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SUBCHAPTER 1. GENERAL PROVISIONS

3A:52-1.1 Legal authority

(@) This chapter is promulgated pursuant to thddCGare Center Licensing Act,
N.J.S.A. 30:5B-1 et seq.

(b) Under the laws specified in (a) above, the &&pent of Children and Families is
authorized to:

1. License certain public and private child caratees that are maintained for the
care, developmenbr supervision of six or more children under 1argeof age for less than
24 hours a day;

2. Inspect and examine the physical plant or faedj including, but not limited to,
storage areas and additional floor levels, andjaragof a child care center without delay or
an escort, and inspect all documents, records, fde other data maintained pursuant to the
above-referenced law during the center's normatabipg hours and without prior notice;
and

3. Request the appropriate State and localtfealth and building officials to conduct
examinations and inspections to determine a cent@mpliance with State and local
ordinances, codes and regulations. The inspectstradl be conducted and the results
reported to the Department within 60 days afteréduiest.

(c) Under the laws specified in (a) above, the @&pent of Children and Families is
authorized to issue a Certificate of Life/Safetyphgval to a center that:
1. Operates on a seasonal or short-term basisigbt weeks or less and does not
offer a continuous program that extends acrosthtiee-year period of licensure; or
2. Was operating on or before May 16, 1984 and &asmpt from the licensing
provisions because it was operated by an aid soofed properly organized and accredited
church.

(d) Centers specified in (c)1 and 2 above areiredquo comply with the physical
facility; life/safety; administration and controlf anedication; environmental sanitation;
supervision, minimum staffing, and discipline reguents; and communicable disease
reporting provisions of this chapter. Centers witbrtificates of Life/Safety Approval may
secure regular licenses on a voluntary basis,rasds they comply with all provisions of this
chapter.

(e) To be eligible for a license, a center shaindnstrate to the satisfaction of the
Department of Children and Families, or the dulthatized agency, that the center complies
with all applicable provisions of this chapter.

(H All applicable requirements shall be met blychlild care centers, unless the rules are
specified as "for early childhood programs" or "$éashool-age child care programs.”

(9) Responsibility for ensuring that centers compith the provisions of the laws cited
in (2) above and with provisions of this chaptehéseby delegated by the Department of
Children and Families to the Office of Licensing.
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(h) When a person intends to care for six or nohitdren under 13 years of age, he or
she shall apply for and secure from the Office miehsing a license to operate a child care
center. Once licensed, the center is subject tapgllicable provisions of this chapter, even if
the number or ages of the children attending titeceat a particular time should fall outside
the definition of a center, as specified in N.J.A3B:52-1.2(a).

(i) The Office cannot complete initial program pestions unless six or more children
are present at the center.

3A:52-1.2 Definition of child care center

(@ "Child care center" or "center" means any hamndacility, by whatever name
known, which is maintained for the care, developthensupervision of six or more children
under 13 years of age who attend for less tharoRédsha day.

1. For a facility that is located in a sponsortssponsor representative's home, the
Office of Licensing shall not count the childrensichng in the sponsor’s osponsor
representative's home in determining whether thiitiais serving the minimum number of
children that would require it to be licensed a=ater.

(b) The term “child care center” shall includeit mot be limited to, day care centers;
drop-in centers; night-time centers; recreatioretygenters sponsored and operated by a
county or municipal government recreation or paépaltment or agency; day nurseries;
nursery and play schools; cooperative child centsters for children with special needs;
centers serving sick children; infant-toddler peogs; school-age child care programs;
employment-related centers; centers that had heensked by the Department of Human
Services prior to the enactment of the Child Caentér Licensing Act of 1984; and
kindergartens and pre-kindergartens that are nointagral part of a private educational
institution or system offering elementary educaiiogrades kindergarten through sixth.

(c) The term “child care center” shall not inclutke following programs, since they do
not meet the definition of a child care center:
1. A program serving fewer than six children whe lbelow 13 years of age;
2. A program, such as that located in a bowlingyahealth spaor other facility, in
which:
i. Each child attends on a drop-in basis for noertban two hours; and
ii. The parent of each child attending the progriamn the same building, is
readily accessible at all times on an on-call hasisl is able to resume control of the child
immediately;
3. A child care program operating within a geotiiaf@area, enclave or facility that is
owned or operated by the Federal government;
4. A family day care home that is registered punsua the Family Day Care
Provider Registration Law, N.J.S.A. 30:5B-16 et.seq
5. Programs that offer activities for children wditend at their own discretion on an
"open door" basis, where there is no agreementtenror implied, between the program and
the parent for the program to assume responsilidityhe care of the child; and



6. A program offering child care on an ad hoc,rafi, and isolated basis in order to
meet an emergency or special need, such as durieggency school closings, conferences
or training sessions.

3A:52-1.3 Programs exempt from licensure

(&) The following programs are exempt from liceespursuant to the laws specified in
N.J.A.C. 3A:52-1.1(a):
1. Programs operated by the board of educatioa fwfcal public school district
which is responsible for their implementation anahagement;

2. Kindergartens, pre-kindergarten programs, dddare centers that apperated
by and are an integral part of, a private educatianstitution or system providing
elementary education in grades kindergarten threugh;

i. For purposes of this paragraph, operation ofagm@mm by a private educational
institution or system shall require direct openat&and payment of staff by the operating
institution or system.

ii. For purposes of this paragraph, a program isirdegral part of a private
educational institution or system if the progrand éime institution or system can reasonably
demonstrate integration of the program based orgrgebic proximity, commonality of
enrollment, and continuation of enrollment betwdbe program and the institution or
system, commonality of staffing, cohesion of andacaic curriculum between programs, or
some combination of the above.

3. Centers or special classes operated:

i. Primarily for religious instruction. To qualiffpr an exemption from licensing

under this paragraph, a center or special class. mus

(1) Be anintegral part of a bona fide churchetigron;

(2) Serve only children who are two years of agelder;

(3) Provide a program that is composed primarflyetigious instruction in
which the curriculum is related to religious thepssries, or teachings; and

(4) For children under six years of age, operatd arovide religious
instruction for not more than two hours on any day;

ii. For the temporary care of children while perseesponsible for such children
are attending religious services. To qualify for exemption from licensure under this
provision, a center or special class must:

(1) Provide care only for the children of partenis in religious services that
are an integral part of a bona fide church or refig

(2) Be arranged by and responsible to the churckligion; and

(3) Provide child care only for the duration of @nthe services are in
progress;

4. Programs of specialized activities or instrmctfor children that are not designed or
intended for child care purposes, including, butlmoited to: Boy Scouts, Girl Scouts, 4-H
Clubs, Junior Achievement, and commercial indoaygiound or sports centers where
parents remain with pre-school children; and siraglavity programs, such as: athletics,
gymnastics, hobbies, art, music, dance, and cnatruction, which are supervised by an



adult, agency or institution. To qualify for an exation from licensing under this paragraph,
a program must:

I. Provide activities that are supervised on atiatle basis by an adult; and

ii. Provide only a single instruction or activityggram. For children under six
years of age, such single instruction or activitggpams shall be limited to not more than
two hours on any day;

5. Homework or tutorial programs that submit doeatation demonstrating that:

i. Time frames are developmentally appropriate tfee age group served and
children under six years of age do not attend tbgrnam for more than two hours;

il. The tutorial or homework instruction is not dg®ed for child care purposes;

iii. The tutorial or homework program is supervised a full-time basis by an
adult;

iv. There is no agreement, written or implied, bedw the tutorial or homework
program and the parent to assugponsibility for the care of the child; and

v. There is no agreement, written or implied, bemvéhe tutorial or homework
program that transportation is provided by the paoy

6. Youth camps required to be licensed under thaetty @amp Safety Act of New Jersey,
pursuant to N.J.S.A. 26:12-1 et seq. To qualifydorexemption from licensing under this
provision, a program must have a valid and curlieehse as a youth camp, issued by the
New Jersey Department of Health. A youth camp spomgo also operates a child care
center shall also secure a license from the Otfdacensing for the center;

7. Regional schools operated by or under contrttt the Department of Children
and Families; and

8. Privately operated infant and preschool prograimat are approved by the
Department of Education to provide services exeklgito local school districts for children
with disabilities, pursuant to N.J.S.A. 18A:46-1seq.

3A:52-1.4 Definitions of other terms

The following words and terms, when used in thiapthr, shall have the following
meanings:

"Child" means any person under 13 years of age.

“Denial of a license or a Certificate of Life/Saféapproval” means the withholding
by the Office of Licensing of an initial license Qertificate of Life/Safety Approval, for
which a center has applied.

"Department” means the New Jersey Department dtit@ni and Families.

"Director" means the on-site staff member respdesibr the daily operation and
management of the center.



"Early childhood program" means a supervised grprggram serving Six or more
children under six years of age.

“Health care provider” means a physician, nursetfiraner, physician’s assistant, or
other health care professional who is licensedtloeravise authorized by the state in which
he or she practices to perform the applicable heate services specified in this chapter.

“Licensed capacity” means the maximum number dficéin a center can serve in the
rooms approved as licensed space by the Officeceinlsing.

"Office of Licensing" or "Office" means the Officef Licensing, New Jersey
Department of Children and Families.

"Parent” means a birth or adoptive parent, legargdjan, or any other person having
responsibility for, or custody of, a child.

"Person” means any individual, agency, corporati@m@mpany, association,
organization, society, firm, partnership, joint dtocompany, the State or any political
subdivision thereof.

"Refusal to renew a license or a Certificate oel$afety Approval® means the non-
issuance of a license or a Certificate of Life/8afpproval by the Office of Licensing to a
center after its existing license or Certificatd_dé/Safety Approval has expired.

"Regular Certificate of Life/Safety Approval” or &gular Certificate” means a
document issued by the Office of Licensing to ateethat is eligible for such approval,
indicating that the center is in full compliancetwiN.J.A.C. 3A:52-1.1(c).

"Regular license" means a document issued by tlieeOdf Licensing to a center
indicating that the center is in full compliancetwall applicable provisions of this chapter.

"Revocation of a license or a Certificate of Lifafl&y Approval’ means a permanent
removal of a center's current license or CertiéazitLife/Safety Approval to operate.

"School-age child care program"™ means a superygsedp program serving Six or
more children under 13 years of age who are emraofiea public or private school, when
their classes are not in session. The term, scg®lehild care program, may also include
programs that serve: kindergarten children betorafter their regular school session; and
pre-kindergarten children before or after theirulag school session if the pre-kindergarten
children attend the program for no more than tlarega half hours.

"Shall" denotes a provision of this chapter thateater must meet to qualify for a
license.

"Should" denotes a recommendation reflecting gdalsards which a center is
encouraged to work.

"Sponsor’ means any person(s), corporation, or rgpavg board owning or legally
responsible for operating a center.



"Sponsor representative” means any person who semi® or acts on behalf of a
sponsor.

"Staff member" or "staff" means any person(s) emygioby or working for or at a
center on a regularly scheduled basis. This indddi-time, part-time, voluntary, substitute,
contract or consulting personnel, whether compensated or no

"Suspension of a license or a Certificate of Litd&®y Approval® means a temporary
removal of a center's current license or Certi@aztt Life/Safety Approval to operate.

"Temporary Certificate of Life/Safety Approval” 6Femporary Certificate” means a
document issued by the Office of Licensing to ateethat is eligible for such approval,
indicating that the center is in substantial coanpde with N.J.A.C. 3A:52-1.1(c), provided
that no serious or imminent hazard affecting thédodn exists in the center.

"Temporary license" means a document issued byffiee of Licensing to a center
that is in substantial compliance with the appliegtrovisions of this chapter, provided that
no serious or imminent hazard affecting the chidggists in the center.

3A:52-1.5 Hours of care

(@) Centers operating during the normal wakingr@hall not care for a child on a
regular basis for more than 12 hours within a 2drtperiod.

(b) Centers operating during the normal sleepiagré shall not care for a child on a
regular basis for more than 16 hours within a 2drhperiod.



SUBCHAPTER 2. LICENSING PROCEDURES

3A52-2.1 Application for a license

(@) No person shall operate a center without 8esturing a license from the Office of
Licensing. Any person who operates a center thas et have a valid license, or who uses
fraud or misrepresentation in obtaining a licermewho advertises or provides any service
not authorized by a valid license, or who violaaey other provision of the laws specified in
N.J.A.C. 3A:52-1.1(a), is guilty of a crime of tHeurth degree, pursuant to N.J.S.A.
30:5B-13.

(b) A person applying for an initial license omesval license to operate a center or
relocation of a center shall submit a completediegion to the Office of Licensing at least
45 days prior to the anticipated opening of theteeonr to the expiration of its existing
regular license.

(c) An applicant for an initial or renewal licenskall submit, with the completed
application form, the specified licensing fee lgsia the chart below, in the form of a check
or money order made payable to the "Treasurere $fdtlew Jersey."

LICENSING FEES FOR CENTERS

Center's Licensed Capacity Three Year Fee
6-15 $110.00
16-30 $140.00
31-60 $165.00
61-100 $195.00
101 -180 $220.00
181 and up $250.00

(d) In lieu of the fees specified in (c) above,a@plicant for an initial or renewal license
who operates a Head Start center, pursuant to $2CU889831 et seq., or a school-age
child care program that does not charge a feequine other compensation or services from
parents, shall submit with the completed applicatiorm a $110.00 licensing fee, in the
form of a check or money order made payable t6Theasurer, State of New Jersey."

(e) If the application is denied, or the centeeslaot open, the Office of Licensing shall
refund the licensing fee to the applicant.

(N The licensing fee will not be refunded once Office of Licensing issues the center a
license.
3A:52-2.2 Issuance of a license

(&) The Office of Licensing shall issue a reglileense to a center that has achieved full
compliance with all applicable provisions of thisapter.



(b) If the Office of Licensing determines thatenter is in substantial compliance with,
but does not meet all applicable provisions of tthspter, and provided that there is no
serious or imminent hazard to the health, safegfi-laeing, and development of the children,
the Office of Licensing shall issue a temporargtise to the center and indicate in writing
the steps the center must take to secure a reljzdase. When a center applies for its first
license, a temporary license shall not be issugitithe center has submitted to the Office of
Licensing a satisfactory Certificate of Occupancy alocumentation of compliance with
State requirements, as specified in N.J.A.C. 34&%2through 5.6.

(c) A temporary license may be issued for a peniotto exceed six months. The Office
of Licensing may issue as many temporary licensesdeems necessary. However, a center
shall not operate pursuant to temporary licensemfire than 18 months.

(d) Each licensing period, which may include tesuance of one or more temporary
licenses and/or one regular license, shall be yeaes.

1. In determining the expiration date of the firsgular license, the Office of
Licensing shall compute the three-year licensingoplefrom the date of issuance of the first
temporary or regular license.

2. In determining the expiration date of a renewegular license, the Office of
Licensing shall compute the three-year licensingopefrom the date on which the center's
previous regular license expired.

(e) The license shall be posted in a prominenatlon within the center and in each
building associated with the center.

() A center shall not make claims contrary tolitense, either in advertising or in any
written or verbal announcement or presentation.

(g) A facility or program caring for children shalot claim in advertising, or in any
written or verbal announcement or presentatiobgta licensed center unless it has secured a
license from the Office of Licensing.

(h) A center shall not claim that it is licenseg dny State department or agency other
than the New Jersey Department of Children and kesnior that it is accredited by any
State department.

(i) For those centers that do not have childreatiendance for a period of six months or
more, the centers shall be deemed as closed amgvdicense shall be issued should the
center decide to serve children in the future.

3A:52-2.3 Location of a center

(@) The license shall be issued to a specificazesggonsor or sponsor representative at a
specific location and shall not be transferable.

(b) When two or more buildings are, or will be liggd to accommodate centers operated

by the same sponsor or sponsor representativespitvesor or sponsor representative shall
apply to the Office of Licensing for either:
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1. A separate license for each center in eacldibgil or
2. A single license covering all the buildingsttbamprise a single center, provided
that:
i. The buildings are on the same or contiguoape@irties;
ii. The programs have the same director; and
iii. The Office of Licensing determines that issoarof a single license would not
be detrimental to the health, safety, well-being] development of the children served.

(c) A center shall not be located near or adjatergreas determined by the Office of
Licensing to be hazardous to the physical healthsafety of the children.

(d) The requirements for co-location of a centethimi a multi-use building are as
follows:
1. The sponsor @mponsor representative of a center that is, orsseeke, co-located
in a multi-use building shall indicate on its applion the nature of the co-location.
2. Prior to approving the site, the Office of Lineéng shall determine that the multi-
use site does not pose a serious risk to the healtbty or well-being of the children.
3. During operating hours, the Office of Licensimgy require the center to:
i. Operate in a separate room, floor, or sectiah® building;
ii. Have or use a separate entrance or toilelitigci
iii. Meet any other physical plant, staffing, pram, or other operational
requirements that are deemed necessary to prdteathildren from serious risk of harm
stemming from the co-location;
iv. Not share common areas, such as hallways, ggnismthrooms; and
v. Have a schedule for outdoor time, if the outdalay area is shared.
4. The sponsor osponsor representative of a center that has bemmoag to be
located in a multi-use building shall notify thefioé¢ of Licensing of any change in use by
other occupants of the building, as specified ih.ALC. 3A:52-3.2(a).

(e) All new or relocating centers, after March26,18, shall not be located in a building
that was formerly a dry cleaner or funeral home.

3A:52-2.4 Denying, suspending, revoking, or refusgto renew a license or a
Certificate of Life/Safety Approval

(@) The Office of Licensing may deny an applicatmr suspend, revoker refuse to
renew a license or a Certificate of Life/Safety Apml for good cause, including the
following, as applicable:

1. Failure or refusal to comply with all applicakgrovisions of the laws specified in
this chapter;

(i) Failure to comply with the provisions of thikapter shall also prevent a

sponsor from obtaining a license for an additiaald care center;

2. Violation of the terms and conditions of a fise or a Certificate of Life/Safety
Approval;

3. Use of fraud or misrepresentation in obtainandicense or a Certificate of
Life/Safety Approval or in the subsequent operatibthe center;

4. Refusal to furnish the Department with filesparts or records, as required by
this chapter;



5. Refusal to permit an authorized representatiteeDepartment to gain admission
to the center or to conduct an inspection or ingatbn during the center's operating hours;

6. Any activity, policy, or staff conduct that adsely affects or presents a serious
hazard to the education, health, safety, well-heorgdevelopment of a child attending a
center, or that otherwise demonstrates unfitness §gyonsor, sponsor representative, or staff
member(s) to operate a center;

7. Failure to provide developmental activities thaeet the physical, social,
emotional, and cognitive needs of the children egyv

8. Failure by the sponsor eponsor representative to secure and maintainlen fi
conviction disclosures, as specified in N.J.A.C.:38A4.1(b)3, Child Abuse Record
Information (CARI) background checks, as specifiedN.J.A.C. 3A:52-4.10, or Criminal
History Record Information (CHRI) fingerprint backgnd checks, as specified in N.J.A.C.
3A:52-4.11,

9. A determination by the Department’s InstitutibAduse Investigation Unit that
children in the center are at risk of harm,;

10. Refusal by the sponsor sponsor representative to consent to a Child Abuse
Record Information background check for himselherself, or to terminate the employment
of a staff member who refuses to consent to a Chiildse Record Information background
check;

11. Refusal by the sponsorsponsor representative to terminate the employwient
a staff member when a Child Abuse Record Infornmabackground check reveals that an
incident of child abuse or neglect has been subatad against the staff member;

12. A Child Abuse Record Information backgroundaththat reveals that an incident
of child abuse or neglect has been substantiatesingtg the sponsor olsponsor
representative; or

13. Failure to comply with the provisions of P.I99B, c. 35, which prohibit smoking
in child care centers, as specified in N.J.A.C.52A47.7(d).

(b) The Office of Licensing shall provide writterotice to the sponsor or sponsor
representative if it intends to deny an applicattwrsuspend, revoke, or refuse to renew a
license or a Certificate of Life/Safety Approvalhd notice shall specify the Office of
Licensing's reasons for such action.

(c) If the Office of Licensing suspends a centécense or Certificate of Life/Safety
Approval to prevent the imminent risk of harm taldlen served by the center, the Office of
Licensing may reinstate the suspended license difiCate of Life/Safety Approval upon
the center's compliance with all applicable pransi of this chapter.

(d) If the Office of Licensing denies an applicatior revokes or refuses to renew a
center's license or Certificate of Life/Safety Apyal, as specified in (a) above, the sponsor
or sponsor representative of the center shall bhilpited from reapplying for a license or a
Certificate of Life/Safety Approval for one yeaoin the date of the denial, revocation, or
refusal to renew. After the one-year period hapsad, the sponsor or sponsor representative
may submit to the Office of Licensing a new apglma for a license or a Certificate of
Life/Safety Approval.

(e) Each license and each Certificate of Life/Safgpproval issued by the Office of
Licensing to a center is the property of the Stdt&lew Jersey. If the Office of Licensing
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suspends or revokes a license or a Certificatafef3afety Approval, the center shall return
the license or Certificate of Life/Safety Approvalthe Office of Licensing immediately.

() If the Office of Licensing determines to susgemevoke, or refuse to renew the
center’s license or Certificate of Life/Safety Appal, the Office of Licensing shall notify
the parent of each enrolled child of the action.

1. Upon notification by the Office of Licensing ah action against the center’s
license or Certificate, the center shall providethe Office of Licensing the name and
mailing address of each child’s parent.

2. Within 20 days after notifying the center oéthction, the Office of Licensing
shall:

i. Notify parents of the action against the ceatkcense or Certificate;

il. Advise parents of the center’s right to contdbe action through an
administrative hearing before the Office of Admirasive Law;

iii. Inform parents of the name, address, andpted@e number of the resource
and referral services offered by the appropriatgeStontracted Child Care Resource and
Referral agency for assistance in finding altesgathild care arrangements, if necessary;
and

iv. Notify the appropriate State-contracted Childr€ Resource and Referral
agencyof the action.

(g) The Office may require the center to submitwiriting a corrective action plan
indicating the time frame and the actions the aesitall take to comply with all applicable
provisions of this chapter.

3A:52-2.5 Administrative hearings

(a) Before the Office of Licensing's decision &ng an application or suspend, refuse to
renew, or revoke a center's license or Certificdteife/Safety Approval becomes effective,
the Office of Licensing shall afford the center @oportunity to request an administrative
hearing, pursuant to the Administrative Proceduot, Al.J.S.A. 52:14B-1 et seq., and the
Uniform Administrative Procedure Rules, N.J.A.CL.1:

(b) As long as the Department determines thatkhdren are not at risk and no serious
or imminent hazards exist, the Office of Licensingy permit a center that has requested an
administrative hearing, as specified in (a) abdoeontinue to operate until a final decision
is rendered as a result of the hearing.

3A:52-2.6 Complaints

(&) Whenever the Office of Licensing receives@orequestioning the licensing status of
a program or center or alleging that a licensederen violating provisions of this chapter,
the Office of Licensing shall ensure that the atemn is promptly investigated to determine

whether the complaint is substantiated.

(b) After the report of the investigation has beempleted, the Office of Licensing shall
notify the sponsor osponsor representative in writing of the resultsth@ investigation,
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pursuant to the State Open Public Records LawSMJ.47:1A-1 et seq., except for any
information not permitted to be disclosed pursuarit.J.S.A. 9:6-8.10a.

(c) Whenever the Department, through its Office Lafensing, Institutional Abuse
Investigation Unit, or local offices, conducts cdept investigations, the center shall
cooperate with all Department investigators.

3A:52-2.7 Public access to the Office of Licensirgtecords

Licensing files maintained by the Office of Licemgiare public records and shall be
readily accessible for examination by any personleu the direction and supervision of the
Office of Licensing, except when public accessdoords is restricted, in accordance with
the Open Public Records Law or other applicablieitta.

3A:52-2.8 Procedures for securing a Certificate dfife/Safety Approval

(&) A center that is eligible for a Certificate bife/Safety Approval, as specified in
N.J.A.C. 3A:52-1.1(c), may apply for and securehsac Certificate from the Office of
Licensing by complying with all provisions of N.J@& 3A:52-2.1 through 2.8, except for
3A:52-2.1(c) and (d); and with all provisions ofJM.C. 3A:52-4.3, 4.10, 4.11, 5.2 through
5.6,6.6,7.5,7.7,7.8, 7.10, and 9.1 through 9.8.

(b) The applicant shall submit to the Office oténsing a $110.00 fee in the form of a
check or money order made payable to the "TreasBtate of New Jersey," along with the
completed application for a Certificate of Life/8gf Approval.

(c) When an applicant is the sponsorsponsor representative of a licensed child care
center and seeks to operate a seasonal or shortgeygram, as specified in N.J.A.C.
3A:52-1.1(c)1, at the same site, the applicantl shddmit an application for a Certificate of
Life/Safety Approval with no additional fee requdrelThe sponsor aponsor representative
shall receive a Certificate of Life/Safety Approwualaddition to a license.

(d) The Office of Licensing shall review the agplion and accompanying materials and
conduct an on-site inspection of the center tordetee whether it meets all applicable
provisions of this chapter as specified in (a) abov

1. If the center is found to be in full compliantiee Office of Licensing shall issue a
Regular Certificate of Life/Safety Approval to tbenter.

2. If the center is found to be in substantial ppamce, and provided that there is no
serious or imminent hazard to the health, safegfl-laeing and development of the children,
the Office of Licensing shall issue a Temporarytifleate of Life/Safety Approval.

3. When a center applies for its first Certificatd_ife/Safety Approval, a Temporary
Certificate of Life/Safety Approval shall not besiged until the center has submitted to the
Office of Licensing a satisfactory Certificate ofc€&pancy and documentation of
compliance with State requirements, as specified.dnA.C. 3A:52-5.2 through 5.6.
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SUBCHAPTER 3. CENTER ADMINISTRATION

3A:52-3.1 Administrative responsibility

(@) The sponsor osponsor representative shall be legally responsdrd held
accountable by the Office of Licensing for the @leoperation of the center and for
ensuring the center's compliance with all appliegiybvisions of this chapter.

(b) When the sponsor is an entity owned or opdréte two or more individuals, a
corporation, or governing board, the sponsor stiedignate an individual to represent the
interests and act on behalf of the sponsor. Fovdedge child care programs, the sponsor’s
representative shall have a bachelor’'s degree.

3A:52-3.2 Reporting requirements

(@) The center shall notify the Office of Licenginerbally of any of the following
changes or events by the next working day aftecémeer learns of their occurrence:

1. Injury or illness that results in the admittarioea hospital or death of a child, as
specified in N.J.A.C. 3A:52-7.10(b);

2. Change in use by other occupants of a multiluskling in which the center is
located, as specified in N.J.A.C. 3A:52-2.3(d);

3. Permanent closing of the center;

4. Damage to the premises of the center causeiddya€cident or the elements;

5. Proposed use of emergency space, including atdoc or use of rooms not
approved by local municipal officials or by the ©# of Licensing, as specified in N.J.A.C.
3A:52-5.3(q); and

6. Any conviction(s) or guilty plea(s) of the sgon or sponsor representative,
director, or any staff member, as specified inAlQ. 3A:52-4.1(b)3, (c)2, and (d)2.

(b) The center shall notify the Office of Licengimerbally at least three working days in
advance of any proposed change to the licensirgnrdtion previously submitted to the
Office of Licensing on the completed applicatiom¢luding, but not limited to, changes in
location and in keeping with the requirements dpatiat N.J.A.C. 3A:52-5.3(i). The center
shall notify the Office of Licensing in writing witn 30 calendar days of any such change(s).

3A:52-3.3 Center records

(&) Requirements for access to center recordasaf@lows:
1. The center's records shall be open for inspediy authorized representatives of
the Office of Licensing.
2. The center's records shall be open for inspediy authorized representatives of
the Department’s Institutional Abuse Investigatidmit (IAIU), provided that they may only
secure information about children under the Depantrs supervision.

(b) Requirements for maintenance of center recaress follows:
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1. Children’s records shall be maintained on fide one year after the child is no
longer enrolled at the center.
i. Records for children currently enrolled at ttenter shall be maintained on
file at the center, unless otherwise specifiedia thapter.
ii. Records for children no longer enrolled at tdenter shall be maintained on
file either at the center or at a central admiaiste office.
2. Staff records shall be maintained on file faegear after the staff member is no
longer working at the center.
i. Records for staff members currently workingtag center shall be maintained
on file at the center.
ii. Records for staff members no longer workinghegt center shall be maintained
on file either at the center or at a central adstiative office.
3. All other records shall be maintained on fitettee center for one year after the
record is made or received, unless otherwise spdadii this chapter.

3A:52-3.4 Comprehensive general liability insurance

The sponsor orsponsor representative shall secure comprehenswera liability
insurance coverage for the center and shall maimtaifile a copy of the insurance policy or
documentation of current insurance coverage.

3A:52-3.5 Communication requirements

(@) The center shall have:
1. Its own telephone; and
2. An e-mail account and address checked regularithe Director. E-mail access
need not be available on site.

(b) The center shall provide parents of all emlthildren with its telephone number,
either in writing or by e-mail. This telephone noen shall provide parents direct on-site
contact during operating hours.

(c) The center shall promptly inform the Office lotensing of changes to its e-mail
address or telephone number.

3A:52-3.6 Information to Parents document

(@) The center shall give to the parent(s) of ywamrolled child and to every staff
member, a written Information to Parents documersighated by the Office of Licensing
and indicating that the center is required to:

1. Be licensed by the Office of Licensing, Depaitnof Children and Families;

2. Comply with all applicable provisions of thisapter;

3. Post its license in a prominent location witthia center;

4. Retain a current copy of this chapied make it available for parents' review;

5. Indicate how parents can secure a copy of thépter and obtain information
about the licensing process from the Office of bgiag;
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6. Make available to parents, upon request, the®bdf Licensing's Life/Safety and
Program Inspection/Violation and Complaint Inveatign Summary report(s) on the center,
as well as any letters of enforcement or otheroastitaken against the center during the
center's current licensing period;

7. Post a listing or diagram of those rooms amasthat have been approved by the
Office of Licensing for children's use;

8. Comply with the inspection anthvestigation functions of the Department,
including the interviewing of staff members andidten;

9. Afford parents the opportunity and time to esviand discuss with the center
director, sponsor, @ponsor representative any questions or concems #fe policies and
procedures of the center or whether the center é@mpliance with all applicable provisions
of this chapter;

10. Advise parents that if they believe or suspbat the center is violating any
requirement of this chapter, they may report sutdged violations to the center sponsor,
sponsor representative, or director or to the @fttLicensing;

11. Afford parents of enrolled children an opparty to participate in the center's
operation and activities and to assist the centeomplying with licensing requirements;

12. Afford parents of enrolled children the odpaity to visit the center at any time
during the center's hours of operation to obsesseperation and program activities without
having to secure prior approval;

13. Provide parents with advance notice of anid ftep, outing or special event
involving the transportation of children away frahe center, and, for each event, secure the
written consent of the parent(s) before taking gdabn such a field trip, outing or special
event;

14. Post a copy of the center's written statenoérgolicy on the disciplining of
children by staff members in a prominent locatiathim the center, and make a copy of it
available to parents upon request;

15. Indicate, through this document, that any @ersho has reasonable cause to
believe that a child has been or is being subjetdechild abuse or neglect is required by
N.J.S.A. 9:6-8.10 to report such allegations to $it@e Central Registry Hotline (1-877 NJ
ABUSE/1-877-652-2873) immediately, and indicate ttlsuch reports may be made
anonymously;

16. Indicate through this document how parents stadf members may secure
information about child abuse and neglect fromDepartment;

17. Inform parents of the center's policy on tlease of children;

18. Inform parents of the center's policy on adsigring medication and health care
procedures;

19. Provide parents with a copy of the center'icpoon management of
communicable diseases;

20. Provide parents with a copy of the centericgmn the expulsion of children
from enrollment;

21. Inform parents that the center is requiredrtivide reasonable accommodations
for children and parents with disabilities and tmply with the New Jersey Law Against
Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.AD:b-1 et seq.), and the Americans with
Disabilities Act (ADA), P.L. 101-336 (42 U.S.C. 88101 et seq.), and indicate that anyone
who believes the center is not in compliance witese laws may contact the Division on
Civil Rights in the New Jersey Department of Lavd &ublic Safety for information about
filing an LAD claim at (609) 292-4605 (TTY users yndial 711 to reach the New Jersey
Relay Operator and ask for (609) 292-7701), or s@ayact the United States Department of
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Justice for information about filing an ADA claint é€00) 514-0301 or (800) 514-0383
(TTY); and

22. Inform parents that the center is requirednaintain and update, at least
annually, a list from the Consumer Product Safetyn@ission (CPSC) regarding unsafe
products and make the list available to staff aackipts or provide parents with the CPSC
website atvww.cpsc.gov/Recalls

(b) The center shall distribute a copy of the Infation to Parents document to each
child’s parent(s) upon enrollment and to every perapon becoming a staff member and
secure and maintain on file a record of each paramid staff member’'s signature attesting
to receipt of the document.

1. The center shall maintain on file a copy of tidormation to Parents
document.
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SUBCHAPTER 4. STAFF REQUIREMENTS

3A:52-4.1 General requirements for sponsor, sponsorepresentative, director,
and all staff members

(&) The sponsosponsor representative, director, and every stafhiber shall:
1. Be of good character and reputation;
2. Be in sufficient physical, mental and emotiohablth to perform his or her job
duties satisfactorily; and
3. Possess skills, attributes, and characteristmsducive to and suitable for
sponsoring a center or dealing with children, gdieable.

(b) Prior to hiring or utilizing a director or @aaff member who will be working at the
center on a regularly scheduled basis, the sposponsor representative, or director shall
complete and maintain on file for each individuabt@ff Records Checklist, signed by the
sponsor,sponsor representative, or director and designbtedhe Office of Licensing,
indicating that the center has obtained documemtatf the following:

1. The individual’'s name, address, telephone nurabeé signature;

2. Education and work experience;

3. Disclosure of the presence or absence of caom{sl) for crimes or disorderly
persons offenses;

4. Completion of a Child Abuse Record Informatlmckground check, as specified
in N.J.A.C. 3A:52-4.10, and a Criminal History Retdnformation fingerprint background
check, as specified in N.J.A.C. 3A:52-4.11;

5. Completion of a Mantoux tuberculin skin test, specified in N.J.A.C. 3A:52-
7.4(a), and physical examination, as specified.lhAC. 3A:52-7.4 (b);

6. The staff member’s signature attesting to doeipt of the policy statement on the
disciplining of children by staff members, as sfiediin N.J.A.C. 3A:52-6.6(e);

7. The staff member’s signature attesting to #eipt of the Information to Parents
document, as specified in N.J.A.C. 3A:52-3.6(bY an

8. Two written or verbal references on each irdiai.

I. The references shall be secured from formerleyeps or other persons who
have knowledge of the individual's work experiencesducation and who can attest to the
individual's suitability to work with children.

ii. The verbal references shall be documented itingrby the sponsosponsor
representative, or director.

(c) The sponsor aponsor representative shall:

1. Maintain on file, regarding himself or hersdlie results of the Child Abuse
Record Information background check and the CriiiHgstory Record Information
fingerprint background check, as specified in (@bve; and

2. Disclose to the Office of Licensing, in writindpe following:

I. The sponsor orsponsor representative’s name, address, and telepho
number;

ii. The sponsor osponsor representative’s signed statement of thgepce or
absence of conviction(s) for crimes or disordedysons offenses; and
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iii. Information about and circumstances surroagdiany previous denial,
suspension, revocation or non-renewal of a liceasawvn or operate a center either by the
Office of Licensing or by the licensing agency abther state.

(d) The staff records specified in (a) through gbpve shall be maintained on file as
follows:

1. The Staff Records Checklist for the currentawe and all staff members currently
working at the center shall be maintained on filha center.

2. The Staff Records Checklist for the former dve@and staff members no longer
working at the center shall be maintained on filthex at the center or at a central
administrative office. The checklist shall be ugdhto indicate the reason for discontinuance
of employment.

3. Documentation of the information listed in th@f§ Records Checklist shall be
maintained on file either at the center or at are¢administrative office.

(e) Failure by a sponsosponsor representative, director, or other staffber to
comply with the requirements specified in (a) tlglou(c) above or any evidence
demonstrating unfitness or unsuitability to fultiie responsibilities and duties of his or her
position or to serve or deal with children in arpagpriate manner shall constitute grounds
for one or more of the following actions:

1. Removal of the spons@ponsor representative, director, or other stafinber
from his or her position;

2. Reassignment to other duties that do not irevobntact with children;

3. Termination from the center; or

4. Denial, refusal to renew, suspension or revogaif the center's license.

() Evidence of a previous denial, suspensiongcation, or non-renewal of a license, as
specified in (c)2iii above, shall not in and ofeifsresult in an automatic disqualification of
the sponsor, sponsor representative, prospective sponsor, orsppobive sponsor
representative to secure a license for anotheneosame center, but shall constitute grounds
for the Office of Licensing to investigate the cingstances that led to the original negative
action and to make a determination as to whethegjézt or process the new application for
a license.

3A:52-4.2 Staffing requirements

(a) Each center shall have the following staff rhers:

1. A sponsor osponsor representative, who may also serve asriéwat and as one
of the staff members specified in (a)3 below;

2. A director, who may also serve as one of tladf shembers specified in (a)3
below;

3. One or more of the applicable qualified staffimibers, as specified in the charts in
(b) and (c) below for each program type offered} an

4. Additional staff members, as necessary, to reedft/child ratio requirements, as
specified in N.J.A.C. 3A:52-4.3.

i. If the center offers an early childhood programd a school-age child care

program, but has fewer than six children in on¢hoke programs, the center shall only be
required to meet the staffing requirements of ttog@am serving six or more children.
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ii. If the center offers an early childhood pragrand a school-age child care
program, and has fewer than six children in eadgnam, the center shall meet the staffing
requirements in either (b) or (c) below.

(b) For early childhood programs, the followingbBlapply:
1. Based on the center’s licensed capacity, timeceshall have one or more head
teachers, group teachers, and/or consulting heatiées, as specified in the chart below:

TYPES OF STAFEF REQUIRED
AT EARLY CHILDHOOD PROGRAMS

Licensed Head Group Consulting

Capacity Teacher(s) Teacher(s) Head
Teacher

6-15 1 or 1 or 1

16-30 1 or (1 and 1)

31-60 1

61-120 1 and 1

121-180 1 and 2

181-240 2 and 2

241-300 2 and 3

301-360 3 and 3

361-420 3 and 4

421-480 4 and 4

481-540 4 and 5

* A staff member who meets the head teacher quoatibns, as specified in N.J.A.C.
3A:52-4.6(c), may be utilized as a required graegcher.

I. As an exception to the staffing requirementshi@ chart above, centers with a
licensed capacity of from six to 30 children, 50@geat or more of whom have special needs
as a result of a cognitive, socio-emotional or ptatdisability or disorder, shall have a head
teacher.

(c) For school-age child care programs, the falhgwshall apply:
1. Based on center size, the center shall haveoomeore program supervisors at
each site as specified in the chart below:

TYPES OF STAFF MEMBERS REQUIRED
AT SCHOOL-AGE CHILD CARE PROGRAMS

Licensed Capacity Program Supervisor(s)
6-180 1

181-360 2

361-540 3
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(d) Programs operating at a capacity beyond 54ldren shall have an additional
program supervisor, as specified in N.J.A.C. 3A452(d), for each additional group of 100
children.

3A:52-4.3 Staff/child ratios and supervision

(@) The children shall be supervised directly bgtaf member at all times, including
during outdoor activities, rest and sleep, and wglkhrough hallways. Toileting procedures
shall be supervised by a staff member as apprepioatthe ages and developmental needs of
the children.

1. The center shall develop and implement an Offickicensing-approved method
to keep track of the location and ensure the safeall children at all times when under the
center’s supervision, including the transfer ofewysion from and to parents during arrival
and departure and the utilization of off-site le@as, including playgrounds and field trips

2. The center shall ensure that all staff memberdrained in the method of .keeping
track of children and know how many children ar¢hieir care at all times.

(b) There shall be a minimum of two staff membsmsompanying children on any field
trip, outing, or special event involving childrenvay from the center, even when the
appropriate staff/child ratios allow fewer than tataff members.

(c) The following staff/child ratios shall applgxcept as specified in (d) through (f)
below:

Age Staff/Child Ratio
Under 18 months 1:4

18 months up to 2 ¥2 years 1:6

2 Y years up to 4 years 1:10

4 years 1:12

5 years and older

1:15

(d) The following staff/child ratios shall applydng rest or sleep, when the criteria
listed in (d) 1, 2, and Below are met:

Age Staff/Child Ratio
Under 18 months 1:10
18 months to under 2 ¥z years 1:12
2 Y, years and above 1:20

1. At least one staff member shall be physicatBspnt in the room or area in which
children are napping and shall be able to summbearattaff members without leaving the
room or area.

2. A sufficient number of staff members shall beha facility and readily accessible
to ensure compliance with the awake staff/chilidbsaspecified in (c) above.

3. Naptime preparations shall have been completedadl children 18 months or
above are resting or sleeping, while all childreder 18 months of age are sleeping.
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(e) The following staff/child ratios shall apdlyr centers serving children, 50 percent or
more of whom have special needs, as a result afgaitive, socio-emotional, or physical
disability or disorder:

Age Staff/Child Ratio
Under 2 % years 1:3

2 % years of age and over (non-ambulatory) 1.3

2 Y years of age and over (ambulatory) 1.5

() Centers serving children who are sick shathpty with the variation on staff/child
ratios for sick children, as specified in N.J.A3A:52-8.3(c).

(@) In computing the required number of staff, ttenter shall apply the applicable
staff/child ratios, as specified in (c) through &ove, to the actual number of children in
attendance at the center. The total number of stafhbers required for a center shall be the
sum total of staff members required per room omamghin a large room that has been
divided by partitions, furniture or other barridhe number of staff members per room or
area within a large divided room shall be compuigdlividing the number of children in
attendance per room or area within a large dividen at any given time by the staff/child
ratio required for the age of the children serwathen this resulting figure is any fraction
above a whole number, an additional staff membeit ble required.

(h) When children of mixed ages requiring differstaff/child ratios are in one room or
area within a large divided room, the center stathpute the staff/child ratios applicable for
each group separately to the nearest tenth decifitae resulting cumulative figure for all
age groups is any fraction above a whole numberadditional staff member shall be
required.

(i) For purposes of determining whether a requstdf/child ratio is met, only those
staff members who are involved in the direct cane aupervision of children shall be
counted.

() Staff members who are under 18 years of agdl &le directly supervised by and
visible to a staff member who is 18 years of agelder.

(k) For early childhood programs, the followingaBtapply:
1. A minimum of two staff members, one of whomlkba at least 18 years of age,
shall be present and involved in the care of childvhen:
I. At least six children are present, who are besoxwyears of age; or
ii. Fewer than six children are present but apblie staff/child ratios, governing
children below 18 months of age or children wite@pl needs, require two staff members.
2. The following minimum ages of staff members lislagply for purposes of
computing the staff/child ratio:
i. Only staff members who are at least 14 yearag#f shall be counted for the
staff/child ratio; and
ii. Staff members below 16 years of age shall drytilized when school is not
in session, or, if school is in session, only dytlare participating in a school/work program.

() For school-age child care programs, the follaywshall apply:
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1. A minimum of two staff members, one of whomlkba at least 18 years of age,
shall be at the center and involved in the carelolidren when six or more children are
present, except as specified in (I)2 and 3 below.

2. A minimum of one staff member, who shall béeaist 18 years of age, shall be at
the center and involved in the care of children mvlad the provisions in (I)2i through iv
below are met:

i. Children attend for no more than one and caléhours;

ii. No more than five children present are belaxwars of age;

iii. No more than 12 children are present; and

iv. An additional adult has agreed to be availabid immediately accessible in
an emergency.

3. A minimum of one staff member, who shall béeast 18 years of age, shall escort
up to 12 children on any walk including walks taldrom their school and the center.

4. Only staff members who are at least 16 yearagef shall be counted for the
staff/child ratio.

3A52-4.4 Grouping of children

(a) For early childhood programs, the followingslapply for infants (under 18 months
of age) and toddlers (18 months to 2¥ years of.age)

1. A particular staff member shall be assigned hes grimary caregiver to each
specific group of children, in accordance with agddle staff/child ratios, as specified in
N.J.A.C. 3A:52-4.3;

2. A group shall consist of four infants or sixititers to whom a primary caregiver
has been assigned,;

3. The primary caregiver shall ensure that thedsed each child in the group are
met, including:

i. Feeding the child and following each infant'glividual feeding schedule, as
specified in N.J.A.C. 3A:52-6.3(b);

ii. Diapering the child, if applicable, as speediin N.J.A.C. 3A:52-7.8(d);

iii. Assisting the child in toilet training, if gghicable, in keeping with the center’s
toilet training policy, as specified in N.J.A.C. 38-7.7(e)3; and

iv. Recording any unusual incidents involving ttlgld and ensuring that the
child’s parents are informed of them, as speciifteN.J.A.C. 3A:52-4.9(b).

4. If more than 12 infants or 20 toddlers occupyraividual room or a specific area
within a large room, areas for up to 12 infants20rtoddlers shall be defined by visible
barriers, partitions, or any other room dividersseparations having a height above the eye
level of the children who use those areas.

(b) For early childhood programs, the followin@Blapply for children 2 ¥z years of age
and older:
1. A group shall consist of the number of children

i. Occupying an individual room or occupying a Gfie area within a large
room. The area shall be defined by a visible bgrpartition, or any other room divider or
separation having a height above the eye levdiethildren who use that area; or

ii. Engaged together in a particular activity atyagiven time, regardless of
whether the room or area within a large room isdgigt or partitioned.
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2. Each group shall be limited to a maximum ofch@ldren except during meals,
naptime, outdoor activities, specialgheduled events (for example, parties, community
speakers, films, etc.), and daily information shgrsessions (for example, “circle time”),
which shall not exceed 15 minutes in duration.

(c) For school-age child care programs, the falhgwshall apply:
1. A group shall consist of the number of children
i. Occupying an individual room or occupying a Gfie area within a large
room. The area shall be defined by a visible bgrpartition, or any other room divider or
separation having a height above the eye levdiethildren who use that area; or
ii. Engaged together in a particular activity atyagiven time, regardless of
whether the room or area within a large room isdgigt or partitioned.
2. Each group shall be limited to a maximum ofcB@ldren except during meals,
outdoor activitiesand specialischeduled events.

3A:52-4.5 Staff responsibilities

(a) The sponsor or sponsor representative shall:
1. Be responsible for hiring or appointing a dioec
2. Ensure that the center complies with all apie provisions of this chapter; and
3. Designate individuals with the authority andpensibility to:
i. Develop and implement written policies and @auares for the operation of the
center, including:
(1) A table of organization that illustrates lingfsauthority, responsibility
and communication; and
(2) Job descriptions, titles and qualificationsdt center staff;
ii. Ensure the supervision of all staff members;
iii. Ensure that all staff members complete staféntation and development, as
specified in N.J.A.C. 3A:52-4.7 and 4.8;
iv. Ensure the establishment of administrativaffstnd children's records; and
v. Ensure the establishment of a staff membertgutessystem.

(b) The director shall have the authority and oesbility for:
1. The observation of all groups of children, utthg:
i. Daily unannounced visits by the director, ormaadom daily time schedule, to
each group of children; and
ii. For centers with an audio or visual monitorgygtem, as specified in N.J.A.C.
3A:52-5.6(c)1i, observation of such a system, oramdom daily time schedule, by the
director;
2. The implementation of policies and proceduoeglie day-to-day operation of the
center, including:
i. Maintenance of staff attendance records indigadlaily hours worked; and
ii. Maintenance of children's daily attendance rdspincluding the daily time of
arrival and departure; and
3. The orientation of staff members to the dag#y- operation of the center,
including physical layout and daily policies andgzdures.
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(c) When the director is absent from the centerafoy length of time, he or she shall
designate a responsible person to assume andarafl responsibilities of the director, as
specified in (b) above.

1. The director shall be scheduled to work atdéseter at least 50 percent of the
center’s daily operating hours.
2. The director or his or her designee(s) shatiibéhe premises at all times when the
center is operating and the following shall apply:
i. The designee shall not have full-time classraesponsibilities during the times
when the director is not present at the center.
ii. The designee shall complete staff developmeninderstanding licensing rules
as provided by the Office.
iii. The designee shall complete 20 hours of cantig staff development each
year.

(d) When the director or any head teacher or redugroup teacher or required program
supervisor is away from the center for six or moxeeks, the sponsorsponsor
representative, or director shall hire or designatstaff member(s) who possesses the
applicable staff qualifications for the positiors, specified in N.J.A.C. 3A:52-4.6, to assume
the applicable responsibilities of the positionspscified in this section.

(e) For early childhood programs, the followingislapply:

1. The head teacher(s) shall have the authordyresponsibility to:

i. Ensure the development and implementation efatnter's child development
and activities program for children below six yeafage; and

ii. Ensure the appropriateness of program aatiwiiccording to both the age and
developmental level of the child, as specified id.N.C. 3A:52-6.1(a).

2. The head teacher shall be scheduled to:

i. Work at the center for at least 75 percenthef tenter's daily operating hours
or at least six hours a day, whichever is less; and

ii. Plan, discuss and observe the implementatioprogram activities by staff
members for all groups of children.

3. A head teacher who also serves as director lshdiee of full-time responsibility
for the direct supervision of a specific group bildren.

4. The group teacher(s) shall be scheduled and tevauthority and responsibility
to:

i. Work at the center for at least 75 percent ef ¢bnter's daily operating hour
or at least six hours a day, whichever is less;
ii. Assist the head teacher in implementing thetees child development and
activities program; and
iii. Assist the head teacher in ensuring thatgregram activities are appropriate
to both the age and developmental level of thedodnl served, as specified in N.J.A.C.
3A:52-6.1(a).

5. A group teacher who serves in lieu of a headlter for a center having a capacity
of up to 30 children, as specified in N.J.A.C. 3242(b)1, shall fulfill the responsibilities
for head teacher, as specified in (e)1 throughd¥ab

6. A group teacher who also serves as directoa fmenter having a capacity of up to
30 children shall be free of full-time responstlyilfor the direct supervision of a specific
group of children.

7. For centers using a consulting head teacheifpttowing shall apply:
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i. The consulting head teacher shall make at Igaston-site visits to the center
per month, for a sufficient length of time to contistaff development, observe the center's
program, and ensure that the provisions specifigd)l above are met.

ii. The consulting head teacher shall have théaity and responsibility to
observe and evaluate the group teacher, conditioesd
teacheror other staff member in charge of the centersggypam during each on-site visit.

iii. The center shall maintain on file a writtercoed of:

(1) The date, time, purpose, and nature of easit by the consulting
head teacher; and

(2) The consulting head teacher's observation hef program and
evaluation of the staff member in charge of thegpam.

8. All staff that work with children under 2 1/2ars of age shall have training
specific to this age group, which may includsyt is not limited to, the New Jersey
Infant/Toddler Credential administered through Bssfonal Impact NJ, the Infant-Toddler
Child Development Associate (CDA) Credential, drasttrainings specifically related to the
care of infants and toddlers. Each employee shaiate this training within 90 days and
complete it within one year.

() For school-age child care programs, the foitaywshall apply:
1. The program supervisor shall have the authanty responsibility to:

i. Ensure the development and implementation ofctrger's child development
and activities program for school-age children;

ii. Ensure the appropriateness of program actwigecording to the age and
developmental level of the child, as specified id.N.C. 3A:52-6.1(a); and

iii. Be scheduled to work for at least 75 percehtthe school-age child care
program'’s daily operating hours. The program supenshall spend time at both the before-
school and after-school programs, if the centeviges both programs.

3A:52-4.6 Staff qualifications

(@) The center shall maintain on file a Staff RdsaChecklist designated by the Office
of Licensing, as specified in N.J.A.C. 3A:52-4.1(lndicating that the center has obtained
documentation of the applicable staff education exyerience, as specified in (b) through
(d) below.

(b) The director shall meet the following qual#imn requirements:
1. For early childhood programs licensed to semeee than 30 children, the director
shall meet the qualification requirements specifredne of the options set forth in the chart
below for education and experience:

OPTIONS FOR MEETING THE DIRECTOR QUALIFICATIONS

Option Educational Credits and Experience Requirements
A Master’'s Degree in any field (N/A)

related to children or

business
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B Bachelor's Degree One year of managerial or
supervisory experience

2. For early childhood programs licensed to s&®@er fewer children, the director
shall meet the group teacher qualification requeets, as specified in (c)3 below.

3. For school-age child care programs, the diresitall meet the program supervisor
gualification requirements, as specified in (d)owel

(c) For early childhood programs, the followingbtapply:
1. For all centers, the head teacher or consulliegd teacher shall meet the
gualification requirements specified in one of #even options set forth in the chart below
for education and experience:

OPTIONS FOR MEETING THE HEAD TEACHER QUALIFICATIONS

College Credits and

Option Educational Credentials AND Experience
A Master's Degree in Education Six credits and one year of

experience

Master's Degree in any field other thaNine credits and one year of
Education experience

Bachelor's Degree in Education, Psycholodyix credits and two years of
Health Care, Nursing, or any other fieldxperience

related to Child Growth and Development; or

Teaching Certification from Department of

Education in Elementary Education, Nursery

School, Preschool through Third Grade (P-3)

or Teacher of the Handicapped

Bachelor's Degree in any field other thadine credits and three years of
those listed in Option C experience OR Six credits and
four years of experience

Teaching Certification from Department dfline credits and three years of
Education in a field other than those listed axperience OR Six credits and
Option C four years of experience

Montessori education equivalent to &wo years of experience
Bachelor's Degree
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Head Teacher endorsement from the New JerseystRedor Childhood
Professionals, Professional Impact New Jersey

i. The credits specified in the chart above shal dollege credits in early
childhood education or child development. Theselitsemay be part of the bachelor's or
master's degree or constitute additional crediyeibe the degree(s).

ii. The years of experience specified in the chalobve shall be full-time
experience in a group program for children undgrysars of age. This experience may
include supervised practice teaching or studemhieg.

iii. The Office of Licensing may grant conditionapproval for a head teacher
who has the required educational credentials baiirigufficient college credits or experience
to meet all the qualifications specified in the rtha (c)1 above.

(1) For conditional approval, the center shall ra&m on file
documentation of enrollment in courses leadingh® riequired credits, or of employment
leading to the required experience, as specifigtderchart above.

(2) Conditional approval shall be valid for a nrayim of two years, at
which time the center shall obtain and maintairfilena transcript indicating completion of
the required credits, or documentation of compietiof the required experience, as
applicable.

(3) When the head teacher has received condit@paioval, the center
shall have a consulting head teacher until the htmther has met all applicable
gualifications specified in the chart in (c)1 above

2. For recreation-type centers sponsored by atgoon municipal government
recreation department, park department, or agetigy,head teacher or consulting head
teacher shall have:

i. One of the options specified in the chartdjiL(above; or

ii. Certification as a Recreation Administrator @iRecreation Supervisor from
the New Jersey Department of Community Affairs, iBloaf Recreation Examiners (BRE)
and two years of recreation experience; or

iii. Certification as a Recreation Professionalnfrohe National Recreation and
Park Association (NRPA) and two years of recreaéigperience.

3. The group teacher shall meet the following nesents for experience and
education:
i. One year of teaching experience in a group mmgfor children under six
years of age, which may include supervised prattiaehing and/or student teaching; and
ii. One of the options set forth in the chart befor educational credentials:

OPTIONS FOR MEETING THE GROUP TEACHER
EDUCATIONAL QUALIFICATIONS

Option Educational Credentials

A Associate’s Degree in Early Childhood EducatwrChild
Development

B Six college credits in Early Childhood Educati@nChild
Development
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AND

Nine college credits in Education, Psychology, Hteal
Care, Nursing, or any other field related to clgtdwth or
development

C Child Development Associate (CDA) Credential

D Certified Child Care Professional (CCP) Certifeca

E Group Teacher endorsement from the New JerseigtiReg
for Childhood Professionals, Professional ImpactwNe
Jersey

F New Jersey Infant/Toddler Credential administehedugh

Professional Impact New Jersey

4. For recreation-type centers sponsored by a goantmunicipal government
recreation department, park department or ageheygroup teacher may substitute:
i. One year of recreation experience for the erpee specified in (c)3i above;
and
ii. Certification as a Recreation Technician frone tNRPA for the educational
credentials specified in (c)3ii above.

5. For conditional approval, the group teacher Ishaket the qualification
requirements specified in one of the options sehfm the chart below. The center shall
obtain and maintain on file documentation thatstedf member has acquired the remaining
college credits in the areas specified in OptionnBc)3ii above within the time period
specified below:

OPTIONS FOR MEETING THE GROUP TEACHER
CONDITIONAL APPROVAL QUALIFICATIONS

Option College Credits Earned Experience Completed Remaining Time Limit
Credits to  Obtain
Remaining
Credits
A 12 college credits in EarlyOne year of teaching
Childhood Education, Childexperience in a group
Development, Education,program for children

Psychology, Health  careunder six years of age

Nursing, or any other field

related to child growth or Nine
development 3 credits  months
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Six college credits in EarlyThree years of teaching
Childhood Education or Childexperience in a group
Development program for children

under six years of age )
y g 9 credits Two years

(d) For school-age child care programs, the falh@shall apply:
1. The program supervisor shall meet the qualibcatequirements specified in one
of the applicable options set forth in the chatblefor education, trainingand experience,
based on the center's licensed capacity:

REQUIREMENTS FOR PROGRAM SUPERVISOR QUALIFICATIONS

Option Licensed Educational and AND Training AND Experience
Capacity Credentials

A 6-15 High School Diploma 6 hours (in child 2 years
or General Education care)
Development (GED)
Diploma

B 16-30 High School Diploma 6 hours (in child 3 years
or General Education care)
Development (GED)
Diploma
OR
Certificate as a 6 hours (in child 1 year
Recreation Technician care)

from the National
Recreation and Park
Association (NRPA)

OR

Child  Development 6 hours (in child 1 year
Associate (CDA) care)

Certificate; Group

Teacher Approval; or
15 college credits in
child development,
education, recreation,
psychology, health
care, nursing or any
other field related to
child growth and
development
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31
more

or

OR

15 college credits in
areas not related to
children

High School Diploma
or General Education
Development (GED)
Diploma

OR

Certificate as a
Recreation Technician
from the National
Recreation and Park
Association (NRPA)

OR

Child  Development
Associate (CDA)
Certificate; Group

Teacher Approval; or
15 college credits in
child development,
education, recreation,
psychology, health
care, nursing or any
other field related to
child growth and
development

OR

15 college credits in
areas not related to
children

OR

30

6 hours (in child
care)

6 hours (in child
care) AND 3
hours (in child
program
management)

6 hours (in child
care) AND 3
hours (in child
program
management)

6 hours (in child
care) AND 3
hours (in child
program
management)

6 hours (in child
care) AND 3
hours (in child
program
management)

2 years

2 years

2 years

3 years



Associate's Degree in 6 hours (in child 2 years
any field care) AND 3
hours (in child
program
management)
OR
Bachelor's Degree in a 3 hours (in child 1 year
child related field; or program
Office of Licensing management)
Head Teacher
Approval
OR
Certificate as a 3 hours (in child 1 year
Recreation program
Administrator, management)
Recreation Supervisor
or Recreation
Professional
OR
Bachelor's Degree in 6 hours (in child 1 year

an unrelated field

care) AND 3
hours (in child
program
management)

School Age Program Supervisor endorsement frioen New Jersey
Registry for Childhood Professionals, Professidmgdact New Jersey

2. The training specified in the chart above shall

Be clock hours of training;
Be completed within the nine months followi@jfice of Licensing approval

as program supervisor;
iii. Be in areas related to the ages of the childrecare; and
iv. Meet the requirements specified in (d)3 ancelow.
3. Child care training shall include all of theléwing:

iii.
iv.

V.

Vi.

Child growth and development;

Positive guidance and discipline;

Nutrition and good eating habits;

Family involvement and communication with fdies;
Program planning and development;

Creating a classroom environment;
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vii. Health and safety procedures, including recogmn of iliness and disease and
training in basic infection control techniques;
viii. Physical education or recreational activitfes children; and
ix. Understanding New Jersey'’s child care licegsiegulations.
4. Program management training shall includefathe following:
i.  Program activity planning and development;
ii. Family involvement and communication withnfdies;
iii. Availability of community services;
iv. Personnel responsibilities and procedured; an
v. Understanding New Jersey’s child care licegsegulations.
5. The experience specified in the chart abovd bbeaobtained in a group program
for school-age children.

3A:52-4.7 Staff orientation and development

(&) The center shall meet the following requiretadar orientation training:

1. The center shall ensure that all newly-hiredf staceives orientation training
within two weeks of hire and that no individuallest alone to supervise a child or group of
children until orientation training is completed.

2. The center shall ensure that all current stafminers are retrained in the training
topics listed in N.J.A.C.3A:52-4.8(a) each year.

3. The center shall secure and maintain on filé as&aff member’s signature attesting
to the review of the orientation training upon hared annually.

3A:52-4.8 Orientation training

(a) Topics of orientation training shall included the following:

1. Supervising and tracking all children, as sjediin N.J.A.C. 3A:52-4.3(a);

2. Understanding center operations, policies andqulures, as specified in N.J.A.C.
3A:52-4.5(b)3;

3. Implementing group size limits and primary careg responsibilities, as
applicable, as specified in N.J.A.C. 3A:52-4.4;

4. Recognizing and reporting child abuse or neglest specified in N.J.A.C.
3A:52-4.9;

5. Evacuating the center and using the fire alarass, specified in N.J.A.C.
3A:52-5.3(l);

6. Implementing the center’s release policy, a&csed in N.J.A.C. 3A:52-6.5;

7. Implementing the center's statement of polioytlee disciplining of children, as
specified in N.J.A.C. 3A:52-6.6;

8. Implementing health practices, including medaraadministration and responding
to symptoms of iliness, as specified in N.J.A.C:38A7.1 through 7.11;

9. Implementing safe sleep practices to prevent&udnfant Death Syndrome;

10. Preventing Shaken Baby Syndrome and Abusivel Hleeuma;

11. Recognizing and responding to injuries and gemaies, including the prevention
of and response to emergencies due to food-reddliergjies and other allergic reactions; and

12. Including children with special needs in thate€s program.
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(b) Orientation training as specified in (a) abaway be included for six of the required
hours of staff development specified in (c) anddelpw.

(c) The center shall ensure that all staff memlvano work at the center complete 12
hours of continuing staff development each year.

(d) In lieu of the child care staff developmepesified in (b) above, the director, head
teacher(s), group teacher(s), and program supefsjsshall each complete 20 hours of staff
development each year. Recommended topics ofrigafor these staff include:

Educational and physical activity

Special needs programming and program development;
Social-emotional and behavioral developmenyéamg children;
Legal issues, including ADA guidelines; and

Leadership and advocacy.

arwnE

(e) Directors shall complete staff developmentimalerstanding licensing regulations as
provided by the Office of Licensing within 90 dagkhire. Such staff development may be
included in the required 20 hours of staff develeptspecified in (d) above.

(N The staff development specified in (a) throyghabove shall:

1. Be clock hours of staff development;

2. Be related to the ages of the children seryeedeh staff member;

3. Be provided either by the center or by anothmuree such as a college or
university, community or professional organizatipmfessional consultant, State agency, or
an instructor approved by the Instructor Approvgst®m of Professional Impact of New
Jersey; and

4. Be presented by persons with relevant experi$e staff development may
include materials approved by the center, suchreded materials, television broadcasts,
audio-visual materials, or websites.

(g) The center shall maintain on file documentatid the date, time, topic, presenter,

and attendance for all staff development and aaitéant completed by center staff members.

1. For staff development provided by the centee, ¢knter shall maintain on file
documentation or a copy of all staff developmentemals used.

2. For staff development provided by another seutlte center shall maintain on file
documentation of the name of the person or orgénizéhat provided the staff development.

3. The center shall record each staff member’'spbetion of staff development and
orientation on the Staff Records Checklist, as $igeldn N.J.A.C. 3A:52-4.1(b).

3A:52-4.9 Special requirements to prevent child alse and neglect

(@) The sponsorgponsor representative, director, or any staff nmeendhall verbally
notify the State Central Registry Hotline (1-877 ABUSE/1-877-652-2873) immediately
whenever there is reasonable cause to believeatltaild has been subjected to abuse or
neglect by a staff member, or any other adult, yams to N.J.S.A. 9:6-8.9, 8.10, 8.13 and
8.14.
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(b) In addition to the reporting requirementscsfoed in (a) above, the sponssponsor
representative, director, or any staff member shdllise the parent(s) of the occurrence of
any unusual incident(s) that occurred at the cesmerthat might indicate possible abuse or
neglect involving the child. Such notification dhiaé made on the same day on which the
incident occurred. Such incidents may include,dvatnot limited to, unusual sexual activity;
violent or destructive behavior; withdrawal or paig; or significant change(s) in the child's
personality, behavior or habits. The center shalintain on file a record of such incidents
and documentation that parents have been informtguem.

(c) The Department, during the course of invesiigaan allegation of child abuse or

neglect, may determine that corrective action teasary to protect the children whenever:

1. The sponsoiponsor representative, director, or staff memisrideen found by
the Department's Institutional Abuse Investigatldnit (IAIU) to pose a risk of harm to
children;

2. The sponsoisponsor representative, director, or staff memlasr dommitted an
act of child abuse or neglect, as substantiatettidyAIU; or

3. The sponsoisponsor representative, director, or staff memberldeen convicted
of such acts.

(d) Whenever the Department makes a determingi@ncorrective action is necessary
to protect the children, the sponsorsponsor representative shall carry out the Depattme
recommendation for corrective action. Such corvectiction may include, but not be limited
to:

1. Removal or suspension of the affected sporsgamsor representative, director, or
staff member(s) from the center or reassignmerdther duties that do not involve contact
with the children; or

2. When the sponsosponsor representative, director, or staff memebésides at the
facility where the center is located, removal @& #ifected employee from the premises for a
period of time extending from one hour prior to #raval of the children until one hour after
the children have left.

(e) Such suspension, removal, or reassignmergpedified in (d)1 and 2 above, shall
remain in effect until the results of the Departtteemvestigation have been determined and
a final decision in the matter has been renderetthéyDffice of Licensing.

(H If an allegation of child abuse or neglecsighstantiated against a staff member, the
sponsor or sponsor representative shall immediately termindie staff member’s
employment at the center. If an allegation of claliise or neglect is substantiated against
the sponsor osponsor representative, the Department shall reeokefuse to renew the
license or Certificate of Life/Safety Approval, &gplicable.

3A:52-4.10  Child Abuse Record Information backgromd check procedures
(@) As a condition of securing a new or renewerise or Certificate of Life/Safety
Approval, the sponsor or sponsor representativi giavide for himself or herself, and shall

obtain from all staff members who are or will berling at the center on a regularly
scheduled basis, written consent for the Departmentonduct a Child Abuse Record
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Information (CARI) background check to determineetfter an incident of child abuse or
neglect has been substantiated against any susbrper

1. The sponsor osponsor representative, and each staff member sbalplete a
signed consent form provided by the Department ithditates the identifying information
necessary to conduct a CARI background check, divatuthe person’s name, address, date
of birth, sex, race, and Social Security numbers®ant to the Federal Privacy Act of 1974
(P.L. 93-579), the Department shall advise each gecson that the disclosure of his or her
Social Security number is voluntary, and that tleei@ Security number will only be used
for the purpose of conducting a CARI backgroundckhe

2. If a staff member refuses to consent to a CA&tkground check, the sponsor or
sponsor representative shall immediately termitlage staff member’s employment at the
center.

3. If the sponsor or sponsor representative reftseonsent to a CARI background
check, the Department shall deny the applicatiosuspend, revoke, or refuse to renew the
license or Certificate of Life/Safety Approval, applicable. The sponsor or sponsor
representative may appeal the denial, suspensemocation, or refusal to renew to the
Department, as specified in N.J.A.C. 3A:52-2.5.

4. When a person who is not required to completeARRl background check is
working with children at the center, the centerliskasure oversight of that person by
another staff member and ensure that person ikfi@lone to supervise a child or group of
children.

(b) When the center applies for a new or renewahbke or Certificate of Life/Safety
Approval, the sponsor or sponsor representativdl shdomit to the Department the
completed CARI consent forms for all staff membetso are or will be working at the
center on a regularly scheduled basis.

1. Within two weeks after a new staff member begwmsking at the center, the
sponsor osponsor representative shall submit to the Depattaeompleted CARI consent
form for the new staff member.

2. Until the results of the CARI background chémka new staff member have been
received from the Department, the center shall rensuersight of the new staff member by
another staff member, and ensure that person ikefi@lone to supervise a child or group of
children.

(c) When the sponsor gaponsor representative submits the CARI consentddo the
Department, the sponsor sponsor representative shall enclose payment aD@%0r each
CARI background check, in the form of a check orney order from the center made
payable to “Treasurer, State of New Jersey.” Taeter may use its own discretion in
offering to pay or reimburse the staff member far tost of the CARI background check.

(d) Upon receipt of the completed CARI consentf®iand payment from the center, the
Department shall conduct a search of its recordsudbstantiated incidents of child abuse or
neglect. The Department will consider incidents abiild abuse or neglect that were
substantiated on or after June 29, 1995, to erthatehe perpetrator has had an opportunity
to appeal a substantiated finding of child abusaeglect; except that the Department may
consider substantiated incidents prior to that détéhe Department, in its judgment,
determines that the perpetrator poses a risk ah harchildren in a child care center.
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(e) Within 45 working days of receipt of the coetfeld CARI consent forms and
payment from the center, the Department shall mftte sponsor asponsor representative
in writing as to whether a substantiated incidentlald abuse or neglect by the sponsor,
sponsor representative, or a staff member hasfoeed. If such an incident has been found,
the Department shall inform the sponsoisponsor representative in writing of the name of
the perpetrator.

(H If the CARI background check does not reveay aubstantiated incident of child
abuse or neglect by the sponssppnsor representative, or a staff member, the fDapat
may issue or renew the regular license or Certdicd Life/Safety Approval, provided that
all other applicable requirements of this chaptarehbeen met.

(9) If the CARI background check reveals that rgident of child abuse or neglect has
been substantiated against a staff member, thesspoor sponsor representative shall
immediately terminate the staff member’'s employnatrihe center.

1. The sponsor @ponsor representative shall notify the staff mantbeavriting that
the termination of employment is based on a subatad incident of child abuse or neglect.

2. If the incident was substantiated prior to J@8e 1995, the sponsor sponsor
representative shall notify the staff member intwg that the staff member may appeal the
termination of employment to the Department.

(h) In keeping with the confidentiality provis®mof N.J.S.A. 9:6-8.10a, the sponsor,
sponsor representative, and all staff members &kalp all completed CARI consent forms
and related correspondence confidential.

1. The center shall maintain the results of the CB&kground checks and related
correspondence on file in a confidential manner.

2. When a substantiated incident of child abuseegiect by the sponsosponsor
representative, or a staff member has been founthdyDepartment, the sponssponsor
representative, and the staff member shall notalisdo any other person the identity of the
perpetrator or any other information concerningitfogdent.

3A:52-4.11 Criminal History Record Information background check procedures

(&) As a condition of securing a license or Ciedie of Life/Safety Approval, the
sponsor or sponsor representative shall ensureati@iminal History Record Information
(CHRI) fingerprint background check is completed famself or herself, and for all staff
members at least 18 years of age who are or wilvbeking at the center on a regularly
scheduled basis, to determine whether any suclompdras been convicted of a crime, as
specified in P.L. 2000, c. 77 (N.J.S.A. 30:5B-6t4®.17).

1. The sponsor or sponsor representative and eaffrmeember shall complete the
electronic fingerprinting process through the veraiahorized by the State to conduct CHRI
background checks through the Division of Stated@ah the Department of Law and Public
Safety and the Federal Bureau of Investigation.

2. The sponsor osponsor representative and each staff member ghalide the
identifying information and documentation to theatStauthorized vendor as necessary to
conduct a CHRI background check, including thevidtlial’'s name, address, date of birth,
place of birth, citizenship, sex, race, height, ghei hair color, eye color, Social Security
number, and the center’s license number.
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3. If a staff member refuses to consent to a CbiRkground check, the sponsor or
sponsor representative shall immediately termirnlage staff member's employment at the
center.

4. If the sponsor asponsor representative refuses to consent to a ®eE&dground
check, the Department shall deny the applicatiosuspend, revoke, or refuse to renew the
license or Certificate of Life/Safety Approval, applicable. The sponsor @ponsor
representative may appeal the denial, suspensamocation, or refusal to renew to the
Department, as specified in N.J.A.C. 3A:52-2.5.

5. When a person who is not required to complet@HRl background check is
working with children at the center, the centerliskasure oversight of that person by
another staff member and ensure that the persoot igft alone to supervise a child or group
of children.

(b) When the center applies for a new license extifcate of Life/Safety Approval, the
sponsor osponsor representative shall ensure that eachnstaffoer at least 18 years of age
who is or will be working at the center on a reglyl&acheduled basis completes the CHRI
fingerprinting process specified in (a) above.

1. Within two weeks after a new staff member begihmsking at the center, the
sponsor orsponsor representative shall ensure that the neffi sember completes the
CHRI fingerprinting process specified in (a) above.

2. Until the center receives the results of theRChlackground check for a new staff
memberfrom the Department of Human Services, the certtall nsure oversight of that
person by another staff member and ensure thatetts®n is not alone to supervise a child or
group of children.

(c) An individual shall be permanently disqualifi'om employment at, or ownership or
sponsorship of, a child care center if the CHRIKgagund check for the individual reveals a
record of conviction for any of the following crimand offenses:

1. In New Jersey, any crime or disorderly pessoifiense as follows:

I. A crime against a child, including endangerihg tvelfare of a child and child
pornography, pursuant to N.J.S.A. 2C:24-4, anddchiblestation, as set forth in N.J.S.A.
2C:14-1 et seq.;

ii. Abuse, abandonment or neglect of a child, pant@io N.J.S.A. 9:6-3;

iii. Endangering the welfare of an incompetent perspursuant to N.J.S.A.
2C:24-7,

iv. Sexual assault, criminal sexual contact or leess, pursuant to N.J.S.A.
2C:14-2 through 14-4;

v. Murder, pursuant to N.J.S.A. 2C:11-3, or mangtaer, pursuant to N.J.S.A.
2C:11-4;

vi. Stalking, pursuant to P.L. 1992, c. 209 (NA.2C:12-10);

vii. Kidnapping and related offenses including dnal restraint, false
imprisonment, interference with custody, criminakrcion, or enticing a child into a motor
vehicle, structure or isolated area, pursuant oNA. 2C:13-1 through 13-6;

viii. Arson, pursuant to N.J.S.A. 2C:17-1, or cagsior risking widespread
injury or damage which would constitute a crimeled second degree, pursuant to N.J.S.A.
2C:17-2;

ix. Terroristic threats, pursuant to N.J.S.A. 2C3tdr
X. An attempt or conspiracy to commit any of thenas or offenses listed in
(c)1i through ix above; or
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2. In any other state or jurisdiction, any coctdwhich, if committed in New
Jersey, would constitute any of the crimes or afésndescribed in (c)1 above.

(d) Upon receipt of the results of the CHRI backgrd check from the Division of State
Police and the Federal Bureau of Investigation,Department shall inform the sponsor or
sponsor representative and the staff member inngrés to whether any record of conviction
by the sponsoisponsor representative, or staff member has besfo

(e) If the CHRI background check does not revest eecord of conviction by the
Sponsorsponsor representative, or a staff member, the Mapat may issue or renew the
regular license or Certificate of Life/Safety Appab provided that all other applicable
requirements of this chapter have been met.

(H If the CHRI background check reveals a recofrdonviction by the sponsasponsor
representative, or a staff member, the Departntait smform the convicted individual of the
opportunity to challenge the accuracy of the CHRI.

(g) If the CHRI background check reveals a reardonviction by a staff member for a
crime or offense specified in (c) above, the sponspb sponsor representative shall
immediately terminate the staff member’'s employnarihe center.

(n) If the CHRI background check reveals a recofdconviction by the sponsor or
sponsor representative for a crime or offense fpdcin (c) above, the Department shall
deny the application or revoke or refuse to renkevlicense or Certificate of Life/Safety
Approval, as applicable.

(i) If the CHRI background check reveals a recofrdonviction by the sponsasponsor
representativeor a staff member for a crime or offense othenthi@gose specified in (c)
above, the sponsor, sponsor representative, drnsehber may be eligible for employment
at, or ownership, or sponsorship of, a child caneter if the Department determines that the
person has affirmatively demonstrated to the Depamt clear and convincing evidence of
rehabilitation.

1. In determining whether a person has affirmagivc@monstrated rehabilitation, the
Department shall consider the following factors:
i.  The nature and responsibility of the positainthe child care center which
the convicted person would hold, has held or ctiydmlds, as the case may be;
ii. The nature and seriousness of the offense;
iii. The circumstances under which the offenseuo®d,;
iv. The date of the offense;
v. The age of the person when the offense wasratied;
vi. Whether the offense was an isolated or regzbaicident;
vii. Any social conditions that may have conttigaito the offense; and
viii. Any evidence of rehabilitation, including gdaonduct in prison or in the
community, counseling or psychiatric treatment ned, acquisition of additional academic
or vocational schooling, successful participatiancorrectional work-release programs, or
the recommendation of those individuals who hawktha person under their supervision.
2. The Department shall make the final determimategarding the employment of a
sponsor, sponsor representative, or staff memkarangriminal conviction.
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() If the sponsor olsponsor representative has knowledge that cringhatges are
pending against a staff member, the sponsor orsgpaepresentative shall promptly notify
the Office of Licensing to determine whether anyiac concerning the staff member is
necessary in order to ensure the safety of thdremlwho attend the center.

(k) A center that has received an employment apptin from an individual or currently
employs a staff member shall be immune from ligbifior acting upon or disclosing
information about the staff member’'s disqualifioati or termination to another center
seeking to employ that person, if the center has:

1. Received notice from the Department that theliegpt or staff member, as
applicable, has been determined by the Departnoeln¢ disqualified from employment in a
child care center pursuant to section 5 or 6 of PA0O, c. 77 (N.J.S.A. 30:5B-6.14 or 6.15);
or

2. Terminated the employment of a staff membeabse the person was disqualified
from employment at the center on the basis of aictan for a crime or offense pursuant to
section 5 or 6 of P.L.2000, c. 77 (N.J.S.A. 30:5B46 or 6.15) after commencing
employment at the center.

() A center which acts upon or discloses informatpursuant to (k) above shall be

presumed to be acting in good faith unless it ®ashby clear and convincing evidence that
the center acted with actual malice toward thegevsho is the subject of the information.
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SUBCHAPTER 5. PHYSICAL FACILITY REQUIREMENTS

3A:52-5.1 Applicability of requirements to programs operating in public school
buildings

A child care center operated in a public schoadldng concurrently used as a public
school shall not be required to meet the requirésnehthis subchapter, other than N.J.A.C.
3A:52-5.3(i)5, unless otherwise required by law.

3A:52-5.2 State, county and municipal government pfsical facility requirements

(&) A person seeking a license or a CertificateitefSafety Approval to operate a center
shall comply with all applicable provisions of tNew Jersey Uniform Construction Code, as
specified in N.J.A.C. 5:23 (hereinafter referrecisothe “NJUCC”).

1. For newlyconstructed buildings, for existing buildings whasmstruction code
group classification would change from that whithad been, or for existing buildings that
require major alteration or renovation, the cerdleall obtain a Certificate of Occupancy
(CO) issued by the municipality in which it is loed, reflecting the center's compliance with
the provisions of the NJUCC, and submit a copyhef €O to the Office of Licensing, for
one of the following group classificatians

i. E (Educational) for buildings accommodating dheéin 2 % years of age and
older and having a total occupancy of six or mdri&een;

ii. I-4 (Institutional) for buildings accommodatirane or more children less than
2 % years of age; or

iii. A-3 (Assembly) or one of the group classiticas specified in (a)li or ii
above for buildings accommodating school-age atale programs only.

2. Plan reviews for centers to be located in nesalystructed buildings shall be
submitted as follows:

i. In addition to submitting preliminary and finafchitectural drawings to the
local construction official, a sponsor gponsor representative that plans to construcwa ne
or renovate an existing building for use as a aestall submit preliminary or final
architectural drawings to the Office of Licensirgg feview and approval prior to beginning
construction.

ii. The sponsor osponsor representative shall submit to the Offickicensing
revised final architectural drawings containing@ffice of Licensing-required items listed in
the plan review, if any, and secure final approivam the Office of Licensing prior to
beginning construction.

3. For buildings constructed after the adoptiontlid NJUCC (1977), whose
construction code group classification is already-g, I-4, A-3, or A-4, and that have not
had major alterations or renovations since reagighe CO, the center shall obtain the CO
issued by the municipality in which it is locatetl the time the building was originally
constructed or approved for use in the NJUCC'sZE, 44, A-3, or A-4 group classification.
The center shall submit a copy of the building'stG@he Office of Licensing.

4. For existing buildings whose use prior to tle@ion of the NJUCC (before
1977) was and continues to be for a center and haé not had major alterations or
renovations, the center shall obtain a Certificzt€ontinued Occupancy (CCO) issued by
the municipality in which it is located, reflectinige building's compliance with provisions of
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the municipality's construction code requiremettat twere in effect at the time it was

originally constructed or converted for use as iatee The center shall submit a copy of the
building's CCO and the center’s current fire safegpection certificate to the Office of

Licensing.

5. The center shall be permitted to obtain a vétel safety inspection certificate
issued by the municipality in which it is locatdsed on a fire inspection conducted within
the preceding 12 months, and submit a copy of #mficate to the Office of Licensing in
lieu of a CO or CCO, if the center serves only dieih 2 Y2 years of age or older and is
located in a public school building that is use gmiblic school.

6. The center shall obtain a new CO issued by abal Imunicipality in which the
center is located, and submit a copy to the Ofbtd.icensing, reflecting the building's
compliance with provisions of the applicable NJU@fup classification, whenever the
center:

i. Changes the building's group classificatian dne other than the one
prescribed on its original CO;

ii. Makes a major alteration or renovation, asirsge by the NJUCC, of the
building or premises in which the center is located

iii. Increases the floor area or the number ofistoto the building or premises in
which the center is located; or

iv. Relocates to another site.

7. Whenever a municipality grants to a center dtewnivariation(s) from any of the
requirements of the NJUCC, the Office of Licensmgy accept such variation(s) as meeting
the applicable requirement(s) of this chapter.

i. If the Office of Licensing does not accept traiation, the non-acceptance
shall be based on the best interests of the childre the center, and shall include
consideration for their health and safety. The aoceptance shall be based on the
requirements of this chapter only, and shall netlude the municipality from continuing to
grant the variation.

ii. If the center disagrees with the Office ofcénsing, the center may seek a
hearing in accordance with N.J.A.C. 3A:52-2.5(ajl &ime provisions of the Administrative
Procedure Act, N.J.S.A. 52:14B-1, as implementethbyUniform Administrative Procedure
Rules, N.J.A.C. 1:1.

8. The center shall obtain a Life Hazard Use Reggish certificate applicable to the
center’s licensed capacity and ages served pursoidngé Uniform Fire Safety Act, N.J.S.A.
52:27D-192 et seq. The center shall post this ih@cu in a prominent location within the
center.

(b) An applicant seeking a license or a Certificat Life/Safety Approval to operate a
center shall comply with all applicable provisiasfsthe New Jersey Uniform Fire Code, as
specified in N.J.A.C. 5:70 and hereinafter referr@és the NJUFC. The center shall obtain
the building's fire safety inspection certificatgsued by the municipality in which it is
located, based on a fire inspection conducted withe preceding 12 months, reflecting the
center's compliance with all applicable provisiafigshe NJUFC. The center shall maintain
on file the building's fire safety inspection cicate.

(c) If the center prepares meals, the center siadlin a satisfactory Sanitary Inspection
Certificate, as specified in N.J.A.C. 8:24, indingtthat the kitchen is in compliance with the
applicable requirements of the State Sanitary Cdtie. center shall maintain on file the
Sanitary Inspection Certificate.
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(d) An applicant seeking the renewal of a licenseof a Certificate of Life/Safety
Approval to continue operating a center shall gbtand maintain on file a fire safety
inspection certificate for the building based orfire inspection conducted within the
preceding 12 months. If the center prepares mtéasapplicant seeking renewal shall obtain
and maintain on file a satisfactory Sanitary InsipecCertificate, as specified in N.J.A.C.
8:24, indicating that the kitchen is in complianegh the applicable requirements of the
State Sanitary Code, based on a sanitary inspectowlucted within the preceding 12
months.

(e) A center that plans to locate or is alreadyated in a hospital or other health care
facility, as defined in the Health Care FacilitRisanning Act, N.J.S.A. 26:2H-1 et seq., shall
obtain a letter from the Department of Health iatiieg that Department's approval. The
center shall submit a copy of the approval lettethe Office of Licensing.

3A:52-5.3.  Physical plant requirements for all cerdrs

(a) Indoor maintenance and sanitation requiremamss follows:

1. The center shall be free of moisture resultingh water leaks or seepage.

2. Floors, carpeting, walls, window coveringsyjicgs, and other surfaces shall be
kept clean and in good repair.

3. Stairways shall be free of tripping hazards;hsas toys, boxes, loose steps,
uneven treads, torn carpeting, raised strips, evem risers.

4. Carpeting shall be securely fastened to ther fl

5. Garbage receptacles shall be:

i. Made of durable, leagroof and nonabsorbent materials;
ii. Covered in a secure manner;

iii. Emptied to the outdoor garbage receptacle wiiksd; and
iv. Maintained in a sanitary manner.

6. Food waste receptacles shall be lined and aiagd in clean and sanitary
condition.

7. The center shall be free of rodent or insefgstation and shall take immediate
action to remove any infestation that may occure Thnter shall maintain on file a record
documenting the use of extermination services.

8. Pesticides for indoor and outdoor use shallubed in accordance with the
manufacturer's directions and in keeping with thpliaable provisions specified in N.J.A.C.
7:30-10, Pesticide Control Code.

I. No pesticides shall be applied in or around d#dclare center during
operating hours.

ii. Before applying pesticides, all toys and nomrpanent play equipment shall
be removed from outdoor and indoor play areas.

9. Toilets, wash basins, kitchen sinks, and offlembing shall be maintained in
good operating and sanitary condition.

10. All corrosive agents, insecticides, bleaclietergents, polishes, any products
under pressure in an aerosol spray can, and amy sakstance shall be stored in a locked
cabinet or in an enclosure located in an areacu#ssible to the children.

11. All windows and other glass surfaces thatramemade of safety glass and that
are located within 36 inches above the floor shalle protective guards.
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12. Install window guards, with approval of thecdb fire official, or provide an
alternative method to ensure that children canalbbfit of windows.

13. The center shall ensure that window blind sadd other cords and ropes that
present risk of harm are inaccessible to children.

14. All balconies, rooftops, verandas, and albfleevels used by children that are
above the first floor and subject the children moopen drop or atrium shall be protected by
barriers consisting of safety glass, Plexiglasamoy other materials approved by the Office of
Licensing. Such barriers shall extend at leastfiaat above the floor level.

15. Ventilation outlets shall be clean and fremnfrobstructions, and filters shall be
replaced when saturated.

16. Walls shall be painted or otherwise coverednever there is evidence of:

i. Excessive peeling or chipped paint; or
ii. Heavily soiled conditions.

17. All televisions and computers shall be secuned stable surface and shelving
shall be secured and not be overloaded.

18. Ensure that microwave ovens, toaster overtgsotrer portable devices used to
heat or prepare food are out of children's reaebyred on a stable surface, and not in use
when children are in the area in order to enswesdtiety of children.

19. The center shall test for the presence ofrragls in each classroom on the
lowest floor level used by children at least oneerg five years and shall post the test results
in a prominent location in all buildings at the tEmas specified in N.J.S.A. 30:5B-5.2.

20. The center shall comply with the provisiongdfed in P.L. 1999, c. 362
(N.J.S.A. 30:5B-5.5) requiring reports of drinkingter tests to be posted in all buildings at
the center when received from a water supply compamprepared by the center, for private
wells and other non-public water sources.

21. The center shall ensure all guardrails acoksgy children are no more than four
inches apart or are otherwise protected to prelvead entrapment.

(b) Outdoor maintenance and sanitation requiresnara as follows:
1. The building, land, walkways, and outdoor pdaga shall be free from hazards to
the health, safety or well-being of the children.
2. The outdoor play area shall be graded or pealiglith drains to dispose of surface
water.
3. The building structure shall be maintainedrievpnt:
i. Water from entering;
il. Excessive drafts or heat loss; and
iii. Infestation from rodents and insects.
4. The railings of balconies, landings, porchassteps shall be maintained in safe
condition.
5. Garbage receptacles shall be:
i. Made of durable, leak-proof and nonabsorbenensls;
ii. Covered in a secure manner and located in &hoou area; and
iii. Maintained in a sanitary manner.
6. Centers that provide outdoor space shall maiatafencing in proper condition.
7. The center shall comply with the Playgrounde8aSubcode of the New Jersey
Uniform Construction Code, as specified in N.J.A623-11.
i. Centers that take children to a community playmd shall ensure that the
playground surfacing and all other elements conwalyr the Playground Safety Subcode
before being used by the children.
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(c) Lighting requirements are as follows:

1. All fluorescent tubes and incandescent lighb®wshall have protective covers or
shields.

2. During program activities, at least 20 foot-alas of natural or artificial light shall
be provided in all rooms used by the children. Thisnination shall be measured three feet
above the floor at the farthest point from the tigburce.

3. Parking areas, pedestrian walkways, or othégriex portions of the premises
subject to use by center occupants at night slallllbminated to provide safe entrance to
and egress from the center.

(d) Heating requirements are as follows:
1. A minimum temperature of 68 degrees Fahrerdigill be maintained in all areas
used by children, including, but not limited toas$rooms and bathrooms.
2. Steam and hot water pipes and radiators sleafprbtected by screens, guards,
insulation, or any other suitable, non-combustfiletective device.
3. The center shall not use portable liquid fuglAing or wood-burning heating
appliances or electric space heaters.

(e) All fans that are accessible to the childrieallshave a grille, screen, mesh, or other
protective covering.

(f) Toilet facility requirements are as follows:
1. A supply of soap, toilet paper, and individhaind towels or disposable paper
towels shall be provided.
2. Mirrors, dispensers, and other equipment dieafastened securely.
3. Platforms shall be available as appropriateu® by the children when adult size
toilets, sinks, or urinals are used by the children

(g) A center utilizing a kitchen facility or foodrgparation area shall ensure that the
cooking equipment and kitchen facility are keptciean and sanitary condition and are
operated in compliance with applicable provisiohthe State Sanitary Code, as specified in
N.J.A.C. 8:24.

(h) Lead paint precautions are as follows:
1. The center shall be free from lead paint hazard
2. The center shall comply with the lead painpedion requirements specified in
(h)3 below, unless the center:
I. Is located in a building constructed after 897
ii. Submits documentation to the Office of Licargiof a previous lead paint
inspection conducted by a Lead Inspector/Risk Assesvho is certified and employed
as specified in (h)3 below, indicating the cengdlrée of lead-based paint hazards; or
iii. Submits documentation to the Office of Licemgiand the local department
of health of:

(1) A lead paint inspection and risk assessmemdected by a Lead
Inspector/Risk Assessor, who is certified and eygadioas specified in (h)3 below, within
the previous 12 months indicating the presencead;land

(2) A lead paint risk management plan currentlpriogress at the center.
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3. The center shall ensure that a lead paint ingpeof all painted surfaces of the
center is conducted by a Lead Inspector/Risk Asses#o is certified by the New Jersey
Department of Community Affairs (DCA) and employeyl either a public health agency or
a lead evaluation contractor certified by DCA, pecified in N.J.A.C. 5:17.

i. If the lead paint inspection indicates the eent free of lead-based paint
hazards, the center shall submit documentatiorhefinspection results to the Office of
Licensing and the local department of health.

ii. If the lead paint inspection indicates the prese of lead, the center shall
ensure that a lead paint risk assessment of thercisnconducted by a Lead Inspector/Risk
Assessor, who is certified and employed as spéaifi€h)3 above.

iii. The center shall submit documentation of tiek rassessment results to the
Office of Licensing and the local department ofltiea

4. If a lead paint risk assessment indicates thegmce of a lead hazard, the center
shall:

i. Ensure that all lead hazards are remediatesupmt to N.J.A.C. 5:17 and 5:23
by a Lead Abatement Contractor who is certified amgbloyed as specified in (h)3 above;

ii. Submit to the Office of Licensing and the locdépartment of health a
certificate of lead abatement issued by the looaktruction official, or other documentation
as appropriate, reflecting that appropriate remeatiion to remediate the lead hazard has
been completed; and

iii. Inform the parents of all enrolled childrenatha lead paint hazard has been
found at the center and will be or has been renedlias applicable.

5. If any area of the center is renovated or dadadter a lead paint risk assessment
has been conducted, the center shall:

i. Ensure that an additional risk assessmentnsiucted by a Lead Inspector/Risk
Assessor who is certified and employed as spedadifi€d)3 above; and

ii. Submit the results of the additional risk asseent to the Office of Licensing
and the local department of health.

6. The center shall follow the recommendationtheflocal department of health for
enclosure, removal or other appropriate actionlatealead hazards, and shall permit the
local department of health to conduct follow-upp@stions to ensure compliance with State
statutes governing lead paint hazards.

7. If a previous lead paint inspection indicates presence of lead, or a lead paint
risk management plan is in progress at the cethiecenter shall:

i. Ensure that a lead paint risk assessment iduiad by a Lead Inspector/Risk
Assessor who is certified and employed as specifie(h)3 above, upon renewal of the
center’s license; and

ii. Submit the results of the risk assessmentht @ffice of Licensing and the
local department of health.

(i) Environmental condition precautions are asoiat:

1. At the time of the initial application, any emal application, relocation of an
existing licensed center and, in the discretiothef Office of Licensing, any other time, the
applicant orfacility operator shall submit a written certificat to the Office of Licensing
indicating whether the building has ever housedeathat was classified under the Uniform
Construction Code, N.J.A.C. 5:23, as any of thiofahg:

i. Group F - factory/industrial;
ii. Group H - high hazard;
ii. Group S - storage;
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iv. Group B - dry cleaners or nail salons;

v. Group M - gas stations; or

vi. Group A - funeral home.

2. For those buildings that predate the Uniform €arction Code, the facility
operator shall at minimum, conduct a Preliminaryséssment in accordance with the
Department of Environmental Protection's TechniRalquirements for Site Remediation
(N.J.A.C. 7:26E) to determine whether the buildawgr housed a use that would have been
classified as any of those uses had the Uniforms@oaction Code been in effect.

3. In the event that the building housed a usewat or would have been classified
as any of those uses listed in (i)1 above, thdit\a@perator shall certify in writing to the
Office of Licensing that:

i. The site of the center complies with the Madtlgislation (P.L. 2007 c. 1),
the Site Remediation Reform Act (N.J.S.A. 58:10@tlseq.), the Technical Requirements
for Site Remediation (N.J.A.C. 7:26E), and the Depant of Environmental Protection's
Guidance Document for Environmental Guidance fdrGXlild Care Facilities and Education
Institutions, incorporated by reference, as ameratetisupplemented, which can be found at
http://nj.gov/dep/srp/guidance,;

ii. The facility operator has contacted the Deparitn of Environmental
Protection (DEP) to determine what further stepsny, are necessary to address the risks
posed by the prior historical use, and the facildperator has complied with all
recommended corrective actions;

iii. He or shehas conducted an Indoor Environmental Health Assess (IEHA)
that has been performed by a Licensed Indoor Enmemtal Consultant in accordance with
the Department of Health rules (N.J.A.C. 8:50); and

iv. He or shehas submitted the IEHA to the Department of Heflthreview and
evaluation of the indoor environmental conditiomshie building where the center is located.

4. Paragraphs (i)1 through 3 above shall not afgpiny centers covered by N.J.A.C.
3A:52-2.3(e).

5. At the time of the initial application, any exmal application, relocation of an
existing licensed center and, in the discretiothef Office of Licensing, any other time, the
applicant orfacility operator shall certify in writing that theenter provides a potable water
supply provided by a public community water system.

i. If the facility is supplied by a public commiyiwater system, the applicant or
facility operator shall provide documentation oft@ratesting conducted by a laboratory
certified by the Department of Environmental Pratecfor water testing for lead and copper
from all faucets and other sources useddfamking water or food preparation and at least 50
percent of all indoor water faucets utilized by teater.

ii. If the results reveal elevated levels of leadcopper as defined by the New
Jersey Department of Environmental Protection, Buref Safe Drinking Water, which pose
risk of harm to children, the center shall:

(1) Immediately discontinue use of all drinking terasources in the
building;

(2) Provide bottled water for drinking;

(3) Provide bottled water for food preparationhwipproval from the
local health official; and

(4) Notify parents of the children in attendaatéhe center.

iii. If the facility or site is not provided a pdike water supply by a public
community water system, the applicant shall provpuable water sampling results
demonstrating compliance with maximum contaminantls for all contaminants required
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to be tested pursuant to N.J.A.C. 7:10-5 for pubbo-transient, non-community (NTNC)

water systems, including radiological contaminamégardless of whether they meet the
definition of NTNC systems as defined at N.J.A.€L071.3. This sampling shall have been
conducted within three years of the date of appboasubmission, except nitrates and
coliform, for which the sampling shall have beendwacted within 90 days of submitting the
application.

6. At the time of the initial application, any emal application, relocation of an
existing licensed center and, in the discretiothef Office of Licensing, any other time, the
applicant orfacility operator shall certify in writing that theenter complies with all existing
Department of Children and Families regulatory mexyuents for child care centers with
respect to radon, asbestos, and lead listed i® @)d (h) above and (j) below.

7. At the time of the initial application, any emal application, relocation of an
existing licensed center and, in the discretiothef Office of Licensing, any other time, the
facility operator shall submit to the Office of klesing a No Further Action letter, Child
Care Facility Approval letter, RESPONSE Action Qurte letter, or other approval, which
indicates that no further remediation is needed tfog site from the Department of
Environmental Protection, which indicates that ndHer remediation is needed for the site
on which the center is located.

8. At the time of the initial application, any exmal application, relocation of an
existing licensed center, and, as determined byQfiiee of Licensing, on a case-by-case
basis, the facility operator shall submit to thdi€af of Licensing a Safe Building Interior
Certification or other approval issued by the Dépant of Health that indicates that no
further remediation is needed for the interiortad building in which the center is located.

9. The Office of Licensing shall not issue license renewals to child care centers
that are co-located in a building or other struettivat contains a dry cleaner or nail salon
unless the applicant obtains indoor air samplired ttemonstrates that there is no impact to
the child care center.

()) Asbestos precautions are as follows:

1. The building shall comply with the applicableyisions of the Asbestos Hazard
Abatement Subcode of the NJUCC, as specified inANC] 5:23-8, as well as the NJDEP, as
specified in N.J.A.C. 7:27-17.2.

2. An inspection for asbestos containing matesaill be conducted as part of the
Indoor Environmental Health Assessment. If thewNgersey Department of Health
determines that corrective action must be takemitomize exposure potential, the sponsor
or sponsor representative shall follow the recommeodadf that department for enclosure,
removal, or other appropriate action to removettineat or risk of asbestos contamination, as
specified in N.J.A.C. 5:23-8.

(k) Swimming pool requirements are as follows:

1. Pools that are at least 24 inches in deptH bbeallefined as swimming pools and
subject to the requirements specified in (k)2 below

2. The center shall ensure that any swimming poaiatural bathing place used by
the children complies with applicable provisiondtué Public Recreational Bathing Rules, as
specified in N.J.A.C. 8:26, and with applicable \pstmons of the Building Subcode and
Barrier-free Subcode of the NJUCC, as specified.thA.C. 5:23.

3. The center shall ensure that the children uswignming pools or natural bathing
facilities are supervised in accordance with apyblie provisions of the New Jersey Youth
Camp Safety Act rules, as specified in N.J.A.C58:2
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4. If a child defecates in the swimming pool, silid wastes shall be removed and
the pool shall be super-chlorinated and not usdd the chlorine level returns to levels
identified as acceptable in the Public Recreati@ahing Rules, N.J.A.C. 8:26.

5. Wading pools that are 24 inches or less, #iszlfas needed, are portable, and do
not have a filtration system are prohibited.

() Emergency procedure requirements are as follows:
1. The center shall prepare written emergencyquores delineating:
i. The location of the first aid kit and any adalial first aid supplies;
ii. The name, address and telephone number of hiysigpan retained by the
center or of the health facility to be used in egeacies;
iii. An alternate indoor location that operatesidgrthe same operating hours as
the center. The center shall:
(1) Select an alternate indoor location withafieswalking distance; or
(2) Develop a written procedure for obtainingeegency transportation to
the alternate location;
iv. The hospital or clinic to which injured or ghildren will be taken;
v. The telephone numbers for obtaining policee,fiambulance and poison
control services, including the National Poison Eyeeacy Hotline at (800) 222-1222;
vi. The location of written authorization from pat(s) for emergency medical
care for each child;
vii. A diagram showing how the center is to be exded in case of emergency
from each classroom and the outdoor play area;
viii. The location of fire alarms and fire extinghiers; and
ix. Procedures for ensuring children’s safetg aammunicating with parents in
the event of evacuation, lockdown, natural or cilidaster, and other emergencies. The
procedures shall indicate:
(1) The plan for informing parents of their chédis whereabouts; and
(2) The local law enforcement agency or emergenapagement office
that has been notified of the center’s identifyimigrmation, as specified in (1)3 below.

2. The emergency procedures shall be readily aitesin a designated location
within the center.

3. The center shall ensure that the appropriatal Iaw enforcement agency or
emergency management office is notified of:

i. The center’'s name and location;

ii. The number, ages, and special needs of @nlénrolled;
iii. The number of staff;

iv. The need for emergency transportation;

v. The location to which children will be evaoceet

vi. The plan for a lockdown; and

vii. The plan for reuniting children with their pants.

4. The center shall conduct two lockdown drills gear and maintain on file a
record of each lockdown drill. The center shalsume that lockdown drills are conducted
during each session provided at the center.

5. Ensure all locking devices, including thosedufe lockdown procedures:

i. Are acceptable for use by the local fire oiiciand
ii. Do not pose a risk of harm to the children; and
6. All staff shall be trained on the use of thdeeices.
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(m) Supplemental evacuation requirements arelkmsv&

1. Children under 2% years of age shall be limitethe floor level of exit discharge
in all buildings for centers that are new and ratog centers licensed after September 1,
2013. Centers that are permitted to have childreteuthe age of 2% to occupy a floor above
or below the level of exit discharge shall be reegito provide additional staff in order to
ensure safe and prompt evacuation.

2. Cribs, beds, playpens, and cots used for mesteep shall be arranged so as to
provide access to a three-foot-wide aisle thatdeadn unobstructed exit.

3. All centers providing care for non-ambulatonjants and toddlers shall have one
evacuation crib for every four non-ambulatory creld by March 6, 2018.

4. To assure the safe and timely evacuation otliidren from the center during a
fire or other emergency, centers required to seaertificate of Life/Safety Approval shall
meet the minimum staff/child ratio requirementsspscified in N.J.A.C. 3A:52-4.3(c).

(n) Fire prevention requirements are as follows:

1. The center shall conduct fire drills at least®ra month, as specified in the
NJUFC. The center shall ensure that fire drills@educted during each session provided at
the center and that one fire drill per year is aarted during nap time, if applicable.

2. The center shall ensure that all children presee evacuated from the building
within three minutes during each fire drill.

3. The center shall maintain on file a record ofheéire drill, as specified in the
NJUFC, which record shall include:

I. The date and time of day of the drill;

ii. The weather condition at the time of evacuatio

lii. The number of participating children and stafémbers; and
iv. The total amount of time taken to evacuateciater.

4. All fire extinguishers shall be visually inspedtonce a month, and serviced and
tagged at least once a year and recharged, if segess specified in the NJUFC.

(o) First aid requirements are as follows:

1. At least two staff members who have currentifeeitbasic knowledge of first aid
principles and cardiopulmonary resuscitation (CP&), defined by a recognized health
organization (such as the American Red Cross), $lgain the center at all times when
enrolled children are present.

2. The first aid and CPR training shall include andhbs-on training component in
addition to any online training coursework.

3. The following equipment shall be placed in aalen that is convenient and
accessible to staff members:

I. A standard first aid kit, which is fully re-stked within 24 hours of use; and
ii. The American Red Cross First Aid Manual oratyuivalent.

(p) Play equipment, materials, and furniture fataor and outdoor use shall be of sturdy
and safe construction, non-toxic, free of hazardsd used in accordance with the
manufacturer’s instructions. The center may na& piay equipment intended for outdoor
use indoors.

(q) Space and room requirements are as follows:

1. All space and rooms within the center to bedusg children shall be inspected
and approved by the Office of Licensing prior teithuse. In making its determination, the
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Office of Licensing shall consider whether the spactoo far removed, remote, or isolated
from other areas of the center to be used by @nldr

i. For those rooms or areas that are too far reshaeenote, or isolated from other
centrally located rooms or areas of the center(tfiiee of Licensing may require the use of
additional staff members, above those required d@&ff/child ratios, before granting
approval.

il. Rooms or areas of the center that are not &ffit Licensing-approved for use
by children shall be made inaccessible to children.

2. At no time shall a center

i. Allow more children in attendance than licensedcapacity as specified on the
license or the&ertificate of Life/Safety Approval;

ii. Allow more children in attendance than the fised room capacity;

iii. Operate in violation of the written conditiorm its license or Certificate of
Life/Safety Approval including, but not limited teapacity or age restrictions for specific
classrooms.

3. Indoor space requirements for play rooms agejpstooms are as follows:

I. There shall be a minimum of 30 square feet ables activity indoor floor space

for each child in centers that:

(1) Began operating prior to July 1, 1989; or

(2) Began operating on or after July 1, 1989 ames fewer than 16
children.

ii. There shall be a minimum of 35 square feet séhle activity indoor floor
space for each child in centers that began operatmor after July 1, 1989 and serve 16 or
more children.

iii. The minimum square footage of usable activitgoor floor space shall be
determined by excluding the space used in or blywhgs, toilet facilities, offices, storage
rooms, staff rooms, furnace rooms, kitchen areaskelrs, closets, and other stationary
equipment or areas that children do not use fapste play.

iv. Centers serving sick children shall comply witte variation provisions on
determining net indoor floor space per child, ascefed in N.J.A.C. 3A:52-8.4(a).

v. The center shall identify all rooms of the cent@at have been approved by the
Office of Licensing. This identification shall cassof numbers, letters, names or any other
means of identification and shall be located eithside or directly outside each room.

4. Separate room or area requirements for childtembecome ill are as follows:

I. There shall be a room, section of a room, oepagate area in the center to
which children who are exhibiting those illnessegmptoms of illness, and diseases
specified in N.J.A.C. 3A:52-7.1(c) shall be takerd avhere they shall be cared for until they
can return home, be suitably cared for elsewherbealiagnosed as posing no health risk to
themselves or others.

ii. The separate room, sectiolmr area shall be furnished with sleeping
equipment and sheets, blankets or other coverings.

iii. Centers serving only sick children shall cdgnpith the variation provision
for separating ill children, as specified in N.A3A:52-8.4(b) and (c).

(» The center shall take any steps required ey @ffice of Licensing to correct

conditions in the building or center that may erganhe health, safety, and well-being of
the children served.
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3A52-54 Additional physical plant requirements fa early childhood programs

(a) For early childhood programs, the followingislapply:

1. All electrical outlets that are accessible be tchildren shall have protective
covers.

2. All lally columns in areas used by the childrgmall have protective padding
placed around them from the floor to a height déast 48 inches.

3. Crawl spaces, attic spaces, and all doors andows used for natural ventilation
shall be provided with insect screening.

4. A supply of hot tap water not exceeding 110rdeg Fahrenheit and cold running
water shall be provided.

5. Toilet and sink facility requirements are alofws:

I. The minimum number of toilets and sinks requiiadthe center shall be
determined as specified in the Plumbing SubcodbaeoNJUCC.

ii. At least one toilet facility and sink shall b@ecated on each floor level used
by children in centers that began operating aftardi 21, 2005.

iii. For each classroom used by children under2ygars of age, a minimum of
one sink shall be located in the classroom for gesehstructed centers and expansions.

6. Kitchen facility requirements are as follows:

i. The kitchen facility or food preparation areaalstbe separated from other
areas of the center by a door, gate, screen, @r tdurier to prevent accidental access by
children.

ii. The kitchen may be used for children's progi@uking activities only when
it is not being used for preparation of meals famsumption by enrolled children.

7. Outdoor space requirements for children overatte of 10 months are as follows:

I. For children in attendance for three or more ssmutive hours, existing
center(s) shall provide a minimum of 150 square ééenet outdoor space. When more than
five children are using such a space at one tiheetshall be 30 square feet of net outdoor
space for each additional child in addition to teguired minimum of 150 square feet. New
and relocating centers licensed on or after Sepeerhp2013, shall provide a minimum of
350 square feet of net outdoor space. When more X@achildren are using such a space at
one time, there shall be an additional 35 squaetdEnet outdoor space for each additional
child in addition to the required minimum of 35Quace feet.

ii. The outdoor area for new and relocating centlktensed on or after
September 1, 2013, shall be in close proximity aafé walking route of the center and
available for use by the children.

lii. Outdoor areas located near or adjacent to ftEees areas determined by the
Office of Licensing to be unsafe (including, butt hionited to, streets, roads, driveways,
parking lots, railroad tracks, swimming pools, rsjestreams, steep grades, cliffs, open pits,
high voltage boosters, or propane gas tanks) $teallenced or otherwise protected by a
natural or man-made barrier or enclosure.

iv. The center shall not be required to meet thel@mar space requirement in
(a)7i above, if the center can establish, to thisfsation of the Office of Licensing, that:

(1) Compliance with the requirement is impossHii¢he proposed center
site or an alternative site, expected to serves#éimee geographic location;

(2) There is a compelling need, as determinechbyQOL on a case-by-
case basis, for additional child care servicesienlvcal area; and
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(3) There is a designated indoor active play areaused toward the
center's licensed capacity that provides 35 sqiesteper child for at least 25 percent of the
licensed capacity of the facility with a minimum380 square feet;

v. Centers serving only sick children skamply with the variation provisions
for outdoor space, as specified in N.J.A.C. 3A:52{f31.

3A:52-5.5 Additional physical plant requirements f@ school-age child care
programs

(a) For school-age child care programs, the fahovshall apply:
1. All lally columns in areas used by the childrgmall have protective padding
around them from the floor to a height of at le&inches.
2. For centers that serve food, crawl spaceg, gitices, and all doors and windows
used for natural ventilation shall be provided witeect screening.
3. A supply of hot tap water not exceeding 120reeg Fahrenheit and cold running
water shall be provided.
4. Toilet facility requirements are as follows:
i. Children shall be afforded privacy, appropri&tetheir age and development,
when toileting.
il. The center shall have one toilet and one $imlevery 25 children, as specified
in the Plumbing Subcode of the NJUCC for the E grou
iii. Toilet facilities and sinks shall be located more than one floor above or
below the floor levels used by the children.

3A:52-5.6.  Special physical facility and monitoringrequirements to prevent child
abuse or neglect

(a) At least five foot-candles of natural or acidl light shall be provided in all rooms
used by children during naptime. The illuminatidraé be measured three feet above the
floor at the farthest point from the light source.

(b) Doors in all interior rooms designated for bgechildren shall remain unlocked.

(c) For rooms and areas used by children, exceppecified in (e) below, the following
monitoring requirements shall apply:

1. The center shall equip every room or area desigl for use by children, except
for kitchen and toilet facilities, with one of tHellowing options in order to promote
maximum visibility and audibility:

i. A centrally supervised audio or visual monitgyisystem;

il. Uncovered and unobstructed glass panels orviagp-mirrors that comprise at
least 10 percent of the square footage of oneiamtevall, provided that such panels or
mirrors are not in conflict with applicable prowsss of the NJUCC or the NJUFC;

iii. Security mirror(s) in hallways that reflect tadties in the room(s) used by
children;

iv. At least one interior door leading to every modesignated for use by children,
which shall meet one of the following conditionspyided that such conditions are not in
conflict with applicable provisions of the NJUCCdathhe NJUFC:
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(1) Be left open;
(2) Have uncovered and unobstructed windows ayutst
(3) Be a dutch door variety, with the top half nper
(4) Be removed; or
v. Any other Office of Licensing-approved monitagisystem or equipment that
provides equivalent visibility and audibility.

(d) Toilet facility requirements are as follows:

1. For existing centers that have only one tddetlity, or for existing centers that
have more than one toilet facility, but where alldts have been counted in determining the
maximum number of children who can be served pssise, the center shall ensure that staff
members and other adults who use the toilet fadit their own toileting needs do so only:

I. When children are not in it; and
ii. After the staff member or other adult has seduthe door with a lock or latch
that is located on the inside of the door at alitdagyond the reach of the children.
(1) If a center documents to the satisfactionhef ©ffice of Licensing that
it lacks the authority to meet the lock or latcloypsions noted in this subparagraph, the
Office of Licensing may approve an alternative ngely which the center may comply with
the privacy intent of this provision.

2. For existing centers that have an additiondéttdacility that has not been
counted in determining the maximum number of ckitdwho can be served per session and
for centers to be located in newly constructeddings, the center shall ensure that:

I. One toilet facility is reserved and designated the exclusive use of staff
members and other adults; and

ii. This designated toilet facility is identified/a sign located on the exterior of
its door, indicating that this toilet facility i®if the exclusive use of staff members and other
adults.

(e) For early childhood programs, the followingislapply:

1. Centers that are to be located in newdystructed buildings that seek to serve 16
or more children shall equip every room designdteduse by children, except for kitchen
and toilet facilities, with either uncovered glasmels or two-way mirrors that comprise at
least 10 percent of the square footage of at least interior wall in order to promote
maximum visibility in such rooms.
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SUBCHAPTER 6. PROGRAM REQUIREMENTS

3A:52-6.1 Activities

(@) The center shall develop and provide a vanéwhildren's planned activities, geared
to the ages and developmental levels of the childezved, that:

1. Promote the development of language, thinking @roblem-solving skills,
curiosity, exploration, large and small musclesprdmation and movement skills, social
competence, self-esteem, and positive self-iderditg

2. Are relevant to the cultural background of tieldren and foster intercultural
awareness.

(b) The staff member(s) specified in N.J.AZA:52-4.5 who are responsible for
developing and overseeing the implementation ofddeter's daily activities shall ensure
that:

1. Time frames for each activity are geared toape and developmental level of
each child served and are flexible enough to accodate spontaneous occurrences or
children’s suggestions and inquiries;

2. Children have opportunities to choose matefralsly and materials are accessible
at all times except during lunch and nape;

3. Children are presented with and encouragedtbcpate in a mixture of active
and quiet experiences;

4. Both staff-directed and child-selected actegtare provided,;

5. Children are:

I. Encouraged, but not required, to participatevery group activity; and

ii. Provided with the time and space within theaare be apart from the group
and to participate in an alternate activity if theloose to do so;

6. Children are provided with daily structured amastructured developmentally
appropriate indoor and outdoor energetic physicavigy as follows:

I. At least 30 total minutes daily for childrercedving child care less than four
hours;

ii. At least 60 total minutes daily for childrerceiving child care more than
four hours; and

iii. Whenever feasible, and unless the child &ing, sleeping, needs to
complete a seated activity, or is ill, children Isim@t be inactive for more than 30 minutes;
and

7. The use of a television, computers, and otldovequipment shall be limited to
educational and instructional use, shall be agedavdlopmentally appropriate, and shall not
be used as a substitute for planned activitiesiopéssive viewing.

i. Centers shall prohibit the use of televisionmpaters, and other video
equipment for children under the age of two.

ii. Centers shall develop a written policy regaglithe use of television,
computers, and other equipment for children overade of two and maintain on file written
plans for such use and the length of time for thise. In addition, centers shall develop a
written policy for the use of such equipment apdttains to children in care less than four
hours and children in care more than four hours.
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lii. Centers shall develop written plans for chddrwith special needs who may
benefit from the educational or instruction useaofelevision, computer, or other video
equipment.

(c) The center shall ensure that each child riditgcycle wears a helmet, as specified in
the Bicycle Helmet Law, N.J.S.A. 39:4-10.1.

(d) Centers serving sick children shall complyhwihe variation on developing and
providing children's activities, as specified inIM.C. 3A:52-8.5(a).

(e) The center shall ensure that pacifiers areoweah when the children are crawling or
walking.

(H The staff member(s) specified in (b) above pedpare and maintain on file a written
outline of the center's daily activities, as sgedifin (a) through (dabove and (g) and (h)
below.

(g) For early childhood programs, the following@kapply:

1. The center shall provide daily outdoor actestiat an outdoor play area, park or
playground, or on a walk, weather permitting.

2. Centers serving children less than 18 monthagef shall provide at least four
types of children's daily activities including, bobt limited to, sensory; language and
dramatic play; manipulative; building; large musateusic; or other comparable activities;
and at least four types of supplies and equipmargdch activity area chosen by the center.

I. Staff members shall provide periodic activity le@arning opportunities to
stimulate the five senses of non-ambulatory childre

ii. Staff members shall ensure infants have ageegpiate, supervised tummy
time at least twice per day.

lii. Staff members shall provide all children whre developmentally able with
opportunities to leave their cribs, playpens oreot®ffice of Licensing-approved sleeping
equipment to crawl, toddle, walk, and play.

iv. The use of infant equipment including swingsemsaucers, and bouncers
shall be limited to periods of 30 minutes at a time

3. Centers serving children 18 months of age adérathall provide at least five
types of children's daily activities including, baobt limited to, language; science and
mathematics; manipulative; large muscle; buildiag; music; drama; or other comparable
activities; and at least five types of supplies agdipment for each daily activity chosen by
the center.

4. Centers that operate during evening hours gmailire that the activity level for
children is reduced in preparation for sleep anallgtrovide a selection of toys or other
materials for quiet activities.

(h) For school-age child care programs, the folimpshall apply:
1. Centers shall plan and implement programsitichide:
I. Activities that reflect the interests and skiisthe children served;
ii. Opportunities for child involvement in activiglanning;
lii. Opportunities for self-selected activities;
iv. Recreational opportunities, including a mixtafeindoor, outdoorand large
muscle activities; and
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v. Daily schedules that include individual quietmés, structured and
unstructured activities, and small-group and lagg®ip activities.

3A:52-6.2 Program equipment for children's daily ativities

(@) The center shall provide a supply of age-gppate and developmentally appropriate
program equipment including play equipment, chiltedurniture and supplies that are:
1. Sufficient to meet the daily activity needgtod children and the program; and
2. Non-toxic and safe for use by children in tige groups served.

3A:52-6.3 Food and nutrition

(&) All centers shall comply with the followingg@rements:

1. Food served to children who are present durorgnal mealtime hours or required
shack periods, as specified in (b) and (c) beldwall e provided either by the child's parent
or by the center.

2. If the center chooses to provide food, theereshall ensure that all food served to
children is prepared by either:

I. The center on-site or off-site; or

ii. A caterer who is licensed, registered, certifi®or otherwise approved, as
appropriate, by the local or county health depamtne State Department of Health, as
applicable.

3. If the center chooses to have parents prowdd,fthe center shall have a supply
of food at the center for any child whose parengéts.

4. If the center provides food, the center shadluee that the food is stored, prepared,
and served in a sanitary manner.

5. Staff members shall advise parents of any tiepeteeding problems experienced
by their child.

6. Staff members shall not force-feed or coerchila to eat against his or her will.

7. A snack shall be served to all children whowarder the center's care for at least
three consecutive hours and for all children wresarved on an after-school basis.

8. Drinking water shall be made available to hildren.

9. Centers that provide meals shall ensure that:

i. For children on special diets (for example, doehealth reasons, religious
belief or parental request), an alternative choic®od is provided by either the center or the
child's parent; and

il. Individualized written diets and feeding schisd) if submitted to the center by
the child's parent or health care provider, are¢qubg a location that is accessible to staff
members caring for the children, and are followed.

10. The center shall have a supply of food attrger and shall serve a snack to any
child who is hungry or has missed a meal.

11. Unless contraindicated by the parent or health provider, the center shall:

I. Not serve sugar sweetened or artificisdlyeetened beverages. Parents that
provide such beverages for their children shallppevided with information regarding
healthier options;

ii. Not provide solid food to children under thesagf six months;

lii. Not provide cows' milk to children under thgeaof 12 months;
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iv. Provide only whole pasteurized milk to childreetween the ages of 12 and
24 months or milk with reduced fat (two percent) tbose children who are at risk for
hypercholesterolemia or obesity;
v. Provide skim (fat-free) or one percent milk toldren older than two years of
age;
vi. Ensure that food and beverages areaccordance with minimum Child and
Adult Care Food Program's (CACFP) standards, coethin the Child and Adult Care Food
Program, 7 CFR 226.20, which is incorporated hebgimeference, and can be obtained at
http://www.fns.usda.gov/cnd/care/childcare.htm|udag portion size and nutritional value;
vii. Provide a variety of both fruits and vegetabknd high portion of whole
grains; and
viii. Limit foods that are high in solid fats, adtlsugar, trans fats, and sodium.
12. The center shall ensure that these safetgamithtion practices are followed:
i. Older infants shall not carry bottles, sipmyps, or regular cups with them
while crawling or walking;
ii. Sippy cups shall be labeled with the child’sweg
iii. Food left uneaten in a dish shall be discarded
iv. Food shall not be shared among children udiegsame dish or spoon; and
v. Unused portions of food shall be labeled with dhild's name, date, and
type of food. The food shall be stored in the gefrator, returned to the parent, or discarded
with the parent's consent. All unused food shaltlisearded if not consumed by the end of
the day.

(b) For early childhood programs, the following@klapply:
1. Centers operating for more than three consexutours shall have a working
refrigerator.
2. Food brought from outside the center for adcilsihall be inspected by a staff
member for spoilage before it is served.
3. Feeding requirements for centers serving atnidess than 18 months of age are
as follows:

I. The center shall develop mutually with each ahkilparent(s) and follow a
feeding plan regarding the feeding schedule, sigefafmula, breastfeeding arrangements
and accommodations, and/or expressed breast milk,tioumtal needs, and introduction of
new food for each child.

ii. For children less than 12 months of age, tleglieg plan shall be:

(1) Documented in writing;

(2) Maintained on file; and

(3) Made available to each staff member respondiefeeding each
child;

iii. All food served to a child shall be appropaab the child's developmental
eating ability;

iv. The requirements for bottles are as follows:

(1) Each child's bottle(s) shall bebeled with the child's name and dated;

(2) The center shall sanitize each child’s bottiesjuding the nipples,
when the center provides the bottles;

(3) Breast milk shall be gently mixed but not be simake

(4) Refrigerated breast milk shall be used within 24ri;

(5) Formula or breast milk that is served, butewnpletely consumed or
refrigerated, shall be discarded; and
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(6) No milk, formula, or breast milk shall be wardhin a microwave
oven;

v. A child who is too young to use a feeding chairother seating apparatus
shall be held when fed;

vi. A child who, because of age or developmentatiigess, no longer needs to
be held for feeding shall be provided with an infe@at, high chair with safety strap, or other
age-appropriate seating apparatus, which meetsstaedards of a recognized safety
organization (such as the Juvenile Products Matwfaxs Association, the American
Society for Testing and Materials, or the Unitedat& Consumer Product Safety
Commission);

vii. When a child is feeding, the bottle shall betpropped at any time; and

viii. When a child is bottle-feeding while restinthe bottle shall be removed
when the child falls asleep.

4. Mealtime and snack requirements for centergrsgchildren 18 months of age or
older and those children younger than 18 monthagef who are developmentally ready to
eat regular meals and snacks are as follows:

I. Centers that provide breakfast shall ensure thaakfast includes the
following:

(1) Fruits, vegetables or fruit or vegetable juied
(2) Enriched whole grain bread, a bread producteseal or a protein
alternative.

ii. The center shall serve lunch for all childrehanhave not eaten lunch and are:

(1) Present during 11:00 A.M. to 1:00 P.M.; and

(2) Under the center's care for at least five eonve hours;
iii. The center shall serve dinner for all childneho:

(1) Have not eaten dinner;

(2) Are present from 5:00 P.M. to 7:00 P.M.; and

(3) Are scheduled to remain after 7:00 P.M.;

iv. Centers that provide meals shall ensure thatHuand dinner for each child
include the following:

(1) Meat, poultry, fish or a protein alternative;
(2) Fruits or vegetables;

(3) Bread or bread products; and

(4) Milk, juice or water;

v. Centers that provide snacks shall ensure tmatshack includes one juice,
milk, or fruit and one food supplement selectedrirthe lunch and dinner choices specified
in (b)4iv above, except on special occasions, sisdmolidays and birthdays; and

vi. Centers that provide meals shall ensure thik imiserved at least once a day.

(c) For school-age child care programs, the falhgwshall apply:
1. Centers that store perishable foods or medicashall have access to a
refrigerator.
2. Centers that provide snacks should includejoice, milk or fruit and one food
supplement selected from the food choices spedifi€d)4iv above.
3. On days when school is not in session, if @gple, the center shall serve meals as
specified in (b)4 above.
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3A:52-6.4 Rest and sleep requirements for early ddihood programs

(a) For early childhood programs, the center giralide opportunities for daily rest and
sleep as follows:

1. For children 12 months of age and younger,cérger shall ensure that each
child is initially placed in a face-up sleeping pim® unless a different position is indicated
in writing by the child's health care provider.

2. For children from 13 to 18 months of age, teeter shall provide daily rest and
sleep according to the child's physical neaad ensure that blankets or pillows do not cover
the child's face.

3. Swaddling of children during rest and sleeprahibited.

4. For children over the age of 18 months and utigde age of four years, the
center shall provide:

i. Daily rest or sleep for each child who attende tenter for four or more
consecutive hours;

ii. Daily rest or sleep for each child who atternds center for fewer than four
consecutive hours, but whose individual physicadsecall for a rest period while the child
is at the center; and

lii An alternative quiet activity for each child whhas rested or slept for 30
minutes and does not appear to need additionabreséep.

(b) The center shall provide sleeping equipmeneézh child as follows:
1. For children 12 months of age and youngercérger shall provide for each child a crib, that
complies with the Consumer Product Safety CommissiCPSC) Federal Safety Standards for Full-
Size and Non-Full-Size Baby Cribs; 16 CFR 1219 B220, which is incorporated herein by reference,
and can be obtained through the CPSC's webditibpet //www.cpsc.gov/Safety-Education/Safety-
Education-Centers/cripgplaypen or other Office of Licensing-approved sleepingipqent that meets
the following requirements:

I. Each crib or playpen shall be equipped with:

(1) A firm, waterproof, snugly fitting mattress;

(2) A clean, snugly fitting sheet;

(3) Top rails that are at least 19 inches aboeenthttress; and
(4) Slats that are not more than 2 3/8 inchestapar

ii. Sleeping equipment shall be free of pillowslaoft bedding, including, but
not limited to bumper pads, when occupied by apsteechild.

iii. Stackable cribs shall be prohibited.

2. For children over the age of 12 months and uthierage of five years, the
center shall provide for each child a crib that pbes with the Consumer Product Safety
Commission's (CPSC), Federal Safety Standards @brSfze and Non-Full-Size Baby
Cribs; 16 CRF 1219 and 1220, which is incorporatedein by reference, and can be
obtained through the CPSC's website at
http://www.cpsc.gov/businfo/frnotices/fr11/cribfinadf, playpen, cot, mat, or other Office of
Licensing-approved sleeping equipment that meet$alfowing requirements:

i. Each cot used for children between 13 and 18thsoaf age shall not exceed
14 inches above the floor level.

ii. Each cot or mat used for rest and sleep slalidvered with a sheet, blanket
or other covering. An additional covering shall fm@vided for use as a covering for each
child.

lii. Each mat used for rest and sleep shall be:
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(1) Placed on a surface that is warm, dry, cleaghdaaft-free;
(2) Water-repellent;
(3) At least one inch thick; and
(4) Stored so that there is no contact with tleeihg surface of another
mat, or disinfected after each use, as specifiddldnA.C. 3A:52-7.7(a)l.
iv. Stackable cribs shall be prohibited.

(c) Centers that operate after 7:00 P.M. shall ggrwith the following requirements
for rest and sleep:
1. For children who attend the center for morentttaee hours after 7:00 P.M., the

center shall:

i. Establish bedtime schedules for each child mscttation with parent(s);

ii. Ensure that any Office of Licensing-approveeegling equipment, other than
a bed or mat, has been fitted with a minimum oré-ithick water-repellent mat or mattress;
and

iii. Ensure that each child is changed into sleggarments.

(d) All sleeping equipment shall meet the stanslarfda recognized safety organization
(such as the Juvenile Products Manufacturers Aagonj the American Society for Testing
and Materials, or the United States Consumer Prtdslaiety Commission).

(e) Sheets, blankets and other coverings shall be:
1. Changed when wet, soiled or damaged; and
2. Changed before use by another child.

(H When cribs, playpens, cots, mats or other d@ffof Licensing-approved sleeping
equipment are stored with sheets, blankets, orr aitreerings as single units, at least one
item of each unit shall be labeled with child-idgmhg information.

(g) When sheets, blankets and other coveringsairestored with sleeping equipment,
each of these items shall be:
1. Labeled for each child; and
2. Stored separately for each child.

(h) During rest and sleep periods, only one childll occupy a crib, playpen, cot, mat,
or other Office of Licensing-approved sleeping @guent at one time.

(i) Children shall not use pacifiers with strapther types of attachment devices.

3A:52-6.5 Policy on the release of children

(&) The center shall maintain on file and followwatten policy on the release of
children, which shall include:

1. The provision that each child may be releaseg tm the child's parent(s) or
person(s) authorized by the parent(s), as specified.J.A.C. 3A:52-6.8(a)3, to take the
child from the center and to assume responsibibtythe child in an emergency if the
parent(s) cannot be reached;
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2. The provision that, if a particular non-custgarent has been denied access, or
granted limited access, to the child by a couregrthe center shall secure documentation to
this effect, maintain a copy on file, and complyhwthe terms of the court order;

3. Written procedures to be followed by staff men($) if the parent(s) or person(s)
authorized by the parent(s), as specified in (d)3va, fails to pick up a child at the time of
the center's daily closing. The procedures shqliire that:

I. The child is supervised at all times;

ii. Staff members attempt to contact the paremfg)erson(s) authorized by the
parents; and

iii. An hour or more after closing time, and pros@ithat other arrangements for
releasing the child to his or her parent(s) or auted person(s) have failed and the staff
member(s) cannot continue to supervise the chitdeatenter, the staff member shall call the
Department's State Central Registry Hotline (1-8%7 ABUSE/1-877-652-2873) to seek
assistance in caring for the child until the paf®nor person(s) authorized by the child's
parent(s) is able to pick up the child; and

4. Written procedures to be followed by a staffnmber(s) if the parent(s) or
person(s) authorized by the parent(s), as spedrfidd)1 above, appear to be physically or
emotionally impaired to the extent that, in thegont of the director or staff member, the
child would be placed at risk of harm if releasedtich an individual. The procedures shall
require that:

I. The child shall not be released to such an ingolaindividual;

ii. Staff members attempt to contact the childseotparent or an alternative
person(s) authorized by the parent(s); and

iii. If the center is unable to make alternativeaagements, as noted in (a)3ii
above, a staff member shall call the Departmen#seSCentral Registry Hotline (1-877 NJ
ABUSE/1-877-652-2873) to seek assistance in cddnthe child.

(b) The center shall distribute a copy of theaséepolicy to the parent of each enrolled
child and each staff member and secure and maiotaifle a record of each parent’s and
staff member’s signature attesting to receipt effiblicy.

(c) For school-age child care programs, the falhgwshall apply:
1. No child shall be released from the programupesvised except upon written
instruction from the child's parent.

3A:52-6.6 Discipline
(a) The methods of guidance and discipline used:sh
1. Be positive;
2. Be consistent with the age and developmentdsef the children; and

3. Lead to the child's ability to develop and ntaiim self-control.

(b) Staff members shall not discipline childrem failing to eat or sleep or for soiling
themselves.

(c) Staff shall not withhold active play time asn@ans of discipline unless the child's
actions or behavior present a danger to themselvethers.
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(d) Children may be removed from a group activd@gyanother area, provided that the
child so removed is either under the supervisioramdther staff member or continuously
visible to a staff member.

(e) The center shall maintain on file a writtedigoon the disciplining of children by
staff members. The policy shall:

1. Reflect the provisions specified in (a) throghabove and include the acceptable
actions that a staff member may take when diséigim child (that is, discussion with the
child, time-out, etc.);

2. Be distributed to every staff member; and

3. Be posted in a prominent location within thatee.

(N The center shall secure and maintain on fehestaff member's signature, attesting to
receipt of the policy on the disciplining of chidr by staff members.

(g) For school-age child care programs, the fait@uashall apply:
1. The center shall permit children to participat¢he development of the discipline
rules and procedures; or
2. The center shall establish procedures to erkatechildren are aware of the rules.

3A:52-6.7 Special requirements to prevent child alse or neglect and inappropriate
staff behaviors toward children

(@) Staff members shall not use hitting, shakingaay other form of corporal
punishment of children.

(b) Staff members shall not use abusive languagégule, harsh, humiliating or
frightening treatment or any other form of emotigmanishment of children.

(c) Staff members shall not engage in or inflicy &rm of child abuse or neglect.

(d) Staff members shall not withhold from childréood, emotional responses,
stimulation, or the opportunities for rest or sleep

(e) Staff members shall not require a child to aemsilent or inactive for an
inappropriately long period of time for the childge.

() Centers shall not prohibit staff members frondiscipline staff members for:
1. Making good faith reports of suspected childs#bor neglect to the Division of
Child Protection and Permanency or law enforcenmant;
2. Taking photographs of children for the purposdocumenting injuries in support
of a good-faith report of suspected child abuseeglect to the Division of Child Protection
and Permanency or law enforcement.
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3A:52-6.8 Parent and community participation

(@) The center shall complete and maintain onféiteeach enrolled child a Children’s
Records Checklist, signed by the director, spormosponsor representative and designated
by the Office of Licensing, indicating that the temhas obtained documentation of:

1. The child's name, address, birth date, andafaaroliment;

2. The name(s), home and work address(es), homearkdtelephone number(s) and
signature(s) of the parent(s);

3. The name(s), address(es), and telephone numbéay person(s) authorized by
the parent(s) to visit the child at the center antiike the child from the center, as specified
in N.J.A.C. 3A:52-6.5(a)1;

4. The name, address, and telephone number ohiltkschealth care provider;

5. Signed authorization from the parent(s) for egarcy medical treatment;

6. The parent’s signature attesting to the receipthe Information to Parents
document, as specified in N.J.A.C. 3A:52-3.6(bHd an

7. Health information for each child, as follows:

i. For early childhood programs, a record of théddéh health examination and
immunizations, as specified in N.J.A.C. 3A:52-7)3(a

il. For school-age child care programs, a recordtld parent’s statement
concerning the child’s health, as specified in ALG. 3A:52-7.3(b).

(b) The center shall allow the parent(s) of emithildren to visit the center at any time
during the center's hours of operation to obsesseperation and program activities without
requiring the parent(s) to secure prior approval.

(c) The center shall provide the parents of prope enrollees the opportunity to visit
the center to observe its operation and programi@es, but may require that such visits are
arranged in advance and at the convenience ofthiercdirector.

(d) Staff member(s) shall inform the parent(s)eafolled children in advance of any
field trip(s), outing(s), or special event(s) inwiolg the transportation of children away from
the center. The center shall inform parents whethachool buspther approved school
vehicle, or private passenger vehicle will be usat whether the driver will be a staff
member, a parent, or another person. The ceraéirgbvide each parent with the name and
telephone number of any bus company providing serBefore taking a child on such a
field trip, outing, or special event, the centealkbither:

1. Secure individual written consent slips sighgda parent for his or her child(ren)
for each proposed field trip, outing or specialraye

2. Post a notice of a proposed individual field,touting or special event in a place
of prominence within the center, on which the pastrall be asked to sign consent for his or
her child to attend; or

3. Issue to every parent a written schedule dfieltl trips, outings or special events
to be taken during any given time frame (that isgkdy, monthly, yearly). A parent shall be
asked to sign this schedule indicating his or lwersent for any or all field trips, outings or
special events listed.

(e) The center may utilize a blanket permissigmfsir taking children on walks only if:
1. Walks are within the center's neighborhood;
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2. The center makes arrangements for the handfingsits or telephone calls from
parents either by:
I. Having someone remain at the center; or
ii. Utilizing a telephone answering machine andtimgsa notice on the entrance
door of the center to inform parents of the chittsdocation;
3. The route of the walk involves no safety hagaemhd
4. The walk involves no entrance into a facilityess the facility has been indicated
on the blanket permission slip.

() The center shall maintain on file a recordsmned blanket permission slips for walks
and signed individual permission slips for fielgb$; outings or special events.

(g) The center should promote the involvementepireésentatives of the community to
enhance the staff members' and the children's lednye of community services, programs
and resources.

(h) For early childhood programs, the followingbBlapply:
1. The center shall adopt at least one of theoviotlg options to ensure the
participation of the parents of enrolled childrarthe activities and operations of the center:
i. A governing board responsible for approvingjiee/ing, and monitoring the
center's policies, budget, staff recruitment arldcs®n, physical environment, and program
activities;
ii. An advisory committee that offers advice andisel to the center on its
policies, staff recruitment and selection, physealironment, and program activities;
iii. An annual meeting to which all parents andffslmembers are invited for the
purpose of sharing goals, recommendations, andecosicThe center shall maintain on file a
record of this meeting; or
iv. An annual open house to which parents are edvifor the purpose of
observing the program. The center shall maintaifilera record of the open house.

2. Centers choosing the options specified in eithgli or ii above shall maintain
on file a listing of current members of the boarccommittee and documentation indicating
that the board or committee is functioning. Therdaa committee shall:

i. Offer at least one-third of its membership posis to parents of enrolled
children;

ii. Include representatives from the civic, bussjesducational or child care
communities; and

iii. Meet at least quarterly during the center'®agiing year.

3. The center shall provide for the direct invohent of parents of enrolled children

in the center's operation and activities by:

i. Providing an opportunity for parents to voluntée help in the center's
program; and

ii. Holding individual parent/staff conferencesnseannually and upon
request of the parent or staff member(s) to disthesghild’s needs and progress.

4. The center shall provide for the parents ohaamwly-enrolled child an opportunity

to attend an enrollment conference, at which tmereshall:

i. Inform parents about the center’s days and holiogperation;

ii. Discuss the individual child’s habits, dietapnd sleep needs, activities,
behavior and development, if applicable;
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iii. Discuss the center’s policy on releasing cteld toilet training children when
applicable, and administering medication and hezdtle procedures;

iv. Discuss and distribute the center's policy ohe t management of
communicable disease, as specified in N.J.A.C. 2A:831,

v. Discuss and distribute the Information to Pasetdcument, as specified in
N.J.A.C. 3A:52-3.6(a); and

vi. Discuss and distribute the center’s policytbe expulsion of children from
enrollment at the center, as specified in (j) below

(i) For school-age child care programs, the folfayshall apply:
1. Upon the child’s enroliment, the center shall:
i. Inform parents about the center’s days and holtioperation;
ii. Ask parents to inform the center about the wdlial child’s habits, dietary
needs, activities, behavior and development, ifiegiple;
iii. Inform parents about the center's policies ogleasing children and
administering medication and health care procedures
Iv. Give parents a copy of the center's policy dme tmanagement of
communicable disease, as specified in N.J.A.C. 2A:81,
v. Give parents a copy of the Information to Pasetdcument, as specified in
N.J.A.C. 3A:52-3.6(a);
vi. Give parents a copy of the center’s policytba expulsion of children from
enrollment at the center, as specified in (j) beland
vii. Inform parents about the center’s policy f@nang meals and snacks when
the center is operating on days when the child®asctis not in session, if applicable.

() The center shall develop and follow a writfeslicy on the expulsion of children from
enrollment at the center.
1. The expulsion policy shall include:

I. The circumstances under which a child may besbag;

ii. The method that the center will use to notifyrgnts of concerns that could
lead to expulsion, such as written notificatioraqgrarent conference;

iii. Sufficient time limits before expulsion to able parents to make alternative
child care arrangements or to take the necessargative action to allow the child to remain
at the center, except as specified in (j)1liv beland

Iv. Circumstances that may warrant immediate expul®f a child from the
center, such as potentially dangerous behaviordsyld or parent.

2. The center shall not expel a child based salelyhe child’s parent making a
complaint to the Office of Licensing regarding anteg’s alleged violations of the licensing
rules or questioning a center directly regardinkicpes and procedures.

3. The center shall distribute a copy of the esjoul policy to the parent of each
enrolled child and secure and maintain on filecore of each parent’s signature attesting to
receipt of the policy.

4. If the center determines to expel a child,adbeter shall maintain on file a record
of the circumstances, parental notification, andeative action taken.

(k) The center shall develop and follow a writggolicy on the use of social media

including, but not limited to:
1. The use of social networking sites and othdysites;
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2. The use of e-mail, text messages, and othetrefec means of communication
with staff and parents;

3. The types of social media that the center uses;
4. The methods and devices the staff use to conuamenwith the parent;
5. The guidelines for appropriate conduct by staémbers; and

6. The guidelines for parents, including but ntited to, prohibiting the posting
of photographs or videos of any child other thairtbwn.

() The center shall distribute a copy of the soom@dia policy to the parent of each
enrolled child and to each staff member and seaunck maintain on file a record of each
parent’s signature and each staff member’s sigeattiesting to the receipt of the policy.

(m) In the event of temporary or permanent closfithe center, the center shall provide
advance notice to parents of enrolled childrenufiigent time to enable parents to make
alternative child care arrangements.
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SUBCHAPTER 7. HEALTH REQUIREMENTS

3A:52-7.1 lliInesses and communicable diseases

(&) A center that seeks to serve any children hdace any of the illnesses, symptoms of
illness or diseases specified in (c) and (d) below shakthall applicable provisions of this
subchapter and all provisions of N.J.A.C. 3A:52-8.

(b) Under no circumstances shall any center servadmit any child who has any
illness, symptom of iliness or disease that a headte provider has determined requires the
child to be:

1. Confined to home under a health care provideriaediate care; or
2. Admitted to a hospital for medical carel areatment.

(c) The following provisions relate to illnesssymptoms of iliness:

1. A center serving well children shall not peraithild who has any of the ilinesses
or symptoms of illness specified in (c)1i through Below to be admitted to the center on a
given day unless medical diagnosis from a healthe carovider, which has been
communicated to the center in writing, or verbaliyh a written follow-up, indicates that the
child poses no serious health risk to himself asék or to other children. Such illnesses or
symptoms of illness shall include, but not be ledito, any of the following:

I. Severe pain or discomfort;

ii. Acute diarrhea, characterized as twice thedthilisual frequency of bowel
movements with a change to a looser consistendyirwd period of 24 hours, or bloody
diarrhea;

iii. Two or more episodes of acute vomiting witlaiperiod of 24 hours;

iv. Elevated oral temperature of 101.5 degrees dfdiwit or over or axillary
temperature of 100.5 degrees Fahrenheit or ovawnjunction with behavior changes;

v. Lethargy that is more than expected tiredness;

vi. Yellow eyes or jaundiced skin;

vii. Red eyes with discharge;

viii. Infected, untreated skin patches;

ix. Difficult rapid breathing or severe coughing;

X. Skin rashes in conjunction with fever or behawloanges;

xi. Weeping or bleeding skin lesions that havebeen treated by a health care
provider;

xii. Mouth sores with drooling; or

xiii. Stiff neck.

2. Once the child is symptom-free, or a healtle gaovider indicates that the child
poses no serious health risk to himself or hexwetd other children, the child may return to
the center.

3. If a child who has already been admitted to ¢kater manifests any of the
illnesses or symptoms of iliness specified in (ajibve, the center shall remove the child
from the group of well children to a separate roomarea, as specified in N.J.A.C.
3A:52-5.3(g)4, until:

I. He or she can be taken from the center; or
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ii. The director or his or her designee has comeated verbally with a health
care provider, who indicates that the child posesearious health risk to himself or herself or
to other children, at which time the child may retto the group.

4. The center may exclude a child whose illnessqarts the child from participating
comfortably in activities or results in a greatexed for care than the staff can provide
without compromising the health and safety of ottteldren at the center.

(d) The following provisions relate to excludabEmmunicable diseases:

1. The center shall not permit a child or staffnmber with an excludable
communicable disease, as set forth in the Depattofdtiealth’s Reporting Requirements for
Communicable Diseases and Work-Related ConditiamskReference Guide, revised July
2011, and available at
http://www.nj.gov/health/cd/documents/reportablsedise _magnet.pdfncorporated herein
by reference, as amended and supplemetadze admitted to or remain at the center, until:

i. A note from the child's or staff member's healtlre provider states that the
child or staff member, respectively, has been diagd and presents no risk to himself,
herself, or to others;

ii. The center has contacted the Communicabled3esd’rogram in the State
Department of Health, or the local health departnpediatric health consultant, and is told
the child or staff member poses no health riskies; or

iii. If the child or staff member has chicken pdlte center obtains a note from
the parent or staff member stating that all soeeehdried and crusted.

3A:52-7.2 Attendance by children or staff members kown to be infected with
Human Immunodeficiency Virus (HIV)

(&) The center should admit a child known to bedted with HIV, the virus that causes
Acquired Immunodeficiency Syndrome (AIDS), to tlenter.

(b) The center should not exclude a child knowrbé¢oinfected with HIV in order to
protect him or her from possible exposure to tHedtious diseases of other persons at the
center.

(c) The center should not exclude a child solelythe reason that such individual lives
with or is related to a person known to be infectéth HIV.

(d) The director shall maintain the confidentialif any child or staff member known to
be infected with HIV.

(e) The center shall not require the routine madacreening of children or staff
members in a center to detect the presence of HIV.
3A:52-7.3 Health and immunization requirements forchildren

(a) For early childhood programs, the followingislapply:

1. Each child not enrolled in a public or privateh@ol shall have had a health
examination performed by a health care providehiwit
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i. Six months prior to admission, for children wlaoe 2% years of age or
younger; or

ii. One year prior to admission, for children ab@#é years of age.

2. For each child not enrolled in a public or pter school, upon admission, the
center shall maintain on file at the center a UrgakeChild Health Record (Department of
Health Form CH-14) or its equivalent, updated afigualong with an immunization record ,
and a special care plan, if applicable. A 30-deacg period is permitted in N.J.A.C. 8:57-
4.5(e):

i. For children coming from other states or cowgstnin accordance with N.J.A.C.
8:57-4.6 and 4.7; and

il. For children who are in foster care or expeciag homelessness as defined by
the McKinney-Vento Act, 42 U.S.C. § 11434a(2).

3. For children enrolled in a public or privatdisol, the center shall obtain a written
statement from each child's parent indicating:

I.That the child is in good health and can paratgin the normal activities of
the program; and
ii. Any conditions or specific needs that may regugpecial accommodations.

4. If immunizations are contraindicated for metliimsons, the center may choose
to admit the child, provided that the parent subrtotthe center a written statement from a
health care provider attesting to the following:

I. The reason the immunization is medically comu&ated; and

ii. The specific time period that the immunizatisrmedically contraindicated.

5. A child shall be exempted from a physical exsation, immunizationor medical
treatment if the parent objects thereto in a writteatement submitted to the center, signed
by the parent, explaining how the examination, imimation or medical treatment conflicts
with the child’s exercise of bona fide religiouad¢s or practices.

i. Religiouslyaffiliated centers shall have the authority to Wwild or grant a
religious exemption from the required immunizatfon children entering or attending their
centers without challenge by any secular healthaity, as specified in N.J.A.C. 8:57-4.4.

ii. The center shall maintain the parent’s writegatement on file as part of the
child’s record.

6. Those children with immunization exemptions nb@yexcluded from the center
by the Office of Licensing or the Department of Healuring a vaccine-preventable disease
outbreak or threatened outbreak, as determinetéd$tate Commissioner of Health.

(b) For school-age child care programs, the fait@uashall apply:
1. The center shall obtain a written statement feach child's parent indicating:
i. That the child is in good health and can pgpate in the normal activities of
the program; and
ii. Any conditions or special needs that may regsipecial accommodations.

3A:52-7.4 Health requirements for staff members
(&) Prior to or upon beginning work at the cenéarch staff member whose job duties
require contact with the children for at least 20gent of the center's weekly operating hours

shall take a Mantoux tuberculin skin test with it (tuberculin units) of PPD tuberculin,
except that the staff member shall have a chealyxaken if he or she has had a previous
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positive Mantoux tuberculin test. The staff memliséall submit to the center written
documentation of the results of the test and x-ray.

1. If the Mantoux tuberculin test result is insfgrant (zero to nine millimeters (mm)
of induration), no further testing shall be reqdir&éhe Office of Licensing or center may
at any time require a staff member to retake thatblac tuberculin test if there is reason
to believe or suspect that the staff member maye l@ntracted tuberculosis or if the
State Department of Health recommends retesting.

2. If the Mantoux tuberculin skin test result igrsficant (10 or more mm of
induration), the individual shall have a chest x4@ken. If the chest x-ray shows significant
results, the staff member shall not come in coniaitt the children unless he or she submits
to the center a written statement from a healtk paovider certifying that he or she poses no
threat of tuberculosis contagion.

(b) Prior to beginning work, each staff member seh@b duties require contact with the
children for at least 20 percent of the center'sklyeoperating hours shall submit a written
statement from a health care provider, indicativag he or she is in good health and poses no
health risk to persons at the center. Such stateshall be based on a medical examination
within the six months immediately preceding suctspe's working at the center.

(c) The center shall maintain on file either a¢ ttenter or at a central administrative
office the results of each staff member's:
1. Mantoux tuberculin test and chest x-ray wheticated; and
2. Physical examination.

(d) The sponsor @aponsor representative or director shall exclus&at member who:

1. Exhibits the illnesses or symptoms of illnessdizeases specified in N.J.A.C.
3A:52-7.1(c)1 and (d); or

2. Appears to be physically, emotionally or mdgtainpaired or who appears to
have a drug-induced or alcohol-induced conditiat thould endanger the health, safety, and
well-being of a child while the child is in the #tanember's care. The director shall
document the action taken to exclude the staff ne@rabhd maintain such documentation on
file. The center shall not permit the staff memtzereturn to the center until the condition is
no longer present.

(e) When the affected staff member specified Jrafgbve serves as the director, then the
sponsor osponsor representative shall take the necessaon agecified in (d) above.

() When the affected staff member specified di) &bove is the sponsor sponsor
representative, then the Office of Licensing shealtle the necessary action specified in (d)
above.

3A:52-7.5 Administration and control of prescription and non-prescription
medicines and health care procedures
(@ The center shall inform each child’s parenbrugenroliment of its policy on

administering medication and health care procedtoeshildren, including the provisions
specified in (b) to (d) below. The policy shall icate:
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1. Whether the center will administer non-presaipinedication or a non-prescribed
health care procedure to a child;

2. Whether the center will administer prescriptroadication or a prescribed health
care procedure to a child with a short-term illnesl

3. That the center will provide reasonable accodations for the administration of
medication or health care procedures to a chiltl gjitecial needs, if failure to administer the
medication or health care procedure would jeoparthe health of the child or prevent the
child from attending the center.

(b) The center shall develop and follow a policytbe administration of medication
and health care procedures to children, which shellide the following provisions:

1. Medication and health care procedures shaddmeinistered only after receipt of
written approval from the child's parent(s).

2. The center shall:

I. Designate those staff members who are traireedpecified in N.J.A.C.
3A:52-4.8(a)8 and authorized to administer medicatir health care procedures to, or to
supervise self-administration of medication or treadare procedures by, those children
whose parents authorize it; and

ii. Ensure that each staff member designated toiragiar medication and
health care procedures is informed of each chitgdication and health care needs.

3. All medication and health care equipment shalkept either in a locked cabinet
or in an area that is inaccessible to the children.

I. All medication shall be kept in its original damer.

ii. Medication shall be refrigerated if so indicaten the label.

lii. Unused or expired medication and health cay@@nent shall be returned to
the child’s parent or disposed of safely in a cinddistant waste receptacle when no longer
being administered.

4. All prescription medication for a child sha#:b

I. Prescribed in the name of and specifically far thild; and

ii. Stored in its prescription container, which Haeen labeled with the child's
name, the name and expiration date of the meditati@ date it was prescribed or updated
and directions for its administration.

5. The center shall limit the dispensing of noasgription over-the-counter
medication to the following types of medicines, efhshall be dispensed in accordance with
the recommended dosage for the age and weigheatild, as indicated on the label:

i. Antihistamines;

il. Cough suppressants;

iii. Decongestants;

iv. Non-aspirin fever reducers apdin relievers; and

v. Topical preparations, such as sunscreen ampedrash preparations.

6. The center may permit the dispensing of nogiption medication other than
those listed in (b)5 above, or according to ingtams other than those indicated on the label,
if the child's health care provider authorizesitwiriting.

7. The center shall maintain on file a recordhef following:

i. The child's name and parental authorization tlee center to administer
medication or health care procedures;

il. The name of the medication or health care pioce;

iii. The condition for which the medication or hiatare procedure is being used;

iv. The instructions for administration, includitite dosage and frequency;
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v. The date and time medication or a health canequiure was administered to a
child and the name or initials of the staff memivéio administered it; and
vi. Any adverse effect the medication can haveas lad on the child;

8. If a child has a chronic health condition reougrthe administration of prescription
or non-prescription medication or health care pdoces on a long-term basis, the center
shall obtain from the child’s parent a written staent from a health care provider,
indicating:

i. The name of the child,;

il. The name of the medication or procedure;

iii The condition or indications for administratiaf the medication or procedure;
iv. The instructions for administration of the meattion or procedure; and

v. The name and telephone number of the healthpraxeder.

9. Before administering a health care procedurecisted with a child’s health
condition, such as the use of a blood glucose mgnitebulizer, or epinephrine pen, the
center shall ensure that all staff members who aiter the procedure are taught to do so by
the child’s parent or another appropriateigined person. There shall be at least two staff
members present at the center who are traineccimlsealth care procedures.

10. The center shall store prescribed epinephéms in their original boxes with the
child’s name and prescription. A special care mganther documentation from a health care
provider shall accompany the epinephrine pen.wtf epinephrine pens are required, both
shall be available. Each center under the jurismticof N.J.S.A. 18A:40-12.5 shall store
back-up epinephrine pens on site consistent walhrélquirements stated at N.J.S.A. 18A:40-
12.5.e(1).

11. The center shall inform the child’s parent iediately if a child exhibits any
adverse effect of a medication or health care ghoee

(c) For early childhood programs, the followinglapply:
1. The center shall ensure that all medication &aedlth care procedures are
administered by designated staff.

(d) For school-age child care programs, the falh@sshall apply:
1. Before the center administers or permits a ctuldelf-administer medication or
health care procedures, the center shall:
i. Obtain written authorization for self-adminidican from the child's parent, if
applicable; and
ii. Ensure that the medication or health care plaoe is administered by or under
the supervision of authorized staff.

3A:52-7.6 Injury to a child while in the center's are

(@) The center shall take immediate necessargrat¢ti protect the child from further
harm and shall immediately notify the child's pafgnwhen one of the following occurs
while the child is in the center’s care:

1. A child is bitten and the skin is broken;

2. A child sustains a head or facial injury, irdihg when a child bumps his or her
head;

3. A child falls from a height greater than théghé of the child; or

4. An injury requiring professional medical caceors.
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(b) The center shall maintain on file a writtewarl of each incident resulting in an
injury as specified in (a) above. These recorddl giclude the following:
The name of the injured child;
The date, time and location of the incident;
The name and address of the center;
The name of the person completing the report;
The date the report was completed; and
A written description of the following:
i. The incident;
ii. The injury to the child,;
iii. The names of witnesses to the incident; and
iv. The follow-up action taken by the center, irdihg:
(1) Application of first aid; and
(2) Consultation or treatment by a licensed phgsior other health care
provider, if applicable.

QA LNE

(c) Bites and injuries other than those specifieda) above shall be reported to the
child's parent by the end of the day.

(d) Upon request of the child's parent, the ceskall provide a written description of
the incident by the end of the next operating day.

(e) The center shall develop and follow a writfeslicy for parental notification if a
method other than a telephone call is used atehtecfor parental notification.
1. The center shall distribute a copy of this @plio the parent of each enrolled child
and secure and maintain on file a record of eachnpa signature attesting to receipt of this
policy.

3A:52-7.7 Environmental sanitation requirements

(a) Disinfectants shall be used as follows:
1. The center shall disinfect those items spetiiie(a)3 below with a solution that
shall be either:
i. A commercially prepared disinfectant that indésait kills bacteria, viruses, and
parasites. This solution shall be used in accorglanth label instructions; or
ii. A self-made solution consisting of one-quartap of household bleach to each
gallon of water (one tablespoon per quart), whikbhllsbe prepared daily and placed in a
labeled, sealed container.
2. All areas to be disinfected shall first be webkwvith soap and water.
3. The schedule for disinfecting shall be as fefio
i. The following equipment items or surfaces shallwashed and disinfected after
each use:
(1) Washcloths made of fabric, when used for alegaohildren;
(2) Thermometers;
(3) Items used by a child who becomes ill whil¢hat center; and
(4) Sleeping mats that are not stored separately.
ii. The following items shall be washed and disotéel at least daily:
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(1) Toilets and toilet seats;
(2) Sinks and sink faucets;
(3) Drinking fountains;
(4) Water table and water play equipment;
(5) Play tables; and
(6) Smooth surfaced non-porous floors in aread bgechildren.
iii. The following items shall be washed and distted at least weekly:
(1) Cribs, cots, mats, playpens, or other OfficeLafensing-approved
sleeping equipment; and
(2) Sheets, blankets or other coverings.
iv. Tables used by the children for eating shallWashed and disinfected before
each meal.

(b) Centers that maintain outside sandboxes or ataas containing sand shall ensure
that:
1. Only asbestos-free sand is used; and
2. The sand is maintained in a safe and sanitaryner.

(c) Pets shall be permitted in a center only unlderfollowing circumstances:
1. Pets kept by or located in the center, regasdié ownership, shall be:

i. Domesticated and non-aggressive;

ii. Free from disease;

iii. Vaccinated, if applicable, as prescribed by lar local ordinance. The record
of the vaccinations shall be maintained on filengl with the name and address of the
licensed veterinarian providing care for the pet(s)

iv If sick, removed from the area(s) occupied byldren, until the pet has been
examined by a licensed veterinarian and has bemgndsed as presenting no risk to the
children;

v. Effectively controlled by leash, commarat cage; and

vi. Prohibited from the following areas:

(1) Areas andurfaces used for food preparation, storage orcerv
(2) Areas used for cleaning or storing of foodhsiks and dishes; and
(3) Toilet facilities.
2. Animal waste shall be disposed of in sealedtmldags in the outdoor garbage
receptacle.

(d) Smoking shall be prohibited in all rooms andsiale play areas while such rooms
and areas are occupied by children. The centdl sbmply with each provision of P.L.
1998, c. 35 (N.J.S.A. 30:5B-5.3).

(e) For early childhood programs, the followingislapply:
1. In addition to the items specified in (a)3 adothe following equipment items or
surfaces shall be washed and disinfected after eseh

i. Toilet training chairs and potty seats that hfirgt been emptied into a toilet;
il Sinks and faucets used for rinsing a toiletrtitag chair;
iii. Diapering surfaces;
iv. Toys mouthed by infants and toddlers beforetegjiven to another child; and
v. Bottles, nipplesand other feeding equipment.

2. All diaper pails and lids shall be disinfectidly.
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3. Centers that toilet train children shall:
i. Utilize non-porous toilets, child-size toilet®ilet training chairs (potties), or
children'’s toilet seats for children being toiletined;
il Ensure that toilet training chairs are not useditchens or in the immediate
area where meals are being served; and
iii. Advise parents of the center's toilet trainipgjicy.
4. Poisonous plants shall not be kept in the cemtén the outside play area used by
the children.

3A:52-7.8 Personal hygiene requirements

(a) Handwashing requirements are as follows:
1. The center shall ensure that children three hsoof age and older wash their
hands with soap and running water:
I. Before intake of food;
ii. Immediately after using the toilet or havin@ders changed;
iii. Immediately after coming into contact with lold, fecal matter, urine, vomit,
nasal secretion®r other body fluids or secretions;
iv. Immediately after coming in contact with anraai's body secretions; and
v. Immediately after outdoor play.

2. For children under three months of age or imsé children three months of age
and older wherein hand washing with soap and rgnmiater may not be developmentally
appropriate, the center may use an alternate mieanisand washing, including but not
limited to disposable baby wipes.

3. When cloth towels are used by children, theelsvghall be designated solely for
the individual child's use.

4. Staff members shall wash their hands with saprunning water immediately:

i. Before preparing or serving food;

ii. After toileting;

iii. After assisting a child in toileting;

iv. After caring for a child who appears to be sick

v. After coming in contact with an animal's bodgretions; and

vi. After coming into contact with blood, fecal net urine, vomit, nasal
secretionsor other body fluids or secretions.

(b) Staff members shall use disposable rubbereglowhich shall be discarded after each
use, when coming into contact with blood or vomit.

(c) Centers that encourage children to brush thesth while at the center shall
individually store toothbrushes in a manner thavpnts the toothbrushes from touching
each other during storage.

(d) For early childhood programs, the following@klapply:
1. Diapering requirements for centers servingdehit who are not toilet trained are
as follows:
I. Staff members shall ensure that:
(1) Each child's diaper is changed when wet dedpi
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(2) Each child's bottom is washed and dried dugagh diaper change
with an individual disposable wash cloth, paperdgbwar disposable diaper wipes; and

(3) The staff members' hands are washed aftergohgueach diaper.

ii. Diapering area and surface requirements afelksvs:

(1) Diapering shall not take place in an arearoawurface used for food
preparation, servig®r eating.

(2) The diapering area shall be within 15 feea aink that is not used for
food preparation.

(3) The diapering surface shall be flat, smookbar, dry, non-absorbent,
and in good repair.

iii. Diapering supply requirements are as follows:

(1) A supply of clean diapers shall always be ladé.

(2) Diapering supplies, including diapers, shallstored in an area out of
the children's reach but easily accessible to stafhbers during a diaper change.

(3) Equipment used for cleaning the diaperingaaefshall be restricted
for use in this area only and shall be disposablaundered in hot soapy water.

(4) Staff members who use disposable gloves daridigper change shall
dispose of these gloves after each use and shsii thair hands.

iv. Soiled diapers shall be disposed of as follows:

(1) Soiled disposable diapers shall be placeddtosed container that is
lined with a leakproof or impervious lining. Suclagers shall be removed from the center
daily and placed in a closed garbage receptackdruthe building.

(2) Soiled non-disposable diapers shall be placed sealed plastic
container that has been labeled with the childlmeaSuch diapers shall be returned to the
child's parent at the end of that day.

2. Clothing requirements are as follows:
i. A child's clothing shall be changed when wesoited.
ii. The center shall ensure that a change of aigtis provided for each child.
iii. Soiled clothes shall be:

(1) Placed in a sealed plastic container that bbesen labeled with the
child's name and returned to the child's paretiteaend of that day for laundering; or

(2) Laundered at the center in a washing machine.

iv. For clothing soiled with fecal matter, the dteball be emptied into the toilet.

3A:52-7.9 lliness log for early childhood programs

() For early childhood programs, the followingislapply:

1. The center shall maintain on file a log of thi&ial illnesses, symptoms of illness
or diseases that are exhibited by each child whitbe center’s care, as specified in N.J.A.C.
3A:52-7.1(c) and (d). This illness log shall inctud

i. The child's name;
il. The date and time the illness, symptoms okt or diseases were observed at
the center;
iii. A description of the symptoms of illness masted by the child,;
iv. The action taken by the center to assist:
(1) The child who is demonstrating symptoms ofais; and
(2) The director in determining if exclusion ottbhild from the center is
necessary;
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v. Any significant change in the child's symptondloess; and
vi. The date, if applicable, that:

(1) The child was removed from the center;

(2) The child returned to the center with a notarfra health care provider
attesting to the child's admissibility to the cerdad recovery from a reportable disease, as
specified in N.J.A.C. 8:57;

(3) The child returned to the center with a pdsenbte attesting that six
days have elapsed since the onset of chicken pdkaball chicken pox sores have dried and
crusted,; or

(4) The child returned to the center symptom-free.

3A:52-7.10 Reporting of ilinesses, injuries, andaportable diseases

(a) The director, sponsor, sponsor representative, upon learning that an ledrohild
or staff member at the center has been diagnoséd\asg contracted or is suspected of
having a reportable disease, as specified in NCJ.ARBA:52-7.1(d), shall report this
knowledge by the next working day to the local ttedepartment.

(b) The director, sponsor, or sponsor represemtashall report the following
occurrences to the Office of Licensing by the negtking day after the center learns of the
occurrence and shall submit documentation to thie@bf Licensing within one week of the
occurrence of the incident:

1. The occurrence of an injury or illness whiledanthe center's supervision that
results in a child visiting the emergency room;

2. The occurrence of an injury or illness whiledenthe center’s supervision that
results in a child’s admittance to the hospital,

3. The death of a child while under the centeunjsesvision; or

4. The occurrence of an injury or illness thauhesin a call to 911, on-site medical
or transported emergency care, or urgent care.

(c) The director, sponsor, sponsor representative, having knowledge that ld tiais
been injured by a dog, cat or other animal thétejst by or located at the center, and when
no physician attends such child, shall, within iis of the injury, report the name, age,
sex, and address of the child to the local heaffadment.

3A:52-7.11 Information to parents regarding the maagement of communicable
diseases

(a) Each center shall develop a written policytbea management of communicable
diseases. This policy shall include the following:
1. The list of illnesses and symptoms of illnesswhich a child will be separated
from the group and possibly sent home, as spedtii®tJ.A.C. 3A:52-7.1(c);
2. The list of diseases for which a child will o readmitted to the center unless
accompanied by a statement from the child's hezlth provider, as specified in N.J.A.C.
3A:52-7.1(d); and

77



3. Assurance that during any outbreak of an exallel disease at the center, as
specified in N.J.A.C. 3A:52-7.1(d), each parent séhahild may have been exposed to the
disease shall receive a written notice of the @atkr

(b) The center shall distribute a copy of gadicy on the management of communicable
diseases to the parent of each child enrolled andre and maintain on file a record of each
parent’s signature attesting to receipt of theqyoli

(c) Centers serving children who are sick shall glymwith the requirements for
information to parents, as specified in N.J.A.C:38A8.5(b).
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SUBCHAPTER 8. REQUIREMENTS FOR CENTERS SERVING SICK
CHILDREN

3A:52-8.1 Requirements for all centers serving sickhildren

(@) The provisions of this subchapter shall agplgny center that chooses to serve the
following:
1. Only children who have illnesses, symptomdloéss or diseases, as specified in
N.J.A.C. 3A:52-7.1(c) and (d); or
2. Some children who have illnesses, symptombBna&ss or diseases, as specified in
N.J.A.C. 3A:52-7.1(c) and (d), as part of a sickccleare component of a center primarily
serving well children.

(b) A center as set forth in (a) above shall alsmply with all applicable provisions of
this chapter.

(c) The center shall maintain on file written pads and procedures governing its
operation, including:
1. Those categories of illness for which the cewié provide care;
2. The ages of children who will be served,
3. The center's infection control procedures;
4. The center's admission criteria, which shalllude provisions for conducting

either:

i. A medical evaluation of arriving children by a&W Jersey licensed physician;
or

il. A physical assessment, known as a triage, w¥iag children by a registered
nurse;

(1) The triage shall include, as appropriate ®odbmonstrated symptoms,
an assessment of the child's temperature, pulspiragon, skin, eyes, nose, throat, mouth,
chest, abdomen, and extremities;

5. A provision encouraging the parents, befaheging the child to the center, to call
the center each day to:
i. Describe the child's illnesses, symptoms ok#igior diseases; and
il. Determine if the center has an opening forchid;
6. For centers using a registered nurse as thétadyrstaff member, the physical
assessment criteria that are used to determine:
i. Appropriateness of a child's attendance at émer on that day; or
ii. A child's need to be examined by a licensedsjhgn, prior to being admitted
to the center on that day;
7. The criteria and procedures for caring for @easing children whose illnesses,
symptoms of illnessor diseases have worsened;
8. Methods and frequency of identifying and reamgydsymptomatic changes
throughout the day;
9. The preparation, frequencgnd serving of meals that are appropriate for the
child's ilinesses, symptoms of illness diseases; and
10. The center's policy on communicating with p&econcerning the child's
illnesses, symptoms of illness, or diseases.

79



(d) The center shall arrange for a New Jerseyn$ied physician to serve as its consulting
physician, providing medical advice and assistamtan on-call basis.

(e) The center shall have a governing board oaduisory board, which shall oversee
the development of and approve in writing its pelcand procedures, as specified in (c)
above. The governing or advisory board shall inelatl least two of the following licensed
health professionals:

1. A physician licensed by the New Jersey Boariledlical Examiners;
2. Aregistered nurse licensed by the New Jersate oard of Nursing; or
3. Alocal health official.

() The consulting physician shall approve in wgt the policies and procedures
specified in (c) above.

3A:52-8.2 Admission criteria

(&) The center shall not admit a sick child betbvee months of age unless the child has
been seen and diagnosed by his or her health caveer who indicates in writing that the
child can be admitted.

(b) The center shall require that a parent orduitauthorized by the parent accompany
each child during admission to the center.

3A:52-8.3 Requirements for additional staff for ceters serving sick children

(&) The staff requirements for centers servinl sigldren are as follows:

1. In addition to the staff members required id.N.C. 3A:52-4.2, the center shall
ensure that a physician licensed by the New JeBmgrd of Medical Examiners or a
registered nurse licensed by the New Jersey StadedB>f Nursing is at the center during the
hours children are in attendance.

2. The staff member specified in (a)l above map aerve as the head teacher,
group teacher, or program supervisor where appécgoovided that:

i. The person meets the staff qualification requieats for such positions, based
on the center size and type, as specified in NC1.BA:52-4.6(c) and (d); or

il. The person has two years of work experiencén whildren of the age group
being served.

3. In centers that primarily serve well childrendaprovide sick care only as a
component of the overall program, the physiciarregistered nurse, as specified in (a)l
above, shall be required to be at the center flast 50 percent of the sick care component's
daily operating hours, and shall be on call andlabi to come to the center immediately at
all other times, provided that the following comalits are met:

i. The physician or registered nurse is preseatldimes when children are being
admitted to the center;

ii. Sick care is provided only to children who aegularly enrolled in the center's
program serving well children;

iii. No more than eight children are served in $iek care component at any one
time;
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iv. Children under six months of age are not adeditto the sick child care
component at any time;

v. The physician or registered nurse assessesithahild will be placed at risk
during the time when the physician or registeredaus absent; and

vi. The on-call physician or nurse does not sesstha center's head teacher.

4. In centers specified in (a)3 above, the prowisispecified in (a)3i through vii

above need not be met if the physician or regidtengse remains at the center during all
hours the children are in attendance.

(b) The responsibilities of the staff physiciarregistered nurse are as follows:
1. The physician or registered nurse, as spedcifigd)1 above, shall be responsible

for developing and implementing the center's medgiocagram, including:

i. Conducting the daily admission assessment oh eduld, as specified in
N.J.A.C. 3A:52-8.1(c)4;

il. Maintaining records on each child, as specifietN.J.A.C. 3A:52-8.7(a); and

iii. Reviewing and administering medication, as afied in N.J.A.C.
3A:52-7.5(b), as applicable for each child.

(c) The following staff/child ratios shall apply:

Age of Child Staff/Child Ratio
Birth up to 3 months of age 1:1

3 months up to 18 months of age 1:3
18 months up to 2 2 years of age 1.5
2 Y years of age and above 1:7

(d) Grouping of children shall be as follows:
1. The center shall group children according ®ilinesses categorized below:
i. Upper-respiratory;
ii. Gastro-intestinal,
iii. Chicken pox; and
iv. Any other illness that has been included ind¢bater's admission policy.

(e) Additional staff training shall be providedfafows:
1. The center shall provide training for each rst&aff member upon beginning work
at the center and for all staff members annually.

2. Such training shall include:
i. Basic knowledge of first aid principles;
ii. Recognizing the symptoms of illness;
iii. Feeding sick children;
iv. When and how to call for medical advice;
v. Taking children's temperatures;
vi. Any other care that may be required for adnhigsillnesses and conditions;
vii. Infection control;
viii. Review of center policies and procedures;
ix. Child development, including activities for tdrien who are sick; and
x. Communicating with parents concerning a chilthess.
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3A:52-8.4 Requirements for additional physical fadities for centers serving sick
children

(@) There shall be a minimum of 50 square feetedvindoor floor space for each child.

(b) An individual room or a specific area withinaage room, which is separated from
other areas of the room by a partition or room d#yj shall be available to separate and
prevent contact between children who have diffeidnesses, symptoms of illnessr
diseases.

(c) Centers whose policies allow for the carelofdten who have chicken pox or other
illnesses that require isolation shall provide aplation room for these children. Each
isolation room shall have the following:

1. Continuous barriers that are floor to ceilindieight; and
2. lIts own toilet facility, unless children usitige isolation room can reach and use
another toilet facility without coming into contastth other children.

(d) The center shall provide soap for handwashimm a liquid soap dispenser.

(e) Centers that serve only sick children shallberequired to have the following:
1. An outdoor space for the children's physicdivdaes or its equivalent, as
specified in N.J.A.C. 3A:52-5.4(a)7; and
2. Aroom or area in a separate section of théecdar children who become ill, as
specified in N.J.A.C. 3A:52- 5.3(q)4.

(H Centers that have a sick child care compones, specified in N.J.A.C.
3A:52-8.1(a)2, shall use separate play rooms aedsaand separate toilet facilities for sick
and well children.

3A:52-8.5 Program requirements for centers servingick children

(&) The center shall develop and provide a vamétghildren's planned daily activities
that are appropriate for the needs and the conditichildren who are sick.

(b) The center shall make available to parentprospective enrollees information in
writing on the center's program, including:
1. llinesses, symptoms of iliness diseases for which the center will provide care
2. The center's admission criteria; and
3. The center's daily admitting procedures.

3A:52-8.6 Sanitation and infection control
(a) The center shall ensure that all washablestefplay equipment, supplieand toys
that one group of sick children, as specified id.N.C. 3A:52-8.3(d), have contacted are

washed with soap and water and disinfected beftbogviag them to be used by another
group of sick children.
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(b) The center shall ensure that all personalstbeionging to a child are returned to the
parent each day.

3A:52-8.7 Requirements for additional records for enters serving sick children

(@) The center shall maintain on file the follogriadditional records:
1. Admission assessment information on each clakl, specified in N.J.A.C.
3A:52-8.1(c)4;
2. The written policies and procedures developgdh® center, as specified in
N.J.A.C. 3A:52-8.1(c);
3. The written approval of policies and procedurgshe center's governing board or
advisory board and by the consulting physiciansecified in N.J.A.C. 3A:52-8.1(e) and

(®;
4. Documentation of the training provided to athf§ members, as specified in

N.J.A.C. 3A:52-8.3(e); and
5. The Information to Parents document, as spetiit N.J.A.C. 3A:52-8.5(b).
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SUBCHAPTER 9. TRANSPORTATION REQUIREMENTS

3A:52-9.1 Scope

(&) The provisions of this subchapter shall apply
1. Each center that provides or arranges for tlevigion of transportation for
children:
i. To or from their homes or other prearrangedssited the center; or
il. In connection with an activity (such as a fietgh) conducted by or through the
auspices of the center; and
2. Each person or agency other than the centérptioaides or arranges for the
provision of transportation for children to or fratreir homes and a center.

(b) Each center, perspor agency, as defined in (a) above, also shallptprwith
applicable provisions of New Jersey Motor Vehiclen@nission (MVC) law, pursuant to
N.J.S.A. 39:1-1 et seq., and the rules promulgtteceunder, as specified in N.J.A.C. 13.

3A:52-9.2 Vehicle definitions

(@) A Type | School Bus means a bus with a capadil7 to 54 passengers, as indicated
by the vehicle manufacturer, which has been paimtete color of uniform national school
bus yellow, and is required by the Motor Vehiclen@oission (MVC) to have New Jersey
school vehicle Type I, "S1" designated licensegdat

(b) A Type Il School Bus means a bus with a cagacf 10 to 16 passengers, as
indicated by the vehicle manufacturer, which hasnbgainted in the color of uniform
national school bus yellow if the bus was manufactafter April 1, 1977, and is required
by the MVC to have New Jersey school vehicle Typ&S2" designated license plates.

(c) A Type S School Vehicle means a vehicle witlcapacity of nine or fewer
passengers, as indicated by the vehicle manufactame a gross vehicle weight rating of
3,000 pounds or more, which is required by the MiéChave New Jersey school vehicle
Type II, "S2" designated license plates.

3A:52-9.3 Vehicle requirements

(&) The center shall ensure that each vehicle tsguovide transportation of enrolled
children to and from the center, as specified id.ALC. 3A:52-9.1(a), except private
passenger vehicles, is equipped with the following:

1. Three triangular portable red reflector warnileyices;

2. A fully charged fire extinguisher, with a gaugied with a minimum underwriters'
rating of 2A 10BC, which shall be located at thentrand securely mounted to the right of
the driver in a way that does not constitute artrabgon or hazard to the passengers;

3. A seat belt cutter;

4. A removable first-aid kit located in an accbksplace within the vehicle; and
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5. Forward-facing seats, excluding folding seats mmp seats. Each seat exit shall
be clear of obstructions.

(b) The center shall ensure that each Type | SdBo® has school vehicle Type I, "S1"
designated license plates and a valid School Bsgertion sticker issued by the Motor
Vehicle Commission (MVC).

(c) The center shall ensure that each Type Il 8icBas has school vehicle Type II, "S2"
designated license plates and a valid School Bagertion sticker issued by the MVC;

(d) The center shall ensure that each Type S $&teduocle:
1. Has school vehicle Type Il, "S2" designatednige plates and a valid School Bus
inspection sticker issued by the MVC,;
2. Is equipped with a spare tire and a jack; and
3. Meets the requirements specified by the MVC.

(e) The center shall use a Type | School Bus, Tlyggchool Bus or Type S School
Vehicle at all times when transporting childrencept as specified in (f) and (g) below.

() Any center may authorize staff members or pereof enrolled children to utilize
their own private passenger vehicles to transpbitdien from the center to and from
scheduled center field trips, outings special events (such as visits to the zooatipror
museum) or to transport children from the centea toospital, clinicor office for medical
treatment, pursuant to N.J.S.A. 18A:39-20.1. Howestaff members and parents may be
authorized to do so only if:

1. The vehicle has a capacity of nine or fewespes;

2. The driver possesses a valid Basic automobierts license issued by the MVC
or a valid automobile driver's license issued byagproved out-of-State motor vehicle
agency for the state in which the driver is a legaldent;

3. The vehicle has a valid motor vehicle inspecstcker issued by the MVC or by
an approved out-of-State motor vehicle agency lier dtate in which the vehicle is legally
registered,;

4. The vehicle owner possesses vehicle liabiigurance at least at the minimum
amounts required by New Jersey State insurancepgaguant to N.J.S.A. 17:28-1.1a, or at
least at the minimum amounts required by a stdterdhan New Jersey in which the vehicle
is legally registered;

5. The center maintains transportation recordseach vehicle, as specified in
N.J.A.C. 3A:52-9.7(b); and

6. The center ensures that the driver and additiadults apply the safety practices,
as specified in N.J.A.C. 3A:52-9.5(a) through (d§l 4g) through (m).

(g) For school-age child care programs, the centay use an autobus under the
jurisdiction of the Department of Transportationemhchartered for scheduled center field
trips, outings or special events, provided that the driver archeadditional adult apply the
safety practices, as specified in N.J.A.C. 3A:3#&). through (e), (h), and (j) through (m).

(h) A center that provides or arranges transportator physically disabled non-
ambulatory children shall meet the additional vihrequirements specified by the MVC.
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3A:52-9.4 Driver licensing requirements

(a) If a center uses a Type | School Bus, Tydechool Bus, or Type S School Vehicle,

the center shall:

1. Meet all applicable rules of the Motor Vehi€@emmission (MVC), Department
of Education, and Department of Children and Fawsijli

2. Ensure that each driver of such a vehicle Esesea valid Commercial Driver
License (CDL) in at least Class B or Class C, withassenger endorsement, as required by
the MVC for the gross vehicle weight rating (GVWHB) the vehicle, or an out-of-State
equivalent license, as approved by the MVC; and

3. Submit a list of all drivers to the MVC wherethehicle is inspected by the MVC.

3A:52-9.5 Vehicle-related safety practices
(&) Children shall never be left unattended irehicle.
(b) Children shall be accepted and discharged trarcurbside of the vehicle.

(c) The interior and exterior of each vehicle Ehm maintained in clean and safe
condition, with clear passage to operable doors.

(d) All vehicles that are utilized to transportildren shall be equipped with car seats
(child passenger restraint systems) and boostés s&st meet Federal motor vehicle safety
standards, as appropriate for the age and weigtiteothildren transported, in accordance
with applicable provisions of Motor Vehicle Comnia@s (MVC) law, pursuant to N.J.S.A.
39:3-76.2a and f or 39:3B-10 and 11, as applicable.

(e) The driver shall not transport more persamduding children and adults, than:
1. The occupancy of the Type | School Bus, ascatdd by the vehicle
manufacturer; or
2. The occupancy of the Type Il School Bus, Typ&chool Vehicle, or other
approved vehicle, as determined by the number efaljbe seat belts.

() The driver and each additional adult on th@&y School Bus shall ensure that:
1. All passengers are seated and remain seatedtivbdus is in motion; and
2. All passengers below 18 months of age are sddarthe proper restraint system,
as specified in (d) above, when the bus is in nmotio

(g) The driver and each additional adult(s) on Tlype Il School Bus, Type School
Vehicle, and private passenger vehicle shall enhate
1. All passengers are seated and remain seatedtivb@ehicle is in motion; and
2. Each child is secured in an operable seatdngdtoper restraint system or booster
seat, if applicable as specified in (e) above, wihenvehicle is in motion.

(h) There shall be no standees in any vehiclespraring children.

(i) The center shall conduct two emergency evaounatirills each year for passengers
who ride the Type | or Type Il School Bus.
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() The driver shall conduct a daily check of thehicle, which shall include all safety
equipment, to ensure that the vehicle is in soyetating condition.

(k) The driver shall conduct a check of the vehielier each run is completed, to ensure
that no child has been left in the vehicle.

() Smoking shall be prohibited in all vehicles whmatupied by children.

(m) For children below six years of age, the drimeadditional adult(s) shall ensure that
each child discharged from the vehicle is receibvgdhis or her parent or person designated
by a child's parent.

(n) Children shall not remain in any vehicle fooma than one hour at any given time on
a daily basis.

3A:52-9.6 Vehicle insurance

(@) Each center or person providing transportaservices, as specified in N.J.A.C.
3A:52-9.1(a), shall:
1. Secure and maintain vehicle liability insurarfoe bodily injury or death in
minimum amounts as specified in N.J.A.C. 13:20-49H.
2. Maintain on file at the center a copy of theurance policy or documentation of
current insurance coverage; and
3. Submit the insurance certificate to the Motehi¢le Commission.

3A:52-9.7 Transportation records

(&) When the center transports children in a Jehather than a private passenger
vehicle, as specified in N.J.A.C. 3A:52-9.3(f), archartered autobus, as specified in
N.J.A.C. 3A:52-9.3(g), the center shall maintainfitel

1. Arecord of each child transported,;

2. The name and address of each driver;

3. A photostatic copy of each driver’s valid drigdicense; and

4. The year, make and model of each vehicle ugedddcenter to transport children.

(b) For center-authorized drivers providing peitoglansportation in private passenger
vehicles, the center shall maintain on file a clistkndicating that the provisions specified
in N.J.A.C. 3A:52-9.3(f) have been met.

(c) The center shall maintain on file the names ashdresses of the person(s) designated
as the additional adult(s) and the license numbietise school bus(es) or vehicle(s) to which
they are assigned.

(d) The center shall maintain on file inspectionl amaintenance records for each vehicle,

other than a private passenger vehicle or chartauéabus, used by the center to transport
children. The center shall:
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1. Ensure that each Type | School Bus, Type lloBtiBus and Type S School
Vehicle is inspected by the Motor Vehicle Commisdiwice a year;

2. Ensure that the inspection and maintenancerdedor each vehicle meet the
requirements specified in N.J.A.C. 13:20-30.3; and

3. For vehicles that have been leased or othemwas#acted for, maintain on file the
name and address of the leaser or contractor fungighe vehicle.

(e) The records specified in (d) above shall haimed in the center's files for the life of
the vehicle.

() Documentation of emergency evacuation dritisdll passengers who ride the Type |
or Type 1l School Bus shall be maintained in adogtaining the following information:
1. The date of the drill;
2. The number of passengers;
3. The time taken to evacuate the bus; and
4. The signature of the person conducting thé dril

(g) If transportation services are provided bydkater, or by a firm under contract to or
other arrangement with the center, the center shailhtain on file a copy of its own vehicle
liability insurance, or of that firm's name and i liability insurance coverage in the
amount(s) specified in N.J.A.C. 3A:52-9.6.

(h) The center shall obtain written authorizatioom the parent or guardian before
transporting a child to or from the center.

3A:52-9.8 Vehicle staff requirements

(&8 When one or more children are being transdotigere shall be one adult in
addition to the driver who remains in the vehiclben it is in motion, and who remains
within sight of the vehicle when it has stoppe@toept or discharge children, from the time
the first child is picked up until the last childsireached his or her destination.

(b) When 13 or more children who are below 2 Ysyeh age are being transported,
there shall be two adults in addition to the driwdro remain in the vehicle when it is in
motion, and who remain within sight of the vehioldnen it has stopped to accept or
discharge children, until fewer than 13 childremagn, at which time one adult in addition to
the driver shall remain until the last child hasaleed his or her destination.

(c) The center shall have a written policy and cpdures to ensure the safe
transportation of children, including, but not Ited to, ensuring that children are secured in
appropriate restraints. The center shall traimeagularly-scheduled driver and additional
adult as referred to in (a) and (b) above on thigyp prior to starting his or her position.
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A

accidents. See injury to child
activities
age-appropriate, 54
art, 55
building, 55
child-selected, 54
dramatic play, 55
early childhood programs, 55
evening care, 55
infant/toddler, 55
language, 55
large muscle, 55
manipulative, 55
math, 55
music, 3, 55
outdoor, 54
physical, 54
school-age programs, 55
science, 55
sick children, 82
time frames, 54
written outline of, 55
ADA (Americans with Disabilities Act), 15, 33
administrative hearings, 11, 41
advertising by center, 8
advisory committee, 64
aerosol spray cans, 42
AIDS (Acquired Immunodeficiency Syndrome), 68
American Red Cross, 49
American Society for Testing and Materials, 58, 60
animals
bites by, 77
pets, 74
washing after contact with, 75
annual meeting, 64
appeal rights.. See administravtive hearing
application
Certificate of Life/Safety Approval, 12
child enrollment, 63
denial, 9, 10, 18, 35, 37
fee, 7, 12
license, 7,9
staff employment, 17
archit XE "Office of Licensing:review of architectural plans
by" ectural plans for center, 40
asbestos, 47, 74
associate’s degree
for program supervisor, 31
associate’s degree
for group teacher, 27
atrium barriers, 43
attendance
maximum, 50
records, 23
attendance at staff development, 33
attic, 51, 52

INDEX

B

bachelor’s degree
for director, 26
for sponsor, 13
bachelor's degree
for head teacher, 26
for program supervisor, 31
background checks. See CARI, CHRI
balconies, 43
barriers
between groups, 22
outdoors, 51
safety, 43
sick care, 82
bathroom. See toilet facility
bed linens
labeling and storing, 60
required, 59
use of, 59
washing and disinfecting, 74
beds. See sleeping equipment
behavior management staff development in, 32
bicycle helmets, 55
bites, 73, 77
blankets
changed, 60
not covering child's face, 59
required, 50, 59
storage, 60
washing, 74
bleach, 42, 73
booster seats, 86
bottles
feeding, 58
labeled and sanitized, 57
not carried by infants, 57
not propped or left in crib, 58
not warmed in microwave, 58
washing and disinfecting, 74
breakfast, 58
breast milk, 57
building code. See NJUCC
bus
charter, 85
bus charter, 87
bus, school:. See school bus

C

camp license, 4
car seats, 86
CARI (Child Abuse Record Information), 9, 17, 34-36
appeal of results, 36
confidentiality of records, 36
fee, 35
mandatory disqualification, 36
newly hired staff, 35
refusal to consent, 35



CARI checks, 34
carpeting, 42
CCP (Certified Child Care Professional), 28
CDA (Child Development Associate), 25, 29
CDL (Commercial Driver License), 86
Certificate of Life/Safety Approval
application requirements, 1, 50
eligibility, 1
fee, 12
regular, 5
removal, 9, 10, 34, 36
temporary, 6, 12
Certificate of Occupancy. See CO
Certified Child Care Professional. See CCP
chest x-ray, 69, 70
chicken pox, 68, 77, 82
Chicken pox, 81
child
definition of, 4
Child Abuse Record Information. See CARI
child abuse/neglect, 10, 35-39, 62
confidentiality of records, 36
hotline, 15, 33, 61
reporting, 15, 33
staff orientation, 32
Child and Adult Care Food Program, 57
child care center
definition of, 2
exclusion from definition, 2
exemption from licensure, 3
Child Care Center Licensing Law, 1
Child Care Resource and Referral agency, 11
child development
college credits
group teacher qualifications, 27, 28
head teacher qualifications, 27
program supervisor qualifications, 29
program at center, 24, 25
staff training in, 31
Child Development Associate. See CDA
child passenger restraint systems, 86
Children and Families, Department of. See Department of
Children and Families
Children’s Records Checklist, 63
children's records
attendance, 23
emergency contacts, 60, 63
enrollment, 63
illnesses, 76
injuries, 73, 77
maintance of, 14
medication and health care procedures, 71
child-size furniture, 56
CHRI (Criminal History Record Information), 10, 17, 36-39
appeal of results, 38
identifying information, 36
mandatory disqualification, 37
newly hired staff, 37
notification of results, 38
refusal to consent, 37
rehabilitation, 38
church-operated centers, 1, 3, 69

90

circle time, 23
closure XE "parent:notification:closure of center" of
center, 13
closure of center, 66
clothing, change of, 76
clubs exempt from licensing, 3
CO (Certificate of Occupancy), 8, 12, 40
communicable disease
exclusion XE "iliness:exclusion of children" of children
and staff, 68
exclusion of children and staff, 68
policy, 15, 65, 77
reporting, 1
complaints, 11, 15, 65
computer
policy on use by children, 54
secured to stable surface, 43
conditional approval
group teacher, 28
head teacher, 27
confidentiality, 12, 36, 68
consulting head teacher
qualifications, 26-27
recreation centers, 27
responsibilities, 24
when required, 19
Consumer Product Safety Commission, 16, 58, 59, 60
corporal punishment
prohibited, 62
cots. See sleeping equipment
CPR (cardio-pulmonary resuscitation), 49
cribs, 49, 59, 60
aisle space, 49
bottles removed from, 58
children let out of, 55
Consumer Product Safety Commission Standards, 59
evacuation crib required, 49
stackable prohibited, 59, 60
criminal convictions
background checks. See CHRI
disclosure statement, 10, 17
mandatory disqualification, 37
rehabilitation, 38
reporting to Office of Licensing, 13
cups, not carried by infants, 57

D

damage to center, 13
death of a child, reporting, 13, 77
Department of Children and Families
authority for licensure, 1, 8, 14
child abuse bacground checks, 34
compliance with standards of, 1, 46
cooperation with investigations by, 12, 15
definition of, 4
inspection of records by, 9, 13
interviewing of children by, 15
regional schools, 4
reporting parent failure to pick up child to, 61
Department of Community Affairs, 45
Department of Education, 4, 26, 86



Department of Environmental Protection, 46
Department of Health
approval for center located in hospital, 42
asbestos testing and corrective action, 47
camp licensing, 4
caterer licensing, 56
communicable disease, 68
immunizations, 69
indoor environmental conditions, 46, 47
tuberculin skin test, 69
Universal Child Health Record, 69
department of health, local, 1, 44, 45, 68, 77
Department of Human Services, 2
diapering, 75, 76
dinner, 58
director
absence, 24
bachelor's degree, 26
child abuse/neglect by, 33
classroom responsibility, 24
definition, 4
designee, 24
general requirements, 17
group teacher serving as, 24
head teacher serving as, 24
hired by sponsor, 23
impairment, 70
observation of groups by, 23
observation of monitoring system, 23
on site at center, 4, 23, 24
qualifications, 25
serving as staff member, 18
signature on Staff Records Checklist, 17
sponsor serving as, 18
staff develpoment, 32
time at center, 24
training, 33
unfitness, 18
disabilities. See special needs
disaster plan, 48
discipline
policy
contents, 61
posting of, 62
signatures of staff members, 17
practices, 61
staff training in, 32
discrimination, law against, 15
disease
AIDS, 68
chicken pox, 77
communicable. See communicable disease
parent notification of outbreak, 78
reportable. See reportable diseases
staff training in recognition of, 32, 81
disinfectant use of, 73

Division of Motor Vehicles. See Motor Vehicle Commission

Division on Civil Rights, 15
DMV. See Motor Vehicle Commission
doctor. See health care provider
doors

monitoring, 52, 53
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screening, 51
toilet facility, 52
vehicle, 86

drop-in program, 2
dry cleaner in building, 9, 46

E

early childhood programs

activities, 54
application requirements, 1
definition of, 5
diapering, 75
director qualifications, 25
food requirements, 56
group size, 22
group teacher
number required, 19
qualifications, 27
responsibilities, 24
head teacher
number required, 19
qualifications, 26
responsibilities, 24
health records, 69
iliness log, 76
medical examination, 68
medication and health care procedures, 71
monitoring equipment, 52
parent involvement, 63
physical plant requirements, 51
primary caregiver, 22
rest and sleep, 59
sanitation, 74
staffing, 18
supervison on vehicle, 88

electric space heaters prohibited, 44
electrical outlets, 51
emergency

disaster plan, 48
evacuation
diagram, 48
from building, 48
from school bus, 86
parent contact telephone numbers, 48, 61, 63
procedures, 48
staff training in procedures, 32

emotional punishment prohibited, 62
employment, 98

emrollment conference, 64
enrollment

early childhood programs, 63
school-age programs, 63

environmental conditions, 45, 46, 47
epi-pen (epinephrine pen), 72
equipment for children's activities, 56
exemption from licensure, 3, 4

exits

emergency evacuation, 48
floor level, 49
vehicle, 84

explusion policy, 15, 65



F

falls, 72
family day care home, 2
fans, 44
Federal enclave, 2
feeding
plan, 22, 56
problems, 56
fees, 7, 35
fencing, 43, 51
field trips

2 staff XE "staff members:2 required" members

required, 20
permission from parent, 63
tracking of children, 20
transportation, 84, 85
fingerprinting. See CHRI
fire alarms, 48
staff orientation, 32
fire certificate, 41
fire code. See NJUFC
fire drills, 49
fire extinguisher, 48, 49, 84
fire inspection, 1, 41, 42
first aid
2 trained staff required at center, 49
kit, 48, 84
manual, 49
record of injury, 73
training, 81
floors, 42, 74
food
discarded when unused, 57
discarding when unused, 57
early childhood program, 57
force-feeding prohibited, 56
infant/toddler, 57
inspected for spoilage, 57
preparation and storage, 56
preparation area, pet prohibited, 74
school-age programs, 58
sharing utensils prohibited, 57
special diets, 56
supply at center, 56
withholding prohibited, 62
full-time staff, 33, 69
funeral home in building, 9

G

garbage receptacle, 42, 43,74, 76

gas station in building, 46

general safety requirement, 50

glucometer (glucose monitor), 72

governing board, 80

group size
early childhood programs, 22
infant/toddler programs, 22
school-aged child care programs, 23
staff orientation, 32

group teacher
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absence, 24

assisting head teacher, 24
certificate, 28

conditional approval, 28
in lieu of head teacher, 24
number required, 19
qualifications, 27
recreation centers, 28
responsibilities, 24
serving as director, 26
sick child care, 80

staff development, 33
substitute, 23

training, 33

H

handwashing, 75, 82

hazardous NJUCC XE "NJUCC (New Jersey Uniform

Construction Code)" groups, 45
hazards
adjacent to center, 9, 47
adjacent to outdoor play areas, 51
asbestos, 47
environmental, 45
grounds for removal of license, 10, 11
lead paint, 45
on walks, 64
play equipment and materials, 49
playground, 43
tripping, 42
head injury, 72
Head Start, 7
head teacher
absence, 24
assisted by group teacher, 24
certificate, 26
classroom responsibilities, 24
conditional approval, 27
consulting, 19
number required, 19
observation of staff by, 24
qualifications, 26
recreation centers, 27
responsibilities, 24
serving as director, 24
sick child care, 80
special needs, 19
staff development, 33
substitute, 24
time at center, 24
utilized for group teacher, 19
health care provider
authorization
admission of a sick child, 67
admission of sick child, 80
sleep position, 59
special diet, 56
autorization
exemption from immunizations, 69
children's records, 63
definition of, 5



health care procedures, 71
physical examination. See medical examination
treatment of injury, 73
treatment of skin lesions, 67
tuberculin skin test, 70
health certificate, 41
health examination. See medical examination
health inspection. See sanitary inspection
health records
children, 69
staff, 17, 70
Health, Department of. See Department of Health
heating, 44
high chair, 58
HIV (AIDS virus), 68
home
center located in, 2
family day care, 2
hospital
admission of child to, 13, 67, 77
center located, 42
identified in emergency records, 48
transportation of child to, 85
hours of care, 2, 6
hygiene, 75

I

IEHA (Indoor Environmental Health Assessment), 46
illness
admission of child to hospital, 13, 77
exclusioin of staff, 68
exclusion, 76
exclusion of children, 68
records, 76
reporting. See reportable diseases
symptoms, 76
iliness log, 76
immunizations
exemption from, 69
record of child's, 63, 69
inactivity limited, 54, 61
infant/toddler
children let out of cribs, 55
cribs, 59
feeding requirements, 58
floor level of exit discharge, 49
group size, 22
NJUCC group, 40
primary care giver, 22
prohbit the use of pacifier straps, 60
sleeping equipment, 59
sleeping requirements, 59
supervision on vehicle, 88
swaddling prohibited, 59

television/computer use prohibited under 2 years, 54

tummy time required, 55
infection control

centers serving sick children, 79

staff training in, 32
Information to Parents document, 14, 16, 17, 63, 65
injury to child, 13, 72, 77
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insect infestation, 42, 43
Institutional Abuse Investigation Unit, 10, 12, 13, 34
insurance

liability, 14

vehicle, 85, 87, 88

J

job descriptions, required, 23
juice, 58
Juvenile Products Manufacturers Association, 58, 60

K

kindergarten, 2, 3,5
kitchen
barrier, 51
sanitary inspection, 41
sanitation, 42, 44
use by children, 51

L

LAD (Law against Discrimination), 15
lally columns, 51, 52
language activities, 55
large muscle activities, 55
Lead paint, 45
license
application, 7
camp, 4
denial, 4
driver's, 85, 87
exemption from licensure, 3
expiration date, 8
fee, 7
mandatory, 2, 7
multiple centers, 9
non-renewal, 5, 9, 10, 11, 18, 34, 35
not transferable, 8
notifying parents of action against, 11
posting, 8, 14
previous removal, 10, 18
regular, 5,7
revoation, 37
revocation, 5, 10, 18, 35
suspension, 6, 18, 34, 35, 37
temporary, 6, 8
voluntary, 1
license plate, 84, 85
licensed capacity, 5, 19, 50
licensing regulations, staff training in, 32
Licensing, Office of. See Office of Licensing
Life/Safety Approval. See Certificate of Life/Safety
Approval
light
bulb and protective covers, 44
illumination level required, 44, 52
lockdown
2 drill per year, 48
disaster plan for, 48



lunch, 58

M

Madden legislation (environmental conditions), 46
manipulative activities, 55
Mantoux test, 17, 69
master's degree
for director, 25
for head teacher, 26
math activities, 55
mats. See sleeping equipment
mattress, 59, 60
maximum attendance. See licensed capacity
meals
early childhood programs, 58
school-age programs, 58
sick children, 79
medical examination
children, 68
exempt from, 69
sick children, 79
staff, 17, 70
medication and health care procedures
2 trained staff required, 72
administration by designated staff, 71, 72, 81
authorization, 71
chronic condition, 72
policy, 15, 65, 70
records, 72
self-administration by child, 71, 72
special needs, 71
staff training in, 32, 71
medication storage, 71
microwave ovens, 43, 58
milk required, 57, 58
mirrors
bathroom, 44
monitoring, 52
monitoring system, 23, 52, 53
Montessori, 26
Motor Vehicle Commission, 84, 85, 86, 87, 88
Motor Vehicle, Division of. See Motor Vehicle Commission
multi-use building, 9, 13
music activities, 3, 55
MVC. See Motor Vehicle Commission

N

nail salon in building, 46, 47

naps. See sleep

nebulizer, 72

New Jersey Infant/Toddler Credential, 25, 28

New Jersey Registry for Childhood Professionals, 27, 28, 31

night care, 2, 60

NJDMV. See Motor Vehicle Commission

NJMVC. See Motor Vehicle Commission

NJUCC (New Jersey Uniform Construction Code), 40, 41,
45,47,51, 52

NJUFC (New Jersey Uniform Fire Code), 41, 49, 52

non-custodial parent, 61
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non-discrimination law, 15
non-prescription medication, 70
NRPA (National Recreation and Park Association), 27, 28,
29, 30
nurse, 5, 79, 80, 81
nutrition
infant/toddler feeding plan, 57
meals and snacks, 58, 65
staff training in, 31

0)

Office of Licensing, 11, 14, 31
authority for licensure, 2, 14
definition of, 5
inspection of records by, 1, 14
inspection of site by, 1, 15
investigation of complaints by, 11
notifying parents of action against license, 11
public access to records XE "public access to records"
of, 12
reporting to, 13, 77
review of architectural plans by, 40
open door programs, 2
open house, 64
orientation of staff, 23, 32, 33
outdoor lighting, 44
outdoor play, 9, 43, 48, 55, 75
outdoor play area. See playground
outdoor space, 43, 51, 52, 82
over-the-counter medication, 71

P

paint
art activities, 56
condition, 43
lead. See lead paint
parent
access to inspection records, 15
accompaning admission of sick child, 80
address provided to center, 63
address provided to Office of Licensing, 11
concerns discussed with center, 15
conferences, 64
definition, 5
drivers on field trips, 63, 85
failure to pick up at closing time, 61
food provided by, 56
impaired, 61
information about sick child care program, 83
Information to Parents document, 14, 63
involvement in center operations, 15, 63
membership on center's board, 64
non-custodial, access to child, 61
notification
action by Office of Licensing against license, 11
closure of center, 13, 66
communicable disease policy, 78
emergency evacuation, 48
explusion policy, 15, 65



injury to child, 72
lead paint hazard, 45
unusual incident, 22, 34
objection to immunization or medical examination, 69
permission
admission of child with chicken pox, 68, 77
emergency medical treatment, 48, 63
field trips, 63, 64
medication and health care procedures, 71
release of child, 60, 63
special diet, 56
transportation of child, 88
walks, 64
receiving child discharged from vehicle, 87
release of child to, 60
rights, 14
signature for explusion policy, 65
signature for Information to Parents document, 16, 63
statement of school-age child’s health, 69
visitation by, 15, 63, 64
passenger vehicle, 63, 84, 85, 86, 87
pesticides, 42
pets, 74
physical activity
required, 54
staff training in, 33
withholding prohibited, 61
physical assessment, 79
physical examination. See medical examination
physician. See health care provider
admission of a sick child, 80
consulting, 80, 83
identified in emergency records, 48
sick child care board, 80
sick child care staff, 80, 81
treatment of injury, 72
pillows removed from cribs, 59
plan review by Office of Licensing, 40
playground
barriers, 51
community use of, 43
equipment, 43
indoor space in lieu of, 52
location of, 51
maintenance of, 43
outdoor play required, 55
resilient surfacing, 43
safe walking route, 51
square feet required, 51
tracking of children on, 20
when required, 51
Playground Safety Subcode, 43
playpens. See sleeping equipment
poison control hotline, 48
poisonous plants prohibited, 75
posting
discipline policy, 15, 62
field trip permission list, 63
license, 8, 14
Life Hazard Use Registration certificate, 41
notice of walks, 64
radon test, 43
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room diagram, 15
rooms approved for use by the Office of Licensing, 15
special diets, 56
water test, 43
potty seats, 74
pre-kindergarten, 2, 3, 5
prescription medication, 71
primary caregiver, 22, 32
prior use of building, 45
private school
children at center enrolled in, 5, 69
Professional Impact New Jersey, 27, 28, 31
program supervisor
absence, 24
number required, 19
qualifications, 29
responsibilities, 25
serving as director, 26
sick child care, 80
staff development, 33
substitute, 24
time at center, 25
training, 33
public access to records, 12
public school
child care center located in, 40
children at center enrolled in, 5, 69

R

radiators, 44
radon, 43, 47
railings, 43
ratio, staff/child. See staff/child ratio
recordkeeping responsibility, 23
references, staff, 17
refrigerator, 57, 58
regularly scheduled staff, 6, 17, 34, 35, 37
release of children
policy, 15, 60
staff training in, 32
to authorized persons, 60
unsupervised, 61
religion
exemption from immunization, 69
exemption from licensing, 3
special diets, 56
relocation of a center, 7, 13, 45, 46, 47
renewal of license, 7, 8, 34, 35, 42, 45, 46, 47
renovation of center, 40, 41
reportable diseases, 77
reporting
child abuse/neglect, 15, 32
to health department, 44, 45, 77
to Office of Licensing, 13, 77
rest. See sleep
rodent infestation, 42, 43
room temperature, 44
rubber gloves, 75



S

sandboxes, 74
Sanitary Code, 41, 42, 44
sanitary inspection, 41, 42
school bus
definition of, 84
discharge of children from, 86
driver's license, 86
inspection of, 84
license plates, 84, 85
maximum occupancy, 84, 86
records, 87

school district, child care programs operated by, 3

school-age child care programs
activities, 55
application requirements, 2
definition of, 5
discpline policy, 62
enrollment information, 65
food requirement, 58
group size, 23
health records, 63, 69
medication and health care procedures, 72
physical plant requirements, 40, 52
program supervisor
number required, 19
qualifications, 29
responsibilities, 25
release of children, 61
staffing, 21
science activities, 55
seasonal centers, 1, 12
seat belt cutter, 84
seat belts, 86
sensory activities, 55
Shaken Baby Syndrome, 32
shelving, 43
sick child
exclusion criteria, 67
isolation area, 82
re-admission to center, 77
sick child care
activities, 82
admission criteria, 80
grouping, 82
physical facilities, 82
records, 83
sanitation, 82
staff, 80
staff training, 81
staff/child ratios, 81
sinks
diapering area, 76
early childhood programs, 51
maintenance of, 42, 74
platforms, 44
school-age programs, 52
washing and disinfecting, 74
sippy cups
labeled with child's name, 57
not carried when walking, 57
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sleep
early childhood programs, 59
face-up position, 59
garments, 60
infant/toddler programs, 59
lighting required, 52
staff/child ratio, 20
staff/child ratios, 20
swaddling prohibitied, 59
withholding prohibited, 61
sleeping equipment
aisle space, 49
cots, 59, 60, 74
cribs, 49, 55, 59, 60, 74
labeling, 60
mats, 59, 74
night care, 60
one child at a time, 60
playpens, 49, 55, 59, 60
safety standards, 59
sick children, 50
washing and disinfecting, 74
smoking prohibited, 10, 74, 87
snacks
components of, 58
when required, 58
soap, 44,73, 75, 82
social media policy, 65
Social Security number, 35
space
approval by Office of Licensing, 13, 49
diagram posted, 15
inaccessible if unapproved, 50
indoor in lieu of outdoor play area, 52
labeling of, 50
remote, 50
square feet required
indoor, 50
outdoors, 51
sick child care, 82
spare tire, 85
special care plan, 69, 72
special needs, 2, 19, 21, 32, 33, 48, 55, 69, 71
sponsor
bachelor's degree, 13
CARI check, 34
child abuse/neglect by, 34, 36
CHRI check, 36
definition of, 5
fingerprinting, 36
general requirements, 17
impairment, 70
issuance of license to, 7
legal responsibility, 13
multiple centers, 8
notice of enforcement, 10
records, 17
representative of corporate entity, 5, 13
responsibilities, 13, 23
serving as director, 18
unfitness, 10, 18
square feet. See space



stackable cribs prohibited, 59, 60
staff development
consulting head teacher, 25
director, 33
director designee, 24
documentation of, 33
group teacher, 33
head teacher, 33
orientation, 32
program supervisor, 33
required hours and areas, 33
responsibility, 23
sick child care, 81
tracking method, 20
staff members
2 required, 20, 22, 88
age of, 21
CARI checks, 34
child abuse/neglect by, 34, 36
CHRI checks, 36
definition of, 6
fingerprints, 36
general requirements, 17
illness, 68, 70
impairment, 70
medical examination, 70
newly hired, 32, 35, 37
observation by director, 23
observation by head teacher, 24
on field trips, 20
on vehicles, 88
primary caregiver, 22
regulary scheduled, 17
reportable diseases, 77
sick child care, 79
signature for discpline policy, 17
signature for Information to Parents document, 16
supervision, 23
supplemental, 49
termination of employment, 10, 18, 36, 39
toilet facility for, 53
tuberculin skin test, 69
types required, 19
unfitness, 10, 18
staff qualifications
director, 26
documentation of, 17
group teacher, 29
head teacher, 27
program supervisor, 32
staff records
attendance, 23
maintenance of, 14, 18
regularly scheduled staff, 17
required, 17
Staff Records Checklist, 17, 18, 25, 33
staff training. See staff development
staff/child ratio, 18, 20, 21, 22, 49
chart of, 20
computation of, 21
for Certificate of Life/Safety Approval centers, 37
for mixed ages, 21
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for sick child care, 81

for special needs, 21

in remote areas, 50

in rest periods, 20

on field trips, 20

on vehicles, 88
stairways, 42
substantial compliance, 6, 8, 12
substitute staff, 6, 23
sugar sweetened beverages prohibited, 56
summer programs. See seasonal centers
supervision of children

at all times, 20

during administration of medication and health care

procedures, 72

during arrival and departure, 20

during outdoor activities, 20

during rest and sleep, 20

during time-out, 62

in swimming pools, 47

on field trips, 20

on playgrounds, 20

on vehicles, 86, 88

staff orientation, 32

tracking method, 20

when parent fails to pick up at closing time, 61

when toileting, 20
supervision of staff, 21, 23, 32
supplemental evacuation requirements, 49
swimming pools, 47

T

table of organization required, 23
tables
washing and disinfecting, 74
teacher certification, 26
telephone, 11, 14, 63
television
ploicy on use by children, 54
secured on stable surface, 43
used for staff development, 33
time-out, 62
toilet facility
early childhood programs, 51
equipment and supplies, 44
handwashing after use, 75
privacy, 52
school-age programs, 52
sick children, 82
toilet training, 22
chairs (potties), 74
policy, 65, 75
toilets
maintenance of, 42
pets prohibited from, 74
platforms, 44
washing and disinfecting, 74
toothbrushes, 75
towels, 44, 75
toxic substances, 42, 49, 56
toys



early childhood programs, 54
infant/toddler, 55
safety, 56
washing and disinfecting, 74, 82
tracking children, 20, 32
training
administration of medication/health care procedures,
72
first aid/CPR, 49
in-service. See staff development
pre-service. See staff qualifications
triage, 79
trips. See field trips
tuberculin skin test, 17, 69

U

understanding licensing regulations, 24, 32, 33

Uniform Construction Code. See NJUCC

Uniform Fire Code. See NJUFC

Universal child Health Record, 69

unusual incidents, 22, 34

use group. See NJUCC (New Jersey Uniform Construction
Code)

\'

ventilation outlets, 43
volunteer staff, 6, 64
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w

walking route to outdoor play area, 51
walks

hazards, 64

outdoor play, 64

permission from parent, 63

staff/child ratio, 22
walls, maintenance of, 42
water

drains, 43

drinking, 56, 58

fountains, 74

leaks, 42, 43

pipes, 44

temperature

early childhood programs, 51
school-age program, 52

tests, 43, 46
water table

washing and disinfecting, 74
web site use for staff development, 33
window blind cords, 43
windows

guards, 42

monitoring, 53

screening, 51, 52



