A Step-by-Step Guide for

Buying a Home
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If you are planning on buying a home please take a few moments to read this "Step by
Step Guide to Buying a Home." Hopefully it will help you to better understand the key
steps involved.

A TRUE pre-approval can make you almost as strong as a CASH BUYER! We are one
of the very rare lenders that offer a FULL "TRUE" TBD pre-approval which is a fully

underwritten loan commitment!

Please email or call if you have any questions or | may be of service.

Joseph Kelly

Sales Manager - ANM / ArcLoan & Hero 1st Teams
jkelly@accessnational.com

(888) 853 — 4832 efax and mobile

NMLS # 1576420

www.accessnational.com/josephkelly

LinkedIn

Get Pre-Approved Today

If you are a current or former hero -

Firefighter
Education Professional (teacher, professor, school staff, etc)
Law Enforcement Officer
Military Personnel (active, reserves and veterans)
Healthcare Worker (nurse, doctor, dentist, technician, staff, etc.)
Emergency Medical Services Worker
- Clergy
- then ask me about our Hero Rewards Program. We can help YOU SAVE

THOUSANDS every time You Buy, Sell, or Refinance a Home!
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STEP #1 - Pre-Approval. Time frame 3 - 12 months BEFORE
starting to look for a house (or ASAP if looking sooner)

If you are just starting the home buying process, your first step is to get
your financing in line. The fact is that most home purchase transactions
revolve around the financing. If that doesn’t happen, the deal doesn’t

happen.

Because of the perceived difficulty of getting a mortgage—one real
estate pundit who should know better called it “insanely difficult” —
sellers and their agents are highly averse to even considering any
offer from a prospective buyer who doesn’t have some sort of written
document from a lender confirming that he has at least begun the
process and has been approved on a preliminary basis.

The pre-approval process is easier than many people believe. You begin by
supplying your loan officer with some essential documents. These will be,

at a minimum:

+  Arecent pay stub showing rate of pay and year-to-date earnings.
« A bank statement or statements showing the source of funds needed
to complete the purchase.
o If there are any large deposits (greater than 10% of the annual
income), you’ll have to document their source.
o If you are relying on gift funds from a relative, you’ll provide a
gift letter and one bank statement from the donor showing the

source of their fund.
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+ If you own a business or rental property, or if you get significant
income from investments, you’ll provide two years’ tax returns with all
schedules.

« A copy of government-issued photo ID, such as a valid driver’s

license or passport.

The loan officer will help you prepare your loan application and documents
for pre-approval. He or she will get a credit report and merge all the

information into your loan application.

Some lenders issue a “pre-approval.” This involves gathering your
documents, completing a loan application and submitting it to the
automated underwriting system (AUS). This is all done online, so it’s a
quick process. The AUS should return a result of “Approve/Eligible” or
“Accept,” which means that your application has been approved as it was

submitted.

When you work with us as your lender we offer an even stronger pre-
approval - a "True Pre-Approval”

A more thorough—and more convincing—approach is to get what is
called a "True Pre-Aproval” or “TBD approval.” This means that your
lender has submitted your loan package to the underwriter (not just
the automated system) for review and approval, even though the
actual property is To Be Determined (TBD). When the underwriter
approves your application, he or she will do so conditioned upon the
purchase agreement and appraisal, along with some other routine
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conditions. This type of approval is much more attractive to any seller
because it increases the likelihood in their mind that your deal will go
through if they select your offer over any others they may be
considering. Multiple offers are very common in many areas today, so

the TBD approach is by far the best.

Get Pre-Approved Today

Step #2 - Looking for your new home

Now that you have your financing arranged, you can make an offer on a
home. You will have met with your Realtor® to decide on area, amenities
and a price range. It is always a good idea to make your own list of what
you want in a home. You should prioritize those items that are essential

above those that would be nice to have.

Step #3 - Making an offer

When you have found a home that meets your criteria, you and your
Realtor® will prepare your offer to the seller. You will write a check, usually
to the title company or settlement agent, to show the seller that you're
serious. This check is called, appropriately, the “earnest money deposit.”
Although technically no specific amount is required to have a binding
contract, it is always advisable to make as large a deposit as you can. You
do not risk a single penny of this money; if the seller doesn’t accept your
offer, the check will be returned to you. Your Realtor® will send your offer to

the seller’s agent, who will present it to the seller.
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A word about making offers: the real estate market is highly competitive in
many areas, and multiple offers—several people making an offer on the
same house —are common. Sadly, you may not get the first home you

make an offer. Don’t give up! Your perfect house is out there.

When you make an offer on a home, the seller has three choices: accept it
as written (hooray!), reject it (boo!) or issue a counter-offer (huh?). In the
third case, the seller says, “l won'’t sell it to you for that amount of money,
but | will take this amount, instead.” Any change that the seller makes to

your offer, no matter how trivial, is considered a counter-offer.

Now you have the same three choices the seller had. If you can live with
the price and terms on the counteroffer, you’ll sign the form, and you are
now “in contract.” You can also choose to reject the seller’s counter-offer,
and you’ll get your earnest money deposit back. You may also continue
negotiations by making your own counter-proposal to the seller. This
continues until you and the seller have a “meeting of the minds,” or until

you give up and go home.

Step #4 - Signed Contract

Once you are “in contract,” your Realtor® will help start the process with a
title company / open escrow. He or she will deliver the signed contract to
the company handling the escrow—often a title company—along with your
deposit check. It will be deposited in the escrow holder’s trust account at

that time.
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Next, the loan officer will order the appraisal. Most lenders require that you
pay for it in advance. The typical cost is $450-$550. Appraisals generally

take 5 to 10 business days to complete.

If your offer called for inspection reports, such as pest control (termite), roof
and a comprehensive home inspection, you or your Realtor® will order
them now. You may have to pay for these at the time they are performed,

depending on the contractor’s policy.

Your offer to the seller will contain clauses known as “contingencies.”
These are conditions that must be satisfied before you continue with the
sale. One common example is an “inspection contingency.” This clause
states that you must be satisfied with the inspection report before you'’ll
proceed with the purchase. If the report finds a defective dishwasher, for
example, you could tell the seller (in writing), “I'll continue with my purchase
only if you replace the dishwasher.” If the seller refuses, you have the right
to cancel the transaction—and you’ll get your deposit back.

Step #5 - Between Signed Contract & Settlement

There are two other important contingencies, involving the loan and the
appraisal. The loan contingency states that if for some reason your loan
doesn’t go through within a specified time, you’re allowed to walk away
from the sale, and you’ll get your deposit back. The appraisal contingency
states that the appraisal’s value is lower than the price you’ve agreed on
with the seller, you can cancel the sale and get your deposit back. In
practice, a low appraisal means that you and the seller renegotiate the
price. Sellers tend to be willing to do this, rather than place the home back

on the market and take their chances on finding another buyer, however.
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While you’re waiting for the appraisal and inspection reports to arrive, your
lender will gather other documents and verification's. They’ll get a written
verification of employment, which often can be done through an automated
service, such as The Work Number (Equifax). They may order a transcript
of your income taxes from the IRS for one or two years to ensure that those
numbers are consistent with the documentation you’ve supplied for your

application.

Your initial loan approval will have some conditions that you and your loan
officer will satisfy before you can sign loan documents. Most of these tend
to be routine and easily handled—you may be asked to update bank

balances or provide an updated pay stub, for example.

Once the underwriter has signed off the conditions, your loan will be in a
condition known as “clear to close.” This means that the lender can draw
loan documents for you to sign. They’ll send those documents to the
closing agent (often a title company), and the signing package will be
prepared.

Step #6 - Closing

Before you can sign loan documents, you must receive a “Closing
Disclosure” (CD). This five-page form contains the best estimate of the cost
of your loan, close to the date of closing. You will wait three business days

from the time you receive it before you can sign loan documents.

You'll go to the title company or some other convenient location. There are
mobile signing services all over the country, so many people sign

documents in their home or office. Some of the documents must be
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notarized. This means that a licensed and bonded person watches you
sign, then attests that, to the best of their knowledge and belief, you are the

person you claim to be.

After you sign your name at least 8,000 times—it may feel like that—the
title agent / escrow officer will send some of the signed documents to the
lender for review. If everything is in order, the lender will “fund” your loan,

which means they’ll wire the money to the escrow holder’s account.

Final Comments!

Once the loan has funded, the title company / escrow officer will perform a
final audit of the file to make sure all the numbers are accurate. They will
tell the appropriate personnel to record several documents with the county
where you live, and your mortgage / escrow is closed. You are now a

homeowner—congratulations!

In these days of automation, the loan process is faster than it used to be.
There may be things that delay the process, however, such as an employer
who doesn’t respond promptly to the verification of employment request, or

questions about the appraisal.

Most real estate transactions today tend to specify 30-day periods. Ideally,
your lender should be able to get everything done ahead of time, so no one

has to scramble at the end.

As you set out on your journey to home ownership, know that there are
many people who want the same thing as you: your Realtor® and your loan
officer, who are on the front lines with you. But there are also many people
behind the scenes helping you: the escrow officer/title company and there
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staff, your Realtor’s staff, and dozens of people working for the lender,
approving your loan, sending you important disclosures, preparing
documents and wiring money from the loan into the escrow to complete

your transaction.

As you set out on this exciting and important journey, we wish you
the very best.
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